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WELCOME TO ABINGDON HIGH SCHOOL!

Foreword 

This handbook is designed to assist students and their families in planning and understanding procedures at 

Abingdon High School. Students and their families are urged to read this handbook together and to discuss the 

many rules and regulations necessary for the operation of the school. You are urged to call the high school office 

if you have a question concerning any of this material. This handbook is not intended to create a contractual 

relationship with the student; rather it is intended to describe the school, its current practices, procedures, rules, 

regulations and codes of conduct. This handbook is available on-line at http://abingdon.k12.il.us/ahs/ahs.htm.  

 

Student Rights and Responsibilities 

The Board of Education of Abingdon Community Unit School District #217 of Knox and Warren Counties of 

Illinois in support of the aims of public education believes that behavior of students attending public schools 

shall reflect standards of good citizenship demanded of members of a democratic society. Self-discipline 

(responsibility for one's actions) is one of the important ultimate goals of education. We believe that, while 

education is a right of American youth, it is not an absolute right.  It is qualified first by eligibility requirements. 

Our courts speak of education as a limited right or a privilege. That is, pupils who fail to perform those duties 

required of them upon attendance in public school may be excluded from school. 

A. Students shall respect their peers and all adults. This shall include conformity to school rules and regulations, 

     to those provisions of law which apply to the conduct of students and to directives of staff members and 

     school officials. 

B. Good citizenship in a democracy requires respect for the rights of others and demands cooperation with all 

     members of the school community. A student's conduct shall reflect consideration of the rights and privileges 

     of others. 

C. High personal standards of courtesy, decency, morality, clean language, honesty and wholesome relationships 

     with others are expected. Respect for real and personal property, pride in one's work, and achievement shall 

     be expected of all students. 

D. Every student who gives evidence of a sincere desire to remain in school, to be diligent in studies, and to 

     profit by the educational experiences provided will be given every opportunity to do so and will be assisted 

     in every way possible to achieve scholastic success to the limit of individual ability. 

Student Rights Student Responsibilities 

A.  To attend school. A.  To attend school daily and punctually,              

except when ill. 

B.  To dress in a way as to express                          

personality. 

B.  To dress so as to meet recognized                      

standards of propriety, health, safety and          

good taste (see Dress Code on page 17). 

C.  To express his/her opinion verbally or in           

writing. 

C.  To express his/her opinion and ideas in a          

respectful manner so as not to slander               

others. 

D.  To expect that the school be a safe place           

for all students to gain an education. 

D.  To be aware of all rules and expectations          

regulating student behavior and conduct           

himself/herself in accordance with these           

guidelines. 

E.  To be represented by an active student              

government selected by a free school                

election. 

E.  To take an active part in student                        

government by running for office or                  

voting for the best candidate and to make         

his/her problems known to the                           

administration through his/her                           

representatives. 

 

http://abingdon.k12.il.us/ahs/ahs.htm
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Directory 

To obtain information concerning high school matters, go to the following website on the Internet, 

http://abingdon.k12.il.us/ahs/ahs.html and/or call the following telephone numbers from 7:45 am – 3:45 pm: 

AHS Main Office -- 462-2338 

Principal -- 462-2338 x322 

Counselor -- 462-2338 x327 

Athletic Director -- 462-2338 x329 

Transportation/Maintenance -- 462-3284     

Attendance Clerk-- 462-2338 x323 

Nurse -- 462-2338 x325 

Technology Director – 462-2338 x326 

Classroom Teachers -- 462-2338 

1. Please, leave a voice mail and/or e-mail—see staff listing at http://abingdon-tech.com/ahs-teachers/index.htm  

2. Please, leave your name, phone number and/or e-mail address so we can get back to you as soon as possible 

Abingdon High School Daily Schedules 

Monday – Thursday    Modified “Freaky” Friday 

Block 1/5 8:10 - 9:30 am   Red-1  8:10 – 8:50 am 

Block 2/6 9:35 - 10:55     Red-2  8:55 – 9:35 

Lunch  11:00 - 11:30   Green-5 9:40 – 10:20 

Block 3/7 11:35 - 12:55 pm  Green-6 10:25 – 11:05 

Block 4/8 1:00 - 2:20    Lunch  11:10 – 11:40 

Homeroom 2:25 – 2:45   Red-3  11:45 – 12:25 pm 

Advisory  2:50 - 3:10    Red-4  12:30 – 1:10  

Green-7 1:15 – 1:55  

Green-8 2:00 – 2:40 

Homeroom 2:45 – 3:05 

 

11:30 am Dismissal Schedule   2:10 pm Dismissal Schedule   

Red-1 or Green-5    8:10 – 8:50 am  Red-1 or Green-5    8:10 – 9:25 am 

Red-2 or Green-6 8:55 – 9:35  Red-2 or Green-6 9:30 – 10:45 

Red-3 or Green-7 9:40 – 10:20    Homeroom      10:50 – 11:00 

Red-4 or Green-8 10:25 – 11:05  Lunch             11:00 – 11:30 

Homeroom  11:10 – 11:30  Red-3 or Green-7 11:35 – 12:50 pm 

Red-4 or Green-8 12:55 – 2:10 

 

Homeroom 

―Homeroom‖ period is scheduled daily to allow for school-wide communication and special activities.  

Activities that may be conducted through Homeroom could include voting, surveys, assemblies or other school 

business.  Attendance will be taken for Homeroom. 

 

Advisory 

―Advisory‖ period is scheduled for the purpose of allowing clubs, classes and/or organizations to meet and/or 

for students to take care of school business before they leave. No attendance will be taken during Advisory and 

participation of students in clubs, organizations, and activities is voluntary. Students should use this time for 

academic concerns as well.  AHS may require students to stay during this time to remediate/recover academic 

skills as is determined by standardized test scores, grades, and/or criteria as determined by the principal.  

Interscholastic practices will be permitted to begin, only after Advisory, when school is dismissed and teams 

will be allowed to travel to out-of-town contests during Advisory period. 

 

Title IX 
Under the provisions of Title IX and of Section 504 of the Education Amendments of 1972 Abingdon 

Community Unit District #217 is prohibited from discriminating against anyone on the basis of sex, color, creed, 

national origin, handicap or for any reason in educational programs. 

http://abingdon.k12.il.us/ahs/ahs.html
http://abingdon-tech.com/ahs-teachers/index.htm
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Title IX and Section 504 Grievance Procedures 
Step I - Any student(s) utilizing this grievance procedure shall discuss the issue orally with the Principal within 

ten (10) days from the occurrence of the disagreement.  This discussion shall take place at a mutually agreeable 

time and at a mutually agreeable place, within the high school building. The Principal shall respond orally as 

quickly as possible, but not later than five (5) days from the time of the discussion. 

 

Step II - If the problem is not resolved, the grievance should be referred to the Superintendent of Schools in 

writing. The grievance must be dated and signed. The issue should be described as specifically and completely 

as possible. Names of witnesses and other representatives shall be listed, if any. A statement of possible relief to 

resolve the issue should be offered. A meeting with the grievant(s) and the Superintendent shall be held within 

five (5) days at a mutually agreeable time and place. The Superintendent shall respond to the grievant(s) within 

ten (10) days. 

 

Step III - If the issue cannot be resolved by Step II, the grievant(s) shall appeal to the District 217 Board of 

Education within ten (10) days of receipt of the Step II response. The Board president shall assure that a written 

response shall be made to the grievant(s) within ten (10) days of the board meeting at which the grievance is 

heard. 

 

Step IV - If after Step III the issue cannot be resolved, an arbitrator shall be appointed by the board and Step III 

shall be repeated. The arbitrated findings shall be binding.  The use of this procedure is not required if the 

grievant(s) prefers other alternatives such as the Office of Civil Rights or the courts. The procedure is available 

in the office building Principal and/or Superintendent of Schools. 

 

Due Process - Grievant(s) have the right to be represented. Grievant(s) have the right to present evidence and 

both parties shall have the right for hearing and questioning witnesses. 

 

Title IX Coordinator/Section 504 Coordinator/Grievance Officer 
Abingdon High School    Abingdon CUSD #217 

Mr. Chad M. Cox, Principal   Dr. Tami Roskamp, Superintendent of Schools 

600 West Martin    401 West Latimer 

Abingdon, Illinois 61410   Abingdon, Illinois 61410 

Telephone 309-462-2338   Telephone 309-462-2301 

 

School Student Records Notification Statement 

The building principal is the official records custodian of the school. Any questions concerning student records 

may be directed to the principal’s office of the school. The following information pertains to the rights and 

obligations of parents, students and the school under the Illinois School Student Records Act (ASTRAY) 

Chapter 122, Par. 50-1 et.seq., of the Illinois Revised Statutes (1985) and the Rules promulgated there under by 

the Illinois State Board of Education, which can be found at 23 Illinois Administrative Code. 

 

1. The student Permanent Records consists of basic identifying information, academic transcript, 

attendance record, accident reports and health record, record of release of permanent record information, 

and may also consist of records of award and a listing of participation in school-sponsored activities. No 

other information will be placed in the student permanent record. The permanent record will be kept for 

60 years after graduation or permanent withdrawal. (ASTRAY, Par. 50-2(e), 50-4 (e).). 

2. The student Temporary Record consists of all information that is of clear relevance to the student, but 

not required to be in the student permanent record. It may include family background information, 

intelligence test scores, aptitude test scores, psychological and personality test results, teacher 

evaluations, or information regarding serious disciplinary infractions.    

 

A record of release of temporary record information must be included in the student temporary records. The 

temporary record will be reviewed for elimination of out-of-date, inaccurate or unnecessary information every 

four (4) years or upon a student’s change in attendance centers, whichever occurs first. The temporary record 

will be destroyed entirely within (5) years after graduation or permanent withdrawal (ASTRAY, Par., 50-2(f) 
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and 50-4(f); Rules, Section 375.10). 

The Family Rights and Privacy Act (FERPA) afford parents and students over 18 years of age, ―eligible 

students‖ certain rights and respect to the student’s education records. They include: 

1.  The right to inspect and review the student’s education records within 45 days of the day the District 

receives a request for access. Parents or eligible students should submit to the school principal a written 

request that identifies the records they wish to inspect. The principal will make arrangements for access 

and notify the parents or eligible students of the time and place where the records may be inspected. 

2.  The right to request the amendment of the student’s education records that the parents or eligible student 

believes are inaccurate or misleading. The parents or eligible student may request the Abingdon CUSD 

to amend records that they believe are inaccurate or misleading. They should write the school principal, 

clearly identify the part of the record they want changed and specify why it is inaccurate or misleading. 

If the District decides not to amend the record as requested by the parent or eligible student, the District 

will notify the parents or eligible student of the decision and advise them of their right to a hearing 

regarding the request for the amendment. Additional information regarding the hearing procedures will 

be provided to the parents or eligible student when notified of the right to a hearing. 

 3. The right to consent to disclosures of personably identifiable information contained in the student’s 

education records, except to the extent that FERPA authorizes disclosure without consent.  One 

exception that permits disclosure without consent is disclosure to school officials with legitimate 

educational interests. A school official is a person employed by the District as an administrator, a 

supervisor, an instructor, or a support staff member (including health or medical staff and law 

enforcement unit personnel); a person serving on the School Board; a person or company with whom 

the District has contracted to perform a special task, such as an attorney, an auditor, a medical 

consultant, or a therapist; or a parent or student serving on an official committee, such as disciplinary or 

grievance committee or assisting another school official in performing his or her tasks.  A school 

official has a legitimate educational interest if the official needs to review an education record in order 

to fulfill his or her professional responsibility.  Upon request, the District discloses education records 

without consent to officials of another school district in which the student intends to enroll.

4.  The right to file a complaint with the U.S. Department of Education concerning alleged failures by 

             the District to comply with the requirements of FERPA.   

  Family Policy Compliance Office, U.S. Department of Education 

   600 Independence Avenue, SW  

  Washington, D.C. 20202-4605 

 

Copies of the Illinois School Records Act, 23 Illinois Administrative Code 375 (Student Records), and district or 

school policies relating to school records which are not in the Act or the Rules are available for review in the 

office of the school records custodian and the district superintendent.  

 

Pesticide Registration   

Abingdon Community Unit School District #217 has an Integrated Pest Management (IPM) Policy which 

incorporates building maintenance, sanitation, physical barriers and as a last resort, the most safe, effective 

means of pesticide. Although we have no intention of spraying or fogging with pesticides, in the unlikely event 

this is found to be necessary, we are creating a voluntary registration. By putting your name on this list, you are 

asking to be notified two days before an airborne pesticide application. In the event of an extreme emergency 

and pesticides must be used immediately, we will notify you as soon as possible.  Contact the Superintendent’s 

Office if you wish to be added to the registry.  The address is 401 W. Latimer Street, Abingdon, IL, 61410, or 

telephone (309) 462-2301. 

 

II.   ACADEMICS 

Accreditation 
Abingdon High School is recognized by the Illinois Office of Education and belongs to the Prairieland Athletic 

Conference. 

 

Requirements for Graduation 
Starting in 2009-10, students will be required to earn 30 credits to graduate from Abingdon High School. 
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To graduate from Abingdon High School the following requirements must be completed: 

English . . . . . . . . . . . . . .  4 Credits (including English I, English II, and English III) 

Mathematics . . . . . . . . .   3    Credits (including an Algebra course and a Geometry course) 

Science . . . . . . . . . . . . .  3    Credits 

Social Studies . . . . . . . .  3    Credits (including United States History I, II, III and IV) 

Physical Education . . . .    4    Credits 

Health Education . . . . . .   0.5   Credit 

Consumer Education . . .   0.5   Credit 

Driver’s Education . . .    0.5   Credit 

Fine/Practical Arts (electives)  11.5  Credits 

*Driver’s Education requirement is limited to the classroom portion only.  A student must earn seven (7) credits 

and/or sophomore status before taking Driver’s Education, any exceptions must be approved by the Principal. 

*All students must satisfactorily pass written examinations on the Illinois and United States Constitutions and 

on the display of the American flag before they may graduate from AHS. 

*All students are required to complete a total of eight (8) documented hours of Community Service before they 

may graduate from Abingdon High School (effective 2008-09). 

 

We recommend that emphasis be placed upon certain courses based on post-high school plans: 

College-Prep Curriculum                                   Vocational Curriculum    

English . . . . . . . . . .   4 credits      English . . . . . . . . . . . 4 credits 

Math . . . . . . . . . . . .   4 credits      Math  . . . . . . . . . . . . 3 credits 

Science . . . . . . . . . .   4 credits      Science . . . . . . . . . .  3 credits 

Social Studies . . . . .   3 credits      Social Studies . . . . .   3 credits 

Health Education . . .     0.5 credit      Health Education . . .   0.5 credit 

Consumer Education  0.5 credit      Consumer Education 0.5 credit 

Physical Education   4 credits    Physical Education    4 credits 

Fine Arts . . . . . . . . .   3 credits      Fine Arts . . . . . . . . . 2 credits 

Practical Arts . . . .  7 credits                   Practical Arts . . . . . . 10 credits 

 

Fine Arts:  Foreign Language, Art, Band, Choir, Drama  

Practical Arts:  Home Economics, Industrial Arts, Agriculture Education, Business Education, Technology 

Education, Area Vocational Program, Cooperative Education (COE), Driver’s Education 

 

Early Graduates 

Students who wish to graduate before completing eight semesters (early graduates) must earn 30 credits and 

meet all AHS graduation requirements. A letter of intent to graduate early must be submitted to the principal 

who will present it to the Board of Education at the regularly scheduled November board of education meeting. 

Approval or denial of early graduation is granted by the Board of Education. Each decision will be based on its 

own merits. Students enrolled in some programs may not be able to meet the requirements for early graduation. 

 

Valedictorian/Salutatorian Honors 

AHS determines the Valedictorian (#1) and Salutatorian (#2) for the graduating class by calculating the overall 

G.P.A. and final class rank of all graduates AFTER their last semester of the school year (over 8 semesters).   

 

Course Transfers and Withdrawals 

All course transfers or withdrawals will be handled by the Counselor and will be reviewed by the Principal. All 

transfers and withdrawal forms will be signed first by the Counselor, parent/guardian, then by the teachers and 

the Principal before the transfer or withdrawal is approved. Students may not change their course schedules 

during the first week of the semester without the Principal’s approval. Students who are habitually disruptive in 

a course may be dropped from that course and credit may not be given. 

 

System of Grades 
The letter grades A, B, C, D and F are used (see ―Grading Scale‖). Point values used in averaging class rank and 

honor roll are A=4, B=3, C=2, D=1 and F=0, except for weighted courses (see ―Weighted Grades‖). There will 
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be semester exams at the end of both semesters.  All students will take semester exams at the end of each 

semester unless the student has been excused by an adopted school policy (see ―Semester Exam Exemptions‖). 

   

For official transcripts and all reports, grades are based on cumulative semester grades, not on quarter grades.   

 

Physical Education & Driver’s Education - During the semester that a student is enrolled in Driver’s Education 

course he/she may be taken out of Physical Education for behind-the-wheel driver training. The Physical 

Education grade for this semester will be calculated on actual PE course participation of non-driving days only.  

 

Students who retake a year-long course where one semester was passed and one semester was failed will receive 

the grade of audit (AU) for the semester that was previously passed. Under no circumstances is credit earned or 

GPA affected by a course that is audited.  

 

AHS Grading Scale    AHS Grading System (80% + 20% -- Based on Percentages) 

100 - 93 A   Final Grade = sum of 80% times semester percentage grade,    

92 - 85  B   plus 20% times the semester exam percentage grade  

84 - 77  C    

76 - 69  D   Below is an example of how a ―final grade‖ is calculated at AHS: 

68 - 0  F   0.80 X 93% + 0.20 X 90% = 92.4 (round to whole #) = 92% = ―B‖ 

 

Weighted Grades 
Abingdon High School uses a weighted grade system. Students at all four grade levels will be eligible to select 

courses which will receive grade weighting. Weighted grades apply to grade point average (GPA) & class rank. 

The following courses will receive additional grade weighting: 

English I (Honors)   Advanced Math   Chemistry II  Spanish III 

English II (Honors)   Pre-Calculus   Physics  

English III (Honors)   College Math (over Level 100) 

College English (over Level 100)         

 

The method of weighting to be used will be to increase grade point averages by one (1) point as follows: 

Grade    Weighted   Non-Weighted (Comparison) 

   A      5.0      4.0 

   B      4.0      3.0 

   C*      3.0*                   2.0 

    D      1.0      1.0 

*(Note:  Students must earn a semester grade of ―C‖ or higher to receive the weighted GPA) 

 

Semester Exam Exemptions—currently for AHS Seniors only 

1
st
 Semester Exam Exemptions: 

―Meets/Exceeds‖ in the following ACT/PSAE areas = Semester Exam Exemption in the respective course: 

-Reading and/or Writing = Exempt from English course semester exam (not applicable to college course) 

-Mathematics = Exempt from Math course semester exam (not applicable to college course) 

-Science = Exempt from Science course semester exam (not applicable to college course) 

 

2
nd

 Semester Exam Exemptions: 

-Earn an ―A‖ (93% or above) as overall daily grade in the class for the semester AND 

-Have five (5) or fewer ―excused‖ absences in the class for the semester AND  

-Have three (3) or fewer ―unexcused tardies‖ in the class for the semester AND 

-Have zero (0) ―unexcused absences‖ in ALL classes for the semester AND 

-Have zero (0) disciplinary infractions for the semester (i.e. no central detentions, referrals and/or suspensions). 

 

Transfer or Foreign Exchange Student Transcripts 

Any transfer student, foreign exchange student or AHS student who has taken courses as part of an approved 

foreign exchange program will have the courses evaluated by the principal to meet the criteria for Abingdon’s 
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weighted grading system and/or academic status at AHS. Upon completion of this evaluation a cumulative grade 

point average, class rank, class status and graduation requirement status will be assigned to such student.  

Students may sacrifice credits when being properly placed as an incoming AHS student based on lack of 

coursework, lack of transferable courses and/or grades.  

 

Cheating 

Cheating will not be tolerated. Students who cheat will receive a zero for the work involved. The student who 

allows another to cheat from his/her work is guilty to the same degree as the student who borrows the work. 

Students who cheat will be dropped from his/her positions of leadership and/or honor placements in addition to 

the reduction in grade. 

 

Report Cards and Mid-Term Reports 

Students will receive report cards at mid-term of both semesters (at approximately nine weeks). Mid-Term 

reports will be sent home with students for their parent/guardian to view at the midpoint of each 18-week 

semester, or term. Students/parents are encouraged to schedule a conference with the teacher to discuss ways 

and means of improving academic performance in a course to bring the grade to a more desirable level. Parents 

are encouraged to contact a teacher if there is any concern about the progress of their child. 

 

Academic Credits and Class Status: 

The total number of credits needed to graduate from AHS is 28 for Classes of 2010, 2011 and 2012; meanwhile, 

30 total credits will be needed to graduate for the incoming Class of 2013. Students must earn the privilege, 

through academic credits, to earn the class status of freshman, sophomore, junior and/or senior at AHS. AHS 

promotes a student to his/her appropriate class after each semester. Listed below are credit requirements at 

Abingdon High School for each class: 

Class of 2010, 2011 and 2012       *Class of 2013 

Class Status  Credits      *Class Status  *Credits 

Freshmen (9)    0.0 – 6.75     Freshmen (9)    0.0 – 7.25  

Sophomore (10)  7.0 – 13.75     Sophomore (10)  7.5 – 14.75  

Junior (11)   14.0 – 20.75     Junior (11)   15.0 – 22.25   

Senior (12)          21.0 +       Senior (12)          22.5 +   

 

Special Means for Earning Credit 

Credits earned through extension and correspondence study will be accepted toward meeting high school 

graduation requirements providing the following requirements are met: 

A.   The pupil taking correspondence courses for credit has had the course approved by the Principal in advance 

       of enrollment in the course. 

B.   Such credit earned shall be earned through the satisfactory completion of courses offered by the college or 

       University extension division accredited by the North Central Association or some other regionally 

       accredited association. 

C.   A maximum of two (2.0) credits may be counted except for adult or physically handicapped students. 

D.  The amount of work being pursued in regular high school classes plus the amount taken by correspondence 

       and/or extension shall not exceed the regular load carried by the full-time high school students of Abingdon 

       High School unless previously approved by the Principal. 

E.   The institution offering the correspondence work must be approved by the State Department of Education in 

       which it is located. 

F.   The credits earned must meet the requirements for school graduation at AHS. 

 

Summer School Study 

Credit may be earned in summer school courses at Abingdon, when offered, or from other accredited 

institutions. Each course must meet for 120 clock hours for one (1.0) credit or 60 clock hours for one-half (0.5) 

credit. Approval for enrollment for summer school courses must be secured from the Counselor and Principal 

prior to enrollment. 
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Cooperative Education (COE) 

Students may be eligible to be in a work-study program and take the corresponding, required COE course. 

Students must meet specific credit criteria AND obtain prior approval in order to be in the COE program.  Those 

students interested in participating in this program must meet with the school counselor to discuss eligibility.  

 

Area Vocational School 

Vocational education opportunities will be offered without regard to race, color, national origin, sex, or 

handicap. Individuals interested in gaining further information on this policy should contact the Principal. 

Students from Abingdon High school who are members of the Junior and/or Senior classes may enroll in 

courses offered at the Area Vocational Center, located at Galesburg High School. 

Registration for these courses is held in the spring of each school year. Three (3.0) credits are earned upon the 

successful completion of the course at the G.A.V.C.   

AHS offers preparatory courses for the courses offered at the G.A.V.C. Some of the courses are required before 

enrolling in courses at the G.A.V.C. 

Students accepted to attend courses at G.A.V.C. will ride the school bus, provided by the Abingdon School 

District, to the G.A.V.C. and back to Abingdon High School. A student may not drive to G.A.V.C.  Failure to 

ride the transportation prescribed by the Abingdon High School District will cause the student to be dropped 

automatically from attendance at G.A.V.C. In the event that the course schedule is such that a student cannot 

ride the bus and attend G.A.V.C., that student must obtain special permission from the Principal to drive to 

G.A.V.C. In such cases a letter of parent approval for the student to drive, a waiver of school liability, and proof 

of insurance must be filed with the Principal before the semester begins. 

Students enrolled in Auto Mechanics may find it necessary to take their vehicle to this course at the G.A.V.C. on 

special occasions. When this time arises, a note, signed by the teacher and signed by a parent/guardian of the 

student, must be presented to the AHS Main Office 24 hours prior to the student taking the vehicle to G.A.V.C. 

When this permission is received, only the student can be transported in this vehicle to G.A.V.C. Any other 

student riding in this vehicle will be dropped from attendance at the G.A.V.C. 

 

Homebound Instruction 

Parents should contact the school to find out if their student qualifies for homebound instruction. If all 

requirements are met, a homebound student will be provided with a teacher. 

 

Dual-Credit Program 

The Dual-Credit Program allows students to take courses at AHS and/or Carl Sandburg College and earn both 

high school and college credit. It is restricted to juniors and seniors. Certain course restrictions apply and 

students must obtain approval from the Counselor and Principal prior to registering for courses. Financial 

obligations and transportation are the student’s responsibility.  Students should request applications from the 

Counselor early in the semester prior to enrolling in this program. 

 

Abingdon High School Standardized Testing Program 

Abingdon High School administers a battery of state and national assessments and vocational tests to track the 

progress of the students. Listed below are the classes and their respective assessments: 

 

Freshmen: EXPLORE (diagnostic assessment of academic potential)  

Sophomores:  PLAN (preparation/pre-assessment for the ACT). 

Juniors:  Armed Services Vocational Aptitude Battery (ASVAB) is scheduled by the Counselor and is 

given for career exploration. 

 Preliminary Scholastic Aptitude Test / National Merit Qualifying Test (PSAT/NMSQT) is an 

optional test for college-bound students and/or students seeking ―Illinois State Scholar‖ status. 

 Prairie State Aptitude Examination (PSAE) is given in the spring.  

 The ACT Assessment is incorporated into the PSAE along with State-developed skills tests. 

Students will be able to receive a Prairie State Achievement Award for meeting qualifying 

scores on the PSAE.   

 *(Important note: Only 2
nd

-semester juniors in class status will take the ACT/PSAE) 

 ASSET test is given by Carl Sandburg College for students enrolling in the dual-credit program. 
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Seniors: Workplace Skills Test is a vocational assessment to predict student success in the workplace. 

   Scholastic Aptitude Test (SAT)—as needed for college entrance. 

 ACT/PSAE retakes are available to improve ACT and/or PSAE scores. 

 ASSET test is given by Carl Sandburg College for students enrolling in the dual-credit program 

and/or for registration into Carl Sandburg College. 

 

Academic incentives for performance on standardized test scores (ACT/PSAE, PLAN, EXPLORE) 

(Seniors only) 

*―Meet‖ Illinois State Standards in Reading AND Math on PSAE = 1 month of open-campus lunch OR 

*Earn an ACT Composite score at or above the IL State Average = 1 month of open-campus lunch  

*―Meet‖ in Reading + Math AND ―Exceed‖ in area(s) on PSAE = Additional month per each ―Exceeds‖ area 

(Sophomores only) 

*―Meet and/or Exceed‖ the College Readiness Benchmarks on the PLAN assessment in the areas of English, 
Reading, Math and/or Science = 2 weeks of open-campus lunch AND Front-of-the-lunch line for 1 week 

(Freshmen only) 

*―Meet and/or Exceed‖ the national average scores on the EXPLORE assessment in the areas of English, 
Reading, Math and/or Science = 1 week of open-campus lunch AND Front-of-the-lunch line for 1 week 

 

III. POLICIES AND RULES 

 

Attendance Expectations:  

Community Unit School District #217 has high expectations for student attendance. These expectations have 

been established in concert with Illinois state law. The law states that whoever has custody or control of any 

child enrolled in school must cause such child to attend public school in the district where the child resides the 

entire time it is in session during the regular school term, except as otherwise provided by law. Our district takes 

student attendance very seriously and we are committed to seeing that every child is at school unless there is an 

excused reason for absence or tardiness.  ―To assure our students achieve academic and social education to 

ensure life-long learners.‖ is our district’s mission. Studies have shown that when students are consistently at 

school they are more likely to achieve their goals.  

 

Excused Absences - Pupils cannot profit to the fullest extent from school work unless they attend school 

regularly. Regular daily attendance is the responsibility of the parent/guardian AND the student.  Irregular 

attendance jeopardizes the student’s chances of successful achievement. It also costs the school district and the 

local taxpayers dollars in state aid. Responsibility for observing the regulations and following the procedures 

outlined below rests solely with the students and their parents/guardians. 

1.  When a student is absent, a parent/guardian must contact the school by phone or e-mail on the day of the 

absence or by written note immediately upon the student’s return before the student will be excused. Excused 

absences for valid cause will be determined by the Principal. State law requires schools to keep accurate records 

of attendance. (Examples of unexcused absences: running late, oversleeping, getting a driver’s license, taking 

senior pictures, car trouble, babysitting, and/or work).   

2.  Students who have not been excused for an absence by phone, e-mail or in writing from home within 1-2 

school days should expect a phone call, e-mail or written notice from the school within 1-2 school days after the 

deadline to excuse the student.  This absence will be deemed ―unexcused‖ on the student’s attendance record.  

3.  Students who are absent due to a doctor’s visit or required to make a court appearance must produce 

documented proof within 1-2 school days to the AHS Main Office. Important Notice:  Students absent for three 

(3) or more consecutive school days must produce a doctor’s note in order to be excused for these absences. 

 

Unexcused Absences – Attendance and academic performance are closely related. Regular attendance is 

essential in order for a student to maximize the school experience and to develop a sense of responsibility. A 

student is expected to attend school regularly and to be on time for classes. This attendance procedure is 

designed to increase regular attendance and punctuality. 
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To discourage ―unexcused absences‖ in Abingdon High School, the following procedures will be followed: 

1.  Any work that was missed due to an unexcused absence may be made up, but no credit or grade will be 

assigned, unless granted approval by the Principal. 

2.  Any student who accumulates four (4) or more unexcused absences in a semester course will receive a 60% 

OR his/her current daily semester grade, whichever is lower, in the respective semester course for that 

respective semester. 

3.  After this grading period, the student who failed a course from unexcused absences may appeal in writing to               

the Principal if he/she feels that there was an error in his/her attendance or if circumstances beyond his/her 

control caused the unexcused absences. 

4.  A hearing will be conducted as soon as possible following the receipt of the appeal.  An ―Appeals Board‖ 

consisting of the Principal and two teachers will review the appeal and return a ruling. The student and/or 

parent/guardian has the right to appeal the ruling of the appeals board to the Superintendent, and then to the 

Board of Education, if they so choose.   

 

Absences—Excused Vs. Unexcused  
Excused Absence    Vs.   Unexcused Absence____________________________ 

• Illness.  • No phone call made or note explaining an absence 

• Professional Health Services Appointments.   • Missing the bus.  

• Family emergency.  • Returning to school after three or more consecutive 

• Observance of a Religious Holiday.     absences without a valid doctor’s note.  

• Death in the immediate family.    • Oversleeping/alarm problems.  

• Approved educational purposes.    • No clean clothes.  

• Family vacations (only with prior approval).  • Car trouble and/or transportation issues.  

• Other circumstances which cause reasonable   • Unapproved family vacations.  

   concern to the parent for the safety/health of the  • Hair appointments & similar activities. 

   student.      • Other absence classified as unexcused by principal.  

 

(Note:  Any student with an unexcused absence for a school day or portion thereof is considered ―truant.‖) 

 

Excessive Absenteeism:  

The District considers absenteeism excessive when it significantly interferes with a student’s learning, as 

reflected in academic performance or social development. Excessive absenteeism includes excessive tardiness.  

In order to reduce or prevent excessive absenteeism, the District will implement and maintain a procedure to 

track and provide early identification of potentially harmful attendance practices, and provide a progressive, 

multi-level plan aimed at remediation of the problem. This procedure shall include, but not be limited to, 

interviews with the student, his or her parent(s)/guardian(s), any school official(s), referral to Regional Office of 

Education’s Truancy Officer, or other people who may have information.  

 

Tardy (Late)  

Students are expected to arrive to school and class on time. Requiring a child to arrive on time promotes 

responsible behavior. Tardy arrival results in disruption to both the classroom and individual student learning 

process. Tardiness is categorized as excused or unexcused. The only reasons recognized by District #217 for 

excused tardiness are:  medical appointments, funeral attendance, and illness. All other causes of tardiness are 

considered unexcused. Please help your child get to school on time to avoid consequences. Any student not in 

class at the designated start time and showing up between 1 – 5 minutes late is considered ―tardy‖ for that class. 

Students who arrive for class more than 5 minutes late shall be considered ―absent‖ for attendance purposes.      

 

Leaving Campus - Permission must be gained from the supervising teacher and the Principal before a student 

can leave school before the end of the school day. Verbal and/or written permission from parents/guardians must 

be granted and documented in the AHS Main Office before dismissal may be considered. 

 

Sickness at School - Students who become ill during the school day may be sent home by the school nurse 

and/or the Principal and must follow the same procedure upon return to school as other students who have been 

absent.  Parents/Guardians will be contacted and must make arrangements for the transportation of their sick 
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child from school to home. 

Important Notice to Parents/Guardians:  Please, request all daily assignments for your sick/absent child before 

9:00 am of the day you wish to pick the assignments up from the AHS Main Office. 

 

Pre-arranged Absence - Students who know they will miss school prior to their absence (i.e. field trips, family 

vacations, conventions, state tournaments) will make every effort to discuss with their teachers how they can 

make up their work before the absence. Students who will be absent for reasons other than illness should make 

arrangements before the absence occurs. Parents/Guardians will contact the high school office for a pre-arranged 

absence form to be signed by the teachers and the parents/guardian. Permission for such absences will be 

determined on an individual basis. 

 

Classification of Absences - The Board supports the principle that local school districts must have the 

responsibility for matters pertaining to student attendance.  Further, the Board recognizes the following 

definitions: 

1. Truant - A ―truant‖ is defined as a child subject to compulsory school attendance laws who is absent without 

valid cause from such attendance for a school day or portion thereof. 

2. Valid cause - A child may be absent from school because of illness, observance of religious holiday, death in 

the immediate family, family emergency, situations beyond the control of the student as determined by the 

principal or such other circumstances which cause reasonable concern to the parent for the safety or health of the 

child. 

3. Chronic/habitual truant - A child who is subject to compulsory school attendance and who is absent without 

valid cause from such attendance for ten percent (10%) or more of the previous 180 regular attendance days. 

4. Truant minor - A child (under age of 17) to whom supportive services, including prevention, diagnostic, 

intervention and remedial services, alternative programs and other school and community resources have been 

provided and have failed to result in the cessation of chronic truancy or have been offered and refused. 

 

Make-up work - is the responsibility of the student. Arrangements for make up work must be made with all 

teachers immediately upon return from an absence during ―Homeroom‖ period.  If a student chooses not to 

obtain all of his/her make-up work on the same date he/she returns to AHS, then the student will be assigned to 

―lunch detention‖ AND lose ―early release‖ privileges until all make-up work is obtained from his/her teachers. 

 

AHS Make-up Work Policy 

For EXCUSED absences 

Teachers shall inform their students of the amount of time allotted for completing make-up work after an 

absence; however, the student shall be responsible for obtaining their make-up assignments during 

Homeroom on the day he/she returns. Amount of time allowed for make-up work shall not exceed the 

amount of time missed.  For example, if gone 5 calendar days, they have 5 calendar days to make the work 

up—a day for a day. 

Make-up work is due one day following class for each class meeting missed, starting with the day the 

student returns from an excused absence. (I.e. if you miss a Monday, you get your assignment on Tuesday, 

and then it is due on Wednesday of that same week).  

All work that was assigned well before the absence (pre-arranged) is due upon the student’s return. 

It is the student’s responsibility to obtain and complete any missed work from all of his/her teachers.  

Work which is ―sent home‖ is never equivalent to work completed in class for a variety of reasons, so 

parents should not expect that a student out for an extended absence can be as well prepared for tests as one 

in class every day. 

 

For UNEXCUSED absences:  

Any work that was missed due to an unexcused absence may be made up, but no credit or grade will be 

assigned, unless granted approval by the Principal. 

      Any student who accumulates four (4) or more unexcused absences in a semester course will receive a 60% 

      OR his/her current daily semester grade, whichever is lower, in the respective semester course for that 

      respective semester. 
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AHS Homework Policy 

PURPOSE OF HOMEWORK: 

     Reinforcement and review of material covered in class. 

     Completion of projects and assignments begun in class. 

     Study and preparation for test and quizzes. 

     Practice necessary skills and problem solving techniques. 

     Enrichment activities to supplement classroom material. 

     Introduce new material to be covered in class. 

 

STUDENT BENEFITS: 

     Homework completion is directly related to the success of students. 

     Homework completion helps form the habits of independent study (self-initiative, self-discipline, 

     responsibility for one’s own learning) which is an integral part of life-long learning. 

     Homework completion encourages the development of time management skills. 

 

PARENT’S ROLE: 

     Expect their child to have and do regular homework. 

     Show an interest in what is being done and how well by following up on homework. 

     Provide an atmosphere helpful to orderly homework/home study. 

     Use the assignments to generate discussion on what is being learned in school. 

     Provide assistance or encourage students to seek assistance with more difficult homework. 

 

College Visitation 
The Counselor or the Principal will contact the college prior to a student visit and will make arrangements with 

specific college personnel for the visit. Efforts should be made for these visits to take place on days when 

students will not miss regularly scheduled classes. The college is expected to provide appropriate information as 

a basis for helping students make informed decisions concerning their choice of a college for advanced study. 

Upon returning from a college visitation, students must return the visitation verification form to the office. It 

must be signed by the college official before an excused absence is allowed. Students must indicate a serious 

intention to attend the college before a visitation permit is granted. Students are expected to go by themselves 

and not take other students along ―just for the ride.‖ All college visitation verification forms must have the 

parent/guardian, counselor and principal’s signatures before leaving. 

 

Note: A general rule of two (2) college visits for seniors and one (1) for juniors is in effect. Only this allowable 

number of visits will be excused absences on student attendance records. Anyone requesting more than this 

allotted number must have the principal’s approval. 

 

Health Examination/Immunization Requirements  

All students in the state of Illinois beginning sixth and ninth grades are required to show proof of having a 

physical examination, including required vaccinations:  

1) Diphtheria, 2) Pertussis, 3) Tetanus, 4) Poliomyelitis, 5) Measles, 6) Rubella, 7) Mumps. Proof of the 

required physical examination and immunizations must be presented by the first day of attendance. Student 

transferring to Abingdon Schools must provide proof of a current, valid physical within 30 days of enrollment.  

 

All new students to District #217 in grades six through twelve must have proof of a current Hepatitis B 

vaccination. Failure to comply with the above state requirements will result in exclusion from school until 

requirements are met. District #217 does not discriminate on the basis of race, creed, color, sex, age, sexual 

orientation, or disabling conditions.  

   

Vision Exams  

All Illinois children who upon first entry into school must provide proof of an eye exam by October 15th of the 

school year. The exam must be performed by a physician licensed to practice medicine in all its branches or by a 

licensed optometrist.  
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Medication Policy  

It is the policy of this district (as outlined in the Illinois School Code, Section 10-22.21) that the administration 

of medication to students during regular school hours and during school-related activities should be discouraged 

unless absolutely necessary for the critical health and well-being of the student.  

Parents with students who have special medical circumstances should contact the school nurse. The proper 

forms for medication must be filled out and on file in the school office. All medications must be sent to school 

in the original container.  

 

Vision/Hearing Screening  

Vision and hearing screening at various grade levels is mandated by the State of Illinois and will be done during 

the school year. Vision screening is not a substitute for a complete eye and vision evaluation by an eye doctor. 

Your child is not required to undergo this vision screening if an optometrist or ophthalmologist has completed 

and signed a report form indicating that an examination has been administered within the previous 12 months 

and that evaluation is on file at the school.  

This notice is not a permission to test and is not required to be returned. Vision screening is not an option. If a 

vision examination report is not on file at the school for your child, your child will be screened.  

 

Withdrawal from School Procedures 

Students who withdrawal or transfer from AHS will follow this procedure to receive the refund from the office. 

1. Secure a clearance sheet from the AHS Main Office. 

2. Secure clearance from all of his/her teachers, the Counselor, Librarian, School Secretary and the Principal. 

 

Fire and Disaster Drills 

Fire drill procedures are posted conspicuously in each classroom and the classroom teacher will familiarize each 

class with these regulations. 

A series of short blasts on the bell will indicate a Civil Defense alarm. Upon hearing this warning, all students 

should take cover behind chairs, under desks and along the inside walls away from windows and glass doors. 

In all cases the students must follow the directions given by the supervising teacher. 

 

Lockers  

The lockers are school property. Therefore, the school reserves the right to open and search lockers for health 

and safety reasons or when there is reasonable suspicion that a locker contains an illegal or harmful controlled 

substance, or object which could be considered a weapon. School officials may conduct such a search without 

the student’s knowledge or consent.  

Locker decorations which undermine the spirit/content of the Code of Student Conduct and basic objectives of 

education are prohibited. Students should not have the expectation of privacy in the use of district lockers.  

Students may not share locker combinations with others and should report broken or malfunctioning lockers to 

the school office immediately.  

P.E. lockers and locks are provided for each student. Be certain that your P.E. locker is locked at all times; 

especially when in P.E. class and when away from class or locker room.  Students are discouraged from 

bringing valuables and large sums of money to school. The school is not responsible for lost or stolen goods. 

 

P.E. Apparel 

1.  Plain colored pair of shorts (no cut offs), with a relatively plain blouse or t-shirt (no half shirts or short shirt.) 

2.  All items must be hemmed and look neat. 

3.  All items worn right side out. 

4.  Socks and shoes must be worn. If shoes have velcro, it must be fastened.  If shoes require laces, they must be 

     in the shoes and tied. 

5.  P.E. clothes must be separate from street clothes. 

6.  Sweat pants and/or shirt may be worn over shorts and tops. 

 

All P.E. apparel must conform to the above rules. The P.E. teacher has the discretion of deciding on modesty 

and safety of the apparel. 

One of the requirements to pass physical education is to dress each day for physical education class in a 
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recommended apparel or alternate apparel that has been approved by the physical education teacher and/or the 

principal in an acceptable fashion. 

 

Visiting School 

Abingdon High School welcomes adult members of the Abingdon Unit District to visit classes and to observe 

the school in operation. Adult visitors are invited to have lunch at school with us.  All visitors are to report to the 

Main Office so that they may be guided to the area which they wish to visit and to obtain a "Visitor's Pass.‖ 

Arrangements should be made at least 24 hours in advance and the Principal must approve visitors prior to visit. 

 

Search and Seizure 
To maintain order and security in the schools, school authorities are authorized to conduct reasonable searches 

of school property and equipment, as well as of students and their personal effects. District #217 buildings and 

grounds may be searched periodically by law enforcement canine units under the supervision of District 

Administration.    

School authorities may inspect and search school property and equipment owned or controlled by the school, 

such as lockers, desks and parking lots (see ―Cars and Motorcycles‖) as well as personal effects left there by a 

student, without prior notice or the consent of the student.  This applies to any vehicles driven by students and 

parked on school property.  Students have no reasonable expectation of privacy in these places or areas or in the 

personal effects left there.  

School authorities may search a students and or the student’s personal effects in the student’s possession (such 

as purses, wallets, knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground for suspecting 

that the search will produce evidence the particular student has violated or is violating either the law or the 

District’s student conduct rules. 

 

If a search produces evidence that the student has violated law or the District’s policies or rules, such evidence 

will be seized and impounded by school authorities, and disciplinary action will be taken. Confiscated evidence 

found to be illegal will be transferred to law enforcement authorities. 

 

Weapons 
A student who uses, possesses, controls or transfers a weapon or any object that can reasonably be considered a 

weapon can be expelled for up to two (2) calendar years.  A weapon is defined as possession, use, control or 

transfer of any object which may cause bodily harm as determined by school policy.   

 

Cars and Motorcycles 

A parking area is provided for the students and staff of the school. The parking row nearest the building is 

reserved for the faculty, staff and visitors. Each student who drives must register all vehicles that he drives to 

school and purchase a parking permit for each vehicle. Registration shall be done during the beginning of each 

term or whenever said student begins to drive to school. Students shall immediately leave vehicles upon parking 

and remain out of the vehicle during school!  Careless driving will be dealt with by calling the police.  All 

parking shall be done head-in, that is, the front of the car shall be nearest the parking block and the car shall 

occupy only one parking space. 

 

It is understood by parents, guardians and students that any person, who causes a vehicle to be located, drives a 

vehicle or has control of a vehicle in a school parking lot, shall be deemed to have consented to a search of such 

vehicle. The search may be conducted for any reason and at any time by school officials or by law enforcement 

officials at the request of school officials.  The entirety of the vehicle shall be subject to search, including but 

not limited to, the passenger compartment, the trunk or the undercarriage of the vehicle and any containers 

located therein, whether locked or unlocked. 

 

Electronic Signaling Devices 

Entertainment items shall not be brought to school unless requested by a teacher for educational purposes AND 

with prior approval from the principal. This includes but is not limited to radios, tape players, pagers, Discmans, 

MP3 players, IPODs, video games, etc. 
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Phones 

The phones in the office and the classrooms are for student use in emergency situations only. Forgetting 

something at home is not classified as an emergency, and the students may not be granted the use of the phone. 

Parents are requested to call the school and ask for a message to be given to their child only in the event of an 

emergency.  Parents may contact a child during lunch, when students are allowed to use their cell phones. 

 

Cellular Phones/Electronic Devices  

Student cellular phones are disruptive to the educational process and could be considered a violation of other 

students’ rights.  Cellular phones, pagers, and/or other personal electronic entertainment devices are not to be 

used and/or not to be on a student’s person during regular school hours, except during LUNCH and/or with 

permission from AHS Staff.  Regular school hours are 8:10 am until 3:10 pm (Mon-Thurs) or 3:05 pm (on 

Friday) or 2:10 pm or 11:30 am (on early dismissals).  During regular school hours, students’ cellular phones 

must be stored in their lockers AND powered off (not in silence mode).  All students are issued lockers and 

locks for the storage of personal and/or school-related items.   

1. Use of cellular phones by the students is not permitted during the school day. This includes, but 

    is not limited to, calls, text messages, voicemail, picture taking, alarm settings, calculators, and game playing. 

    The cell phone is to be powered ―OFF‖ from 8:10 am – 3:10 pm. 

2. School phones located in the classrooms or the office may be used by any student for emergency use or for 

    other reasons deemed necessary by the Principal or school personnel.  Parents of students may contact their 

    children through the office for emergency purposes. All other communication is to be done before or after 

    school.  Students in violation of the cellular phone rules will have the following consequences assigned: 

 

1st Offense – The cell phone will be confiscated by school personnel; a 30-minute detention will be assigned, 

the students’ parents/guardians will be notified of the violation and asked to pick up the cell phone in the office. 

 

2nd Offense – The cell phone will be confiscated by school personnel; a 60-minute detention will be assigned, 

the students’ parents/guardians will be notified of the violation and asked to pick up the cell phone in the office. 

In addition, the student will be required to turn his/her cell phone into the office each morning for the following 

10 school days after the date of the offense (if the cell phone is brought to school.) After the 10th day, the 

student will no longer be required to turn the cell phone into the office. If a student does not comply with turning 

the cell phone into the office, the student will face disciplinary consequences for insubordination. 

 

3rd Offense – The cell phone will be confiscated by school personnel; an ―in-school suspension‖ will be 

assigned, the students’ parents/guardians will be notified of the violation and asked to pick up the cell phone in 

the office. The student will be required to turn his/her cell phone into the office each morning for 30 days after 

the date of the offense (if the cell phone is brought to school). If a student does not comply with turning the 

phone into the office, then the student will face disciplinary consequences for insubordination. 

 

Any further offense by the student will be considered gross insubordination and will be handled with the 

Principal according to the school disciplinary code of conduct. 

 

Drug Abuse 

Non-medical use of drugs is hazardous to the health of students. The illicit use, possession or distribution of 

drugs is not permitted on school busses, in school buildings or on school grounds at any time. Students shall not 

be permitted to attend school when they are under the influence of illicit drugs. For the purpose of this policy, 

students who are under such influence shall be treated in the same manner as though they had drugs in their 

possession. 

Students shall be advised of this policy in a manner deemed appropriate by the building principal.  In addition, 

information concerning the effects and potential dangers involved in the illicit use of drugs shall be included in 

the curriculum in compliance with the law. 

If a staff member finds a student to be illicitly using, possessing or distributing drugs in violation of this policy, 

the student shall be referred for disciplinary action. Such action may include suspension or expulsion for a 

specified term. In addition, parents and juvenile authorities shall be notified promptly. In all cases, parental 

cooperation shall be sought. When a substance is determined to be an illicit drug, the identity of the student shall 
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be given to the proper authorities for prosecution. In all cases of suspension for drug usage, medical clearance 

shall be required prior to re-admittance. 

If there is reason to believe that a student is using drugs illicitly at any time on or off school premises, the health 

and counseling services of the school shall be made available to the student and his parents. 

Given reasonable grounds for suspicion, school officials may search for and seize illicit drugs brought onto 

school busses or school property and submit such drugs to the proper authorities for analysis. 

 

Dress Code 

The following types of clothing listed below would be deemed disruptive to learning, therefore prohibited: 

1.   Caps, hats, pajamas, bed/house slippers, bandanas and sunglasses; 

2.   Coats, jackets, purses, bags, and backpacks are to be placed in lockers;  

3.   Tank tops, PE clothes, sports uniforms, or undergarments showing through/outside the clothing  

4.   Short-shorts, short-skirts and/or other clothing that may be suggestive or revealing; 

5.   Clothing that draws negative attention to oneself; 

6.   Suggestive or offensive language, tobacco names, alcohol or drug sayings on clothing; 

7.   Heavy chains and collars; 

8.   Clothing MUST cover the torso and midriff; 

9.   Responsibility dictates that students accept the challenge to dress appropriately; 

10. The final authority to determine what is appropriate dress lies with the Principal. 

 

Social Relationships 
Student relations at school shall be in good taste. Public displays of affection shall be limited to hand-holding 

only. Embracing, kissing, and other activities of poor, questionable taste shall not occur. Such acts shall be 

considered Discipline -- Category I (see ―Code of Student Conduct‖ below). 

 

Authorization for Internet Access 

Each student and his or her parent(s) must sign the Authorization for Internet Access form before being granted 

unsupervised access. Please read the document carefully before signing.  

 

All use of the Internet shall be consistent with the District's goal of promoting educational excellence by 

facilitating resource sharing, innovation, and communication. This Authorization for Internet Access does not 

attempt to state all required or prescribed behavior by users. However, some specific examples are provided. 

The failure of any user to follow the terms of the Authorization for Internet Access will result in the loss of 

privileges, disciplinary action, and/or appropriate legal action (see Appendices A – F, Technology Use Policy).

 

IV. CODE OF STUDENT CONDUCT   

Philosophy and Expectations 

We believe children are individuals who possess unique needs and potentials. The primary goal of School 

District #217 is to provide a safe and successful experience for each student and to provide the best learning 

environment for all students.  

 

One of the functions of the school system is to oversee and direct disciplinary matters. Discipline is the 

responsibility of the students, parents, and the school system. It is the responsibility of the parents and school to 

encourage self-discipline. Self-discipline is the acceptance on the part of the student of responsibility for his/her 

own actions and is the appreciation of the rights of others. Self-discipline is a quality valued by the school, the 

community, and essential for life-long success.  

 

Every student attending AHS will be provided with a copy and/or access to an e-copy of the Code of Student 

Conduct within fifteen (15) days of starting classes. A written receipt from parents or guardians of students 

confirming receipt of the Discipline Code shall be required. New students will follow the same procedure.  

  

A parent, student, teacher advisory committee shall meet with representatives of the administration to develop 

policy guidelines on student discipline. The Board of Education shall review recommended guidelines, revise 

where necessary and approve a final draft of the Code of Student Conduct.  
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Administration of School Discipline (In loco parentis)  

The Illinois School Code, Section 24-24 establishes the legal responsibility and authority for school officials to 

maintain discipline. The statute states: ―In all matters relating to the discipline in and conduct of the schools and 

the school children, they (school personnel) stand in the relation of parents and guardians to the pupils. This 

relationship shall extend to all activities connected with the school program, including all athletic and 

extracurricular programs, and may be exercised at any time for the safety and supervision of the pupils in the 

absence of their parents or guardians.‖  

 

Because school officials are legally required to maintain discipline in the schoolhouse, and because they stand in 

place of the parent while students are in school or at school activities, the same rules of evidence and guilt that 

apply in the civil arena do not apply in the school. In the schoolhouse, ―probable cause‖ and ―guilt beyond a 

reasonable doubt‖ are replaced by ―reasonable suspicion.‖  

 

When a child has broken a parent’s rule in the home, it is the parent who judges the evidence and determines the 

guilt, sometimes (if not often) contrary to their child’s plea of innocence. So it is in the school. Thus, in sorting 

out a discipline infraction, it is the principal (or his/her representative) who reviews the evidences and 

determines the guilt and as in the home often over the pleas of innocence by the student.  

 

Since the law is in place to protect the student body and the educational environment of the schoolhouse, the 

principal is expected to act expeditiously on all discipline matters regardless of the actions of civil authorities. 

For example, if in the judgment of the principal a student is guilty of physically attacking another student, the 

principal is expected (by law) to immediately invoke the appropriate consequences in keeping with district 

policy. Obviously, this is done to protect the student body and the educational environment of the schoolhouse. 

If a battery complaint is also filed against the student with the police, and the complaint is subsequently 

dismissed due to plea-bargaining or technicalities, the decision on whether or not to recant, modify or sustain the 

principal’s ruling rest solely with the principal, based again on his/her judgment.  

 

Above all else, it is important to understand that when a student chooses to break a school rule, it is the student 

who has erred. It is not the fault of the rule or of the school official who is legally required to maintain 

discipline. 

 

Delegation of Authority 

Teachers and other certified educational employees shall maintain discipline in the schools, including school 

grounds that are owned or leased by the Board and used for school purposes and activities. In all matters relating 

to the discipline in and conduct of the schools and the school children, they stand in the relation of parents and 

guardians to the pupils.  

 

This relationship shall extend to all activities connected with the school program and approved by the Board of 

Education, including all athletic and extracurricular programs, and may be exercised at any time for the safety 

and supervision of the pupils in the absence of their parents or guardians.  

 

Student Right to an Education  

When a student acts irresponsibly, violates the rights of others or presents an actual or threatened danger to 

persons or property they are subject to the loss of their right to an education. When a student commits acts of 

disobedience or misconduct the right to an education may be temporarily forfeited. That right cannot be  

forfeited, however, without the opportunity for the student to present ―their side of the story‖ to the 

administration and/or Board of Education for proper review and due process of law. (Goss vs. Lopez)  

 

Special Education Students  

The appropriateness of disciplinary action concerning children with disabilities will be addressed in each 

student’s Individualized Education Program and, if necessary, in an IEP conference congruent with District 

policy and State statute.  

 

By law, schools shall maintain student temporary records for not less than five (5) years after the student has 
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transferred, graduated or otherwise withdrawn from school. Knox-Warren Special Education District will 

maintain student temporary records until students turn 26 years of age.  

 

If you wish to review or have a copy of your child’s records prior to the expiration of this timeline or prior to the 

student’s eighteenth (18) birthday, then please contact the Knox-Warren Special Education District Office at 

(309)-343-2143.  Additional notice will be given upon dismissal of special services.  

 

Board Authority  

The Board of Education has the power to:  

Establish and enforce disciplinary policies.  

Establish and enforce reasonable rules of conduct and sportsmanship for athletic and extracurricular school 

events.  

Establish policy which allows a teacher to use reasonable force as needed to maintain safety for other students, 

including the removal of a student from the classroom for disruptive behavior.  

Establish policy which allows the administration of any school to sign complaints as agents of the school against 

persons committing any offense at school events.  

 

The Board of Education is also given the power to:  

EXPEL (for a definite period of time not to exceed two calendar years) pupils guilty of gross disobedience or 

misconduct and no action shall lie against the Board for such expulsion.  

Authorize the administration to SUSPEND pupils guilty of gross disobedience or misconduct and no action shall 

lie against the Administration for such suspension.  

 

GOVERNING REGULATIONS  

 

Code of Student Conduct Duration, Notification, and Acknowledgements  
This entire Code of Student Conduct will remain in effect for the 2009-2010 school year unless there is a 

program change. No changes or modifications shall be made during said times without the approval of the Board 

of Education.  

 

The building principal or his/her designee will inform the students in each school throughout the district of the 

contents of the Code of Student Conduct. Written acknowledgement from the parents or guardians relative to the 

receipt of the Code of Student Conduct will be required. This data will be on file in the principal’s office or the 

office of the principal’s designee.  

Every student attending Abingdon High School will be provided annually with a copy and/or access to an e-

copy of the Code of Student Conduct within fifteen days of starting classes. A written receipt from parents or 

guardians of students is required.  

 

Cooperation with Department of Children & Family Services (D.C.F.S.)  

The school has a legal obligation to cooperate with the DCFS without parent notification. In the event that 

DCFS believes the child is in imminent danger, DCFS may take custody of the child without a court order. If the 

child becomes a ward of DCFS, DCFS is entitled access to the school records concerning that child.  

 

Cooperation with Law Enforcement Agencies  

The School has a dual responsibility in regard to its relationship with law enforcement agencies. The first 

responsibility is to honor the legal rights of police, especially that right to take direct, unhindered action in an 

emergency situation. Not to do so is a crime.  

 

The second responsibility is to take the place of the parents (in loco parentis) to insure that the student’s rights 

are not violated. This most clearly comes into effect when a student is considered to be a suspect and is 

questioned on school grounds. In this case it is the duty of the school to have a school official present during the 

delivery of the Miranda Warning and the right to counsel and/or have the school official present during the 

questioning. However, the presence of a school official is not necessary during the questioning of a witness, 

associate, or victim.  
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A prompt and reasonable effort will be made to contact the parent/guardian by school officials before 

questioning between the student and the police about committing or witnessing serious criminal acts or if during 

questioning arrest is probable. Taking a student into custody from school during regular hours will be avoided 

when possible.  

 

Finally, principals will maintain a log of all procedural steps and personnel involved when the police work at the 

school.  

 

Any legal action taken for a specific offense may be separate or additional to school-based disciplinary action 

for the offense.  

 

Video Cameras  

The Community Unit School District No. 217 Board of Education has authorized the use of video cameras on 

school buses and in District schools. The video cameras will be used to monitor student behavior in order to 

promote and maintain a safe environment for all students. Students and parents/guardians are hereby notified 

that the content of the video recordings may be used in a student disciplinary proceeding. The contents of the 

video recordings are confidential and will be retained only if necessary for use in a student disciplinary 

proceeding or other matter as determined by the Superintendent or his/her designee. Parents or legal guardians 

may submit a written request to the Principal to view the video recordings of their child if the video recordings 

are used as part of the basis for a discipline action against their child. The parents or legal guardians have a right 

to appeal the Principal’s decision to the Superintendent or his/her designee.  

 

Anti-Hazing  

No administrator, faculty member or employee of the district shall encourage, permit, condone or tolerate hazing 

activities. No student, including leaders of student organizations, shall plan, encourage or engage in hazing.  

 

Hazing is defined as an intentional, knowing or reckless act directed against a student, by one person or acting 

with others, that endangers the mental or physical health or the safety of a student for the purpose of being 

initiated into, holding office in or maintaining membership in any student organization.  

 

Students who commit the following acts violate District policy and, therefore, are subject to District discipline 

and possible criminal prosecution:  

Engaging in hazing.  

Soliciting, encouraging, directing, aiding, or attempting to aid another engaged in hazing.  

Intentionally, knowingly or recklessly permitting hazing.  

Having knowledge of the planning or occurrence of a specific hazing activity and failing to report it to the 

building principal, superintendent, or other school employee.  

 

Computer Usage  

Students are expected to treat all equipment with care and respect and are responsible for repair or replacement 

of any district hardware or software that is damaged through intentional misuse or vandalism. Students shall not 

gain access to computer files or data for which they have not been authorized. Students shall not copy software 

or files to district equipment without the permission of the instructor. Students may access the Internet only with 

signed waiver outlining appropriate use of Internet and permission of an instructor (see Technology Use Policy).  

 

Students who fail to abide by the above requirements are subject to school discipline including, but not limited 

to, suspension or denial of access to any district computer equipment. Gross acts of computer related misconduct 

(i.e. introduction of viruses or destruction) may result in recommendation for expulsion and/or legal action. 

Students should not have any expectation of privacy in their use of district computers.  

 

Gangs, Satanic Cults, Hate Groups and Related Activities  

Student involvement in gangs, satanic cults, hate groups or related activities contrary to the educational purpose 

or process, that occur on school grounds or at school-related events is strictly prohibited. This includes, but is 
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not limited to, the display of paraphernalia, symbols or signs related to these groups. Students are prohibited 

from soliciting another student to become a member of such groups or engaging in activities of these groups 

such as requesting a student to pay for protection or inciting another student to act with physical violence on 

another person. Students are prohibited from distributing materials for such groups.  

 

Off-Campus Events  

Students at school sponsored, off campus events, shall be governed by school district rules and regulations and 

are subject to the authority of school district officials. This also applies to students in transit to and from such 

events.  

 

Questioning of Students  

An Advise of Rights type warning (Miranda) is not required in questioning students concerning school 

discipline.  

 

Reciprocal Reporting  

District #217 Schools and local law enforcement agencies have a reciprocal reporting agreement. The schools 

and local law enforcement agencies will meet as needed to share information which could have an impact on the 

functioning of the schools. In most instances, the administrators at Abingdon schools will serve as the persons to 

coordinate information.  

 

Safe Schools  

District #217 Schools are considered Safe School Zones. Breaches of discipline which are also violations of the 

laws pertaining to Safe School Zones will be pursued through school disciplinary procedures and referred to 

legal authorities. Conviction under the Safe School laws may include enhanced legal penalties. Safe School 

Zones are in effect 24 hours a day, year-round, and include buses.  

 

Sexual Harassment is illegal and against the policies of Abingdon C.U.S.D. #217.  

Sexual harassment may include verbal, non-verbal, physical conduct or communications. Sexual harassment 

may involve, but is not limited to, unwelcome sexual advances, verbal or physical conduct of a sexual nature 

towards another student or creating an intimidating, offensive or hostile environment by such conduct. Examples 

of sexual harassment include touching, crude jokes or pictures, discussions of sexual experiences, teasing related 

to sexual characteristics and spreading rumors related to a person’s alleged sexual activities.    

Any student who believes he or she has been the subject of sexual harassment should report the alleged conduct 

immediately to a counselor, school principal or other school administrator. An investigation of any such 

complaints will be undertaken immediately. Complaints will be kept confidential to the extent possible. 

Students who engage in sexual harassment are subject to disciplinary action. Conversely, students who make 

false allegations of sexual harassment may also be subject to disciplinary action (see ―Discipline System‖).  

Abingdon High School Title IX Coordinator: Mr. Chad Cox, AHS Principal, (309)-462-2338 

Abingdon CUSD #217 Title IX Coordinator: Dr. Tami Roskamp, Superintendent of Schools, (309)-462-2301. 

 
Offender Notification 
Please be aware of Public Act 94-004: Sex Offender Registration.  This legislation requires that principals 

and/or teachers of public and private elementary or secondary schools notify parents that information about sex 

offenders is available to the public.  The sex offender information is available from your local Sheriff’s office or 

online at www.isp.state.il.us/sor. 

 

Intimidation/Bullying/Harassment  

Incidents of students who intimidate, bully, or harass others are taken very seriously by the District. Such 

incidents may be considered Category II or a Zero Tolerance Offense depending on the severity of the incident.  

Such acts may include, but not limited to:  

Making threats.  

Promoting hate groups and/or drawing or displaying hate symbols.  

Making remarks about ethnic background, physical attributes, sexuality, or disabilities.  
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DISCIPLINARY SYSTEM & PROCEDURES  
 

Progressive Discipline System  

The purpose of discipline in school is primarily to provide a learning experience for students who violate school 

rules. The lesson is that rules are necessary to the safe and orderly conduct of the educational process (all 

students have a right to expect such a learning environment) and that there are consequences for the violation of 

school rules and the rights of others.  

The responsibility to provide a safe and orderly environment in our schools is shared by everyone: Parents, 

Students and All District Employees.  

  

It is impossible to write rules and regulations to cover every situation. Acts not covered by the code will be 

handled at the discretion and judgment of the principal or designee who will act for the good order and 

protection of the school. While the discipline procedures are listed in order of increasing severity, each case will 

be handled individually. A particular case could warrant immediate suspension or expulsion without initial 

lesser punishments being levied.  

 

Recognizing that discipline should be a progressive process, with the exception of those behaviors identified as 

―zero tolerance,‖ any number of disciplinary options is available to teachers and administrators.  

 

Several disciplinary options are described below. However, it may be determined that other forms of discipline 

may, on an individual basis, be appropriate in lieu of, or in addition to, those outlined within the Code of Student 

Conduct below:  

 

Pre-Suspension  

Many times the classroom teacher is the first to be aware of problems and is considered to be the principal’s 

designee. In such cases the teacher shall take initial corrective steps which could include but not limited to:  

*Student/teacher conference.  

*Parental contact. 

*Withholding of privileges 

*Temporary removal from the classroom 

*Detention and/or disciplinary writing pertaining to the infraction.  

A student may be detained before or after school for disciplinary reasons provided the parent and/or guardian of 

such student have been given at least 24 hours advance notice by telephone or through the mail. In addition, 

students must notify their parent/guardian of their detention.  

If the problem persists, the student will be sent to the office for further action and the problem will be viewed as 

an official first offense. Written notification will be sent to the office as soon as possible after the offense.  

If there is an actual or threatened danger, the student will be removed from the classroom immediately.  

 

Saturday Detention Program  

The purpose of the program is to provide an educational and disciplinary alternative to an ISS.  It is also 

designed as an alternative to students missing valuable instructional time from the regular classroom.  Saturday 

Detention may be used in lieu of Discipline ―Category I‖ Disciplinary Responses at the discretion of the 

building administration. 

 

In-School Suspension (ISS)  
The purpose of the program is to provide a disciplinary and educational alternative to the regular classroom.  

*School administrators may assign students to suspension. While assigned to ISS, students will be required to do 

assignments that may or may not be related to their classroom work.  

*It is the responsibility of the student to comply with all ISS procedures.  

*It is the responsibility of the student to complete all work for the duration of the original ISS placement. Work 

is to be completed by a time agreed upon by the principal and student and he/she will earn full credit for all 

completed work.  

*Students may not attend or participate in school activities while in an assignment to ISS.  A student is 

considered to have completed an ISS assignment at the end of the time assigned to the ISS.  
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*Parents will be notified by telephone or mail that their child has been assigned to ISS and for what violation.   

 

Out-of-School Suspension (OSS)  

An out-of-school suspension is a disciplinary tool that is used when earlier attempts to correct a student’s 

behavior have been unsuccessful or the behavior warrants an immediate, temporary exclusion from school.  

*A suspension is for a period not to exceed ten school days.  

* School administrators may assign students to suspension. 

*During the school day no student shall leave school until in the company of the parent, guardian or approved 

adult. A student whose presence poses a continuing danger to persons, property or an ongoing disruption may be 

removed by a police officer for disorderly conduct.  

*Any suspension shall be reported as soon as possible to the parent and/or guardian of such pupil along with a 

full statement of the reasons for the suspension and notice of their right to a review.  

*During the period of suspension a student may not be in, on, or about school or school grounds without the 

permission of the school administration, to do so will be considered trespassing.  

*Students may not attend or participate in school activities during the dates of OSS. Violation of these 

conditions will result in further disciplinary action.  

*Students will be allowed to make up all work missed and will earn full credit for all work completed within 

building policies related to make-up work.  

 

Students who receive a minimum five (5) day suspension for violent or aggressive behaviors (assault, fighting, 

etc.) MAY get their suspension reduced through successful participation in Anger Management class(es).  

 

Expulsion 

Expulsion from school is a formal process whereby an individual has the right to an education withdrawn for a 

period in excess of ten days.  

*Only the local Board of Education may expel a student.  

*The student and the student’s parent and/or guardian shall be notified of the reason(s) for the proposed 

expulsion by registered letter from the appropriate administrative official which will state:  

•The rules and regulations allegedly violated  

•The date, time and place of the Board of Education hearing. The hearing must take place within 10 school days 

of the violation  

*The expulsion shall not take place until after the Board of Education has had the opportunity to hear the case 

and render a decision.  Students are suspended from school pending expulsion procedures.  

*At a hearing by the Board of Education a student has the right to:  

•Counsel at his/her own expense 

•Present witnesses 

•Question the person who made the recommendation to expel  

•Make a statement in his/her own behalf  

 

Note:  If expelled from District #217, the term ―expulsion‖ MAY be placed in a student’s permanent record.  

 

Probation  

The Board of Education may allow probation as a part of expulsion.  

 

Probation allows students to return to school under specific conditions outlined in the probation contract.  If a 

student is allowed to return to school on principal’s probation, the student and a parent/guardian must schedule 

an appointment and meet with a school administrator and re-enroll prior to the beginning of the probationary 

period. Failure to do so will be a violation of the terms of the probation.  

 

If the terms of the probation are violated, the expulsion shall immediately go into effect.  The principal shall 

notify the Board of Education in writing when the terms of the probation are violated.  

 

Seniors serving probation may be allowed to participate in high school culminating activities at the discretion of 

the Board of Education and/or high school administration.  
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During the period of expulsion a student may not be in, on, or about school grounds without permission of the 

school administration. A violation of this provision would be considered trespassing and the student would be 

subject to arrest.  

 

Discipline -- Category I  

-Refusal to identify self and/or produce I.D.  

-Being in an unauthorized area  

-Distractive/inappropriate/unsafe dress 

-Forgery on any school-related document 

-Violation of closed campus lunch and/or bringing food/drinks on campus during school hours without 

  permission  

-Violation of parking regulations   

-Littering 

-Inappropriate display of affection  

-Disruptive/inappropriate behavior  

-Refusal to follow directions  

-Possession of tobacco products, smoking materials and/or inhalants  

-Computer misusage  

-Gambling 

-Possession/use of cellular phones, pagers, or other personal electronic entertainment devices on campus during 

  school hours without permission  

 

Disciplinary Responses--Category I  

At discretion of the principal and/or designee: 

First Offense: Not to exceed two days In-School Suspension 

Second Offense: Not to exceed three days In-School Suspension 

Third Offense: Not to exceed five days Out of School Suspension including direct parent/guardian contact 

Further Offenses: Not to exceed ten days Out of School Suspension, including direct parent/guardian contact, 

and may include recommendation for expulsion 

 

Discipline -- Category II  

-Blackmail/Coercion/Extortion 

-Fighting 

-Truancy 

-Sexual Harassment/Misconduct  

-Hazing 

-Vandalism  

-Verbal abuse/profanity directed at ANY staff member, which includes all District #217 employees  

-Written/Verbal threat toward another student  

-Intimidation/Bullying/Harassment  

-Gross computer-related misconduct  

-Non-felony theft  

-Use of tobacco products, smoking materials or inhalants  

-Involvement in gangs, satanic cults, hate groups and related activities  

-Tampering, obstructing, and/or interfering with security devices  

 

Disciplinary Responses--Category II  
At discretion of the principal and/or designee:  

First Offense: Not to exceed five days Out of School Suspension.  

Further Offenses: Not to exceed ten days Out of School Suspension, includes direct parent/guardian contact, and 

may include an assignment to an alternative program or school or possible recommendation for expulsion.  

 

Zero Tolerance Offenses  

Zero tolerance offenses are actions which will result in disciplinary consequences and can include a request for 
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an expulsion hearing before the Board of Education. Zero tolerance offenses include:  

-Arson  

-Bomb Threat (tracing equipment is in place at all schools)  

-False Fire Alarm  

-Burglary, Robbery and/or Theft (Felony), as related to school property, are violations on a year-round basis  

-Malicious Destruction and/or Defacing of School Property (Felony Vandalism), as related to school property, 

  are violations on a year-round basis  

-Assault/Battery  

-Written/Verbal Threat and/or Physical Attack of any staff member  

-Possession/use/distribution/sale of drugs or drug paraphernalia including all controlled substances, look-alikes, 

  alcoholic beverages  

-Possession/use/distribution of a weapon, ammunition, explosive or look-alike devices of any kind* 

*NOTE: Public law regulating Gun-Free Schools requires any student found to have brought a firearm to school 

to be expelled for a minimum of one calendar year.  The Board of Education may reduce the expulsion period to 

less than one calendar year.  

 

Note:  When appropriate, Zero Tolerance Offenses will be reported to local legal authorities.  

 

Disciplinary Responses -- Zero Tolerance  

In cases of First Offense in Zero Tolerance Category for:  

Bomb Threat.  

False Fire Alarm  

Burglary, Robbery, Felony Theft  

Malicious Destruction of Property (Felony Vandalism)  

Written/Verbal/Physical threat and/or attack of school personnel or another student(s) 

Possession/Use of Drugs or Drug Paraphernalia including all controlled substances, look-alikes and alcoholic 

beverages  

 

The administration may impose a required ten day suspension. This discretion may be exercised based on the 

student’s past disciplinary record and significant variables of the case. The Board of Education would receive 

written notification of such cases and the administrative action(s).  

 

Additional Disciplinary Responses:  

*The Board may require a student to participate in a school-approved substance abuse program, conflict or 

anger management class and/or undergo psychological evaluation.  

*Student may be assigned to an alternative program/school.  

*It is possible for a violation of school rules to result in disciplinary action of up to two calendar years.  

*Violations by graduating seniors may result in exclusion from school-sponsored graduation ceremonies, 

activities, and/or other disciplinary action.  

*Students in ISS three or more times may be subject to out of school suspension.  

*Violation of the discipline code may result in notification and action by legal authorities.  Staff members are 

required to notify the principal if they find a firearm at school.  The principal is required to notify law 

enforcement officials and the parents of the student bringing the firearm to school.  

*Depending on degree of seriousness of any offense, alternative disciplinary consequences may be used, 

allowing for certain steps in the process to be eliminated.  

NOTE:  Students who have had a case in Teen Court are still subject to terms and conditions of the AHS Code 

of Student Conduct. 

 

Misconduct by Students with Disabilities - Behavioral Interventions 

Behavioral interventions shall be used with students with disabilities to promote and strengthen desirable 

behaviors and reduce identified inappropriate behaviors. The District will establish and maintain a committee to 

develop, implement and monitor procedures on the use of behavior interventions for children with disabilities. 

The committee shall review the State Board of Education’s guidelines on the use of behavioral interventions and 

use them as a non-binding reference. This policy and the behavioral intervention procedures shall be furnished 
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to the parent/guardian of all students with individual education plans within 15 days after their adoption and/or 

presentation to the Board or at the time an individual education plan is first implemented for a student; all 

students shall be informed annually of the existence of this policy and the procedures. The attached policy and 

procedures emphasize interventions that are designed to develop and strengthen desirable behaviors; incorporate 

procedures and methods consistent with generally accepted practice in the field of behavioral interventions; 

include criteria for determining when a student with disabilities may require a behavior intervention plan; reflect 

that the guidelines of the State Board of Education have been reviewed and considered and include procedures 

for monitoring the use of restrictive behavior interventions. 

If a student does not warrant the development of a Behavior Management Plan (BMP), his or her behavior 

which results in a violation of school rules or the school’s code of conduct will be handled using the procedures 

in the Code of Student Conduct. However, a review of a student’s behavior may indicate a pattern of 

maladaptive behaviors that warrant the development of a BMP. This review may indicate that a student’s 

behavior(s) are significant with regard to frequency, duration, situational factors and resistance to intervention. 

A violation of school rules will be dealt with according to the BMP that will be developed at the IEP conference. 

As part of the plan, behavioral interventions shall be used to strengthen desirable behaviors and reduce 

inappropriate behaviors. Restrictive behavioral interventions may be used and procedures for their use will be 

specified in the BMP. 

 

Required Notification 

A school staff member shall immediately notify the building principal in the event that he or she (1) observes 

any person in possession of a firearm on or around school grounds, however, such action may be delayed if 

immediate notice would endanger students under his or her supervision, (2) observes or has reason to suspect 

that any person on school grounds is or was involved in a drug-related incident, or (3) observes a battery 

committed against any staff member. Upon receiving such a report, the building principal or designee shall 

immediately notify local law enforcement agency, State Police and the student’s parent/guardian. 

Efforts, including the use of early intervention and progressive discipline, shall be made to deter students, while 

at school or a school-related event, from engaging in aggressive behavior that may reasonably produce physical 

or psychological harm to someone else. The superintendent or designee shall ensure that the parent/guardian of a 

student who engages in aggressive behavior is notified of the incident. The failure to provide such notification 

does not limit the Board’s authority to impose discipline, including suspension or expulsion, for such behavior.
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V.  EXTRACURRICULAR ACTIVITIES 
 

Extracurricular Activity Eligibility Requirements 

AHS encourages and enforces a ―No Pass – No Play‖ policy for extracurricular activities. For any student to be 

an active participant in any AHS extracurricular activity, he/she must be passing all eight (8) courses. Eligibility 

checks will be made on weekly and semester bases. AHS calculates weekly extracurricular eligibility based on a 

cumulative semester grade and on the final semester grade for IHSA purposes. Before starting weekly eligibility 

checks, AHS allows a ―two-week grace period‖ at the start of each semester to allow for adequate number of 

grades to be accumulated in all courses. 

     

A student who fails to pass eight (8) courses on a weekly check will be ineligible to participate for seven (7) 

calendar days for the following week. 

A student who fails to pass six (6) courses at the end of a semester will be ineligible for the entire following 

semester (i.e. fall to spring and/or spring to fall of next school year).  

 

AHS employs a ―3 Strikes‖ policy for academically ineligible students throughout each season:  

Strike #1 = ineligible for seven (7) calendar days and all contests within this time frame 

Strike #2 = ineligible for seven (7) calendar days and loses individual athletic award/honors 

Strike #3 = ineligible for seven (7) calendar days and/or may be removed from the team* 

*Any student who reaches ―Strike #3‖ may choose to file a petition with the Principal to request a conference 

with the parent/guardian, Athletic Director, and head coach/sponsor to determine the student’s status—removal 

from team or remain with the team with agreed upon conditions to remediate academic deficiencies.    

 

Clubs  
The following clubs/organizations may be offered to students to expand their educational experience:  Art Club, 

Spanish Club, Key Club, Fine/Performing Arts Club, Industrial Arts Club, National Honor Society, Student 

Council, Yearbook and FFA. Other clubs/organizations may become part of our school if sufficient student 

interest arises and a staff member will sponsor the group. Each club attempts to sponsor activities for its own 

club and all-school activities throughout the year.  Money-making activities of all clubs and classes are 

coordinated through the Principal’s office. Membership in all clubs/organizations at Abingdon High School is a 

privilege, not a right; therefore, violation of governing rules may result in a loss of membership. 

 

Class Officers and Elections 

Class officer elections shall be conducted by the Student Council representatives of each class.  Each class shall 

elect a President, Vice-President, Secretary and Treasurer and Student Council Members. Class elections will be 

held in the spring. A student must turn in a petition to the class sponsor signed by fifteen (15) students and three 

(3) faculty members (two of whom must be sponsors in order to be considered a candidate for an office.) Any 

student elected to an office MUST have and maintain at least a 2.5 GPA (checked at every grading period – 

Quarter and Semester). 

No student may hold more than: 

    A.  One major and one minor office. 

    B.  Three minor offices. 

Major Offices: 

    A.  President of any class or organization. 

    B.  Editor of the Yearbook 

Minor Offices 

A. Any other office in any organization. 

 

Class Funds 
Unused or unencumbered class funds become the property of the Board of Education upon graduation. 

Disbursement of the funds is at the discretion of the Board of Education. 
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Student Council 

The student council is the student governing body of the school.  The council consists of four representatives 

from each class and a president and vice-president. New council members are elected in the spring. One 

representative from each class must be a holdover from the previous year's council. 

 

High School Parties and Dances 

Each club or class is allowed to sponsor one party/dance per year. Arrangements as to the date, time and place 

are to be made in the AHS Main Office in accordance with the Principal. 

All parties/dances must be over by 11:00 p.m. unless prior approval is received from the Principal. 

At least two chaperones from the faculty and one auxiliary policeman must be present at all parties/dances. The 

expense of an auxiliary policeman will be paid by the sponsoring club/class. 

Middle school students may not participate and/or attend high school activities. 

 

Athletics  
Abingdon High School offers athletic activities to its students in football, basketball and baseball for boys and in 

volleyball, basketball and softball for girls.  All  players compete under the eligibility rules of the State 

Association. For a complete listing of IHSA’s Athletic Eligibility Rules, visit <www.ihsa.org>. 
Scholastic eligibility will be determined each week, and if a student is passing all eight (8) courses, the student 

will be eligible to participate. AHS calculates weekly extracurricular eligibility based on a cumulative semester 

grade and on the final semester grade for IHSA purposes.  A student must be in attendance all day on the day of 

a contest or practice in order to be eligible to participate in that contest or practice (i.e. in attendance all day on 

Friday if the contest is held on Saturday). Exemptions must receive the approval of the Principal and will be 

determined on an individual basis. 

 

 

VI. ABINGDON HIGH SCHOOL ATHLETIC POLICIES 

 

Purpose 
These policies are an attempt to state expectations and help influence positive behavior of those students 

representing Abingdon High School. Student participation in extracurricular activities is voluntary. They 

represent the school and community; therefore, when they choose to participate their behavioral expectations are 

higher. 

Certain rules will apply to all participants in all extracurricular activities. These rules will cover the following 

areas:  substance use, tobacco use, criminal offense, grades, and misconduct in or out of school. This policy 

code shall be enforced on a year-round basis. Disciplinary consequences for violations when a student is "out of 

season" or during the summer will be levied in the student's next period of competition or performance. 

 

Coaches and Sponsors Rules and Guidelines 

Coaches or sponsors may have additional rules above and beyond the activity code. A copy of these rules, along 

with the consequences, shall be given to each participant at the beginning of the activity. All coaches must have 

attendance rules, including a rule concerning attendance at school the day after a game. This rule will be sport 

specific and may be different for each sport.  The coach’s or sponsor’s rules will be enforced only during the 

season that the student participates in that activity. 

Determination of Violations 
All reported infractions, as well as rumors of violations, will be thoroughly investigated by the administration 

and coaching staff. Sources used to identify violations may include:  police reports, public notices of offenses, as 

well as court dispositions, staff/teacher witness and information provided by law enforcement officials. 

 

Section I 

The following rules shall apply to any athlete who is observed by the coaching staff, high school faculty, and 

administration, or to any athlete who admits to the use or is in possession of: tobacco, alcoholic beverages, or 
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drugs, or under the influence of alcohol or drugs.   

These rules are to be considered minimal and may be exceeded by the head coach in any sport. 

 

1
st
 offense: Suspended for 1/4 of contests.  

Must attend practice. If infraction is committed in last 1/4 of contests, no award will be given. If an infraction 

occurs that would affect post season contests, the penalty would be decided by the Athletic Coaches Council. 

Before the athlete is allowed to return to participate, he/she must be enrolled and attending a substance abuse 

program. The student is to provide the administration with proof when the program is complete. If the athlete 

does not complete the course or misses any meetings, then the athlete will be suspended indefinitely for that 

sport and any sport thereafter. This will be at the athlete’s cost with no cost to the school district. 

 

2
nd

 offense: Suspended for the season. 

All violations will be reported in writing to the Athletic Director stating time, date and place of offense, with a 

copy to the coach involved. The player involved, coach, and Athletic Director will meet to discuss the violation 

and to determine the action to be taken regarding the reported violation. This meeting will be called by the 

Athletic Director the same day he receives written notice of the violation. If from this meeting there is not 

agreement by the player, coach, and athletic director on the type of ruling made, any of the aforementioned 

parties may request a hearing before the Athletic Coaches Council within a period of five days after his ruling. 

During this period the athlete will be suspended from the team but will be expected to continue practicing with 

the team. 

 

Section II 

General conduct in and out of school shall be of such as to bring no discredit to the athlete, their parents, school 

or team. 

All athletes are required to travel to out-of-town contests with their squads unless permission is otherwise given. 

Athletes may ride home from contests with their parents only. A written permission slip signed by the parent 

must be given to the coach before leaving.  

Athletes are to be home by 9:30 pm the night before a contest and by 10:30 pm on school nights. If an event is 

sponsored by AHS (plays, dances, etc.) the athlete shall be home one hour after the event is over. On other 

nights, the athlete is expected to be home at a reasonable hour. 

 

1
st
 offense:     Suspended for next contest. Must attend practice. 

2
nd

 offense:    Suspended for 1/4 of contests. Must attend practice. If infraction is committed in last 1/4 of 

contests, no award will be given. 

3
rd

 offense:    Suspended for the season. 

 

Athletic Suspensions 

A student athlete must complete the season for which the suspension is being served.  The athlete may not serve 

a suspension during a season and be dismissed from the team or quit during the season and have the suspension 

count. If the student athlete does not complete the season in which he or she started the suspension, the 

suspension would have to be completed in full during the next sport in which he or she wishes to participate.  

 

Athletic Coaches Council 

The Athletic Coaches Council shall consist of the Principal of the high school, all coaches of the high school, 

and the Athletic Director who shall act as chairman of this group. Each coach shall have one vote, and the 

Athletic Director may vote only in the case of a tie vote. A majority vote of the high school coaches is needed to 

approve or reject the prior ruling. The Principal shall be extended the power of veto over any ruling made by the 

council. 

 

Physical Exam, Parental Permission and Insurance for Athletes 

Every student who participates in athletics or cheerleading must have parental permission and a health 
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certificate (physical) from a doctor. No student will be allowed to practice for any athletic activity or 

cheerleading activity until these qualifications are met. The school provides insurance for all activities except 

football. Only football requires an additional insurance policy. This policy must be in effect before practicing. It 

is available in the high school office. A student may substitute his family insurance for the school insurance 

upon signing a waiver that will be made available in the high school office. 

 

VII. SERVICES  

 

Lunch Period-Cafeteria 

Abingdon High School has a closed lunch, and the cafeteria will serve as a lunch room for all students. Students 

may opt to purchase a school lunch or bring a sack lunch from home. All food is to be eaten in the cafeteria 

and/or an area designated and approved by the Principal.  

 

If a parent/guardian needs to remove a student for his/her lunch period, the parent/guardian is required to report 

to the school office to sign the student out. Students will not be allowed to leave during the lunch period unless 

his/her parent/guardian reports to the office in-person each time a student needs to be released. 

 

Food, Drink/Soda Machines 

Food/drinks are NOT to be brought into AHS from home and/or businesses. The Student Council has placed a 

drink machine in the school for your convenience and must not be abused. This machine(s) will be removed if 

not used properly. Water and decaffeinated beverages are available for purchase during regular school hours.  

However, all carbonated/caffeinated beverages are available to students only before school, after school 

and during Advisory (per Abingdon CUSD #217 Wellness Policy, effective 7/1/06). 

 

Accident Insurance 

The Abingdon School District through the Illinois School District Agency provides an insurance policy that 

covers against medical expenses for accidents which may occur while the student is engaged in a school-

sponsored activity or while the student is traveling directly between home and school.  Additional coverage is 

needed for participation in football. 

 

Library and Fines  

The Librarian is in charge of the library. Any reasonable rule may be adopted for the betterment of the library.  

Students may enter the library with the permission of the librarian. All books taken from the library must be 

signed for. When returning books, a student must place them on the charging desk and wait there until the 

librarian checks them in. The librarian should be notified immediately of lost books from our school library so 

that a search of the shelves can be made to see if the book was turned in by some other person. Cost of 

replacement of lost books is determined by purchase price. Fines may be assessed for overdue books. 

 

Guidance, Counseling, and Referral Services 

The Counseling department will administer group and individual testing of all students. The department will 

also provide educational, vocational and personal guidance to any high school student. Any student wishing to 

see the Counselor should arrange, in advance, for a pass from the Counselor during Homeroom, Advisory, 

Before/After school and/or time arranged between the school counselor and the teacher(s). 

Some referral agencies in our community which may be of assistance to our students include:  

Department of Children and Family Services; Division of Vocational Rehabilitation; Spoon River Community 

Mental Health Center; Knox-Warren Special Education District; Bridgeway; Knox County Health Department. 

 

Transportation Code 

The transportation code applies in all situations involving athletic events. When necessary, students may be 

released to ride with parents or guardians only.  
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When the weather is bad…Listen to local radio stations to hear if buses will be running or if the snow route is in 

effect. These local radio stations will have the latest information:  

WGIL 1400 AM  

WAIK 1590 AM  

WLSR 92.7 FM  

WAAG 94.9 FM  

WKAY 105.3 FM  

 

Eligibility for Transportation  

The District shall provide free transportation for all students in the District who qualify as per the State 

regulations. The district has the sole discretion of bus schedules and routes which shall be determined by the 

Transportation Director. For the safety of transported students, a one pick-up point in the AM route and one 

drop-off point in the PM route will be set for each student each school year.  During the school year, if a pick-up 

or drop-off point change is required for a student, the parent makes a request to the office of the Transportation 

Director with a minimum of 48 hour notice. (Examples of change would be due to a new residence or new 

babysitter).  Specific bus information is available in the office of the Transportation Director at (309)-462-3284. 

Riding the bus is a privilege which can be denied for failure to follow the Code of Student Conduct. In addition, 

school buses are school property. Therefore, the Code of Student Conduct applies the same as if the violation 

occurred in the school building or on the playground.  

 

School of attendance is determined by the child’s place of residence. Bus service is not provided to childcare 

outside the student’s school of attendance. Only assigned riders or those with written permission by the 

parent/guardian which has been approved by the principal/designee may ride the bus. Parents are not allowed on 

or may not ride the bus without a written request and approval from school officials. Requests are reviewed by 

the principal.  

 

Location of Bus Stops  

Country students are picked up on public roads at the end of their lanes. Rural population clusters are picked up 

at a common stop. The maximum walk to a bus stop in subdivisions and trailer courts is the entrance. In city and 

village areas, centralized bus stops will be assigned by the district transportation office.  

 

It is important that riders be at the bus stop on time, however, no sooner than five minutes before bus time.  

 

Instruction to School Bus Riders  
When students are being transported to and from school on busses or in cars, they are as much a part of the 

school as though they were on the campus. The same rules of good citizenship, conduct and fair play should be 

the same as those on the school grounds. By signing that you have read this handbook, you have given the 

school district the right to audiotape and videotape your child for safety purposes while he/she is riding the bus. 

Student and parents/legal guardians are hereby notified that the content of video recordings may be used in 

student disciplinary proceedings. Contents of the recordings are confidential and retained only as needed for 

disciplinary proceedings. Parents/legal guardians may make a written request to view video recordings only 

when disciplinary action against their child is pending.      

All school bus riders are to observe the following rules: 

  1.  School bus riders, while in transit, are under the jurisdiction of the school bus driver.      

  2.  Be on time at the designated school bus stop-help keep the bus on schedule. 

  3.  Stay off the road at all times while waiting for the bus. 

  4.  Be careful in approaching the place where the bus stops. Do not move toward the bus until it has been 

       brought to a complete stop. 

  5.  Do not leave your seat while the bus is in motion. 

  6.  Be alert to a danger signal from the driver. 

  7.  Remain in the bus in the event of a road emergency until instructions are given by the driver. 
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  8.  Keep hands and head inside the bus at all times after entering and until leaving the bus. Do not throw 

       anything out of the windows. 

  9.  Remember that loud talking and laughing or unnecessary confusion diverts the driver's attention and 

       could result in a serious accident. 

10.  Be absolutely quiet when approaching a railroad crossing stop. 

11.  Treat bus equipment as you would valuable furniture in your own home. Never tamper with the bus 

        or any of its equipment. 

12.  Assist in keeping the bus safe and sanitary at all times. No eating is allowed on the bus. 

13.  Carry no animals on the bus. 

14.  Do not keep books, lunches, or other articles on the bus. 

15.  Leave no books, lunches, or other articles on the bus. 

16.  Be courteous to fellow pupils and the bus driver. 

17.  Help look after the safety and comfort of smaller children. 

18.  Do not ask the driver to stop at places other than the regular bus stop; he is not permitted to do this 

        except by proper authorization from a school official. 

19.  Observe safety precautions at the discharge point. Where it is necessary to cross the highway, 

        proceed to a point at last 10 feet in front of the bus on the right shoulder of the highway where traffic 

        may be observed in both directions. Then, wait for a signal from the bus driver permitting you to 

        cross. 

20.  Observe the same rules and regulations on other trips under school sponsorship as you observed 

        between home and school. Respect the wishes of the chaperones appointed by the school. 

21.  Only students regularly assigned may ride the bus. Students desiring to ride the bus home with 

        another student must present a note from a parent/guardian to the Principal requesting permission to 

        ride the bus.  After approval by the Principal, the note must be presented to the bus driver when 

        boarding the bus. 

22.  Misbehavior on the bus to or from a school-sponsored activity will result in the student being denied 

        the privilege of attending activities where busses are used to transport students. 

 

VIII. FEES  

 

Book Fees 

Book fees are determined by the Board of Education on a yearly basis. Book fees for the school year are $60.00 

for all students. The textbooks are placed in the hands of the individual student for his/her proper care. Improper 

care of the textbook will cause the student to replace the misused textbook at the cost of the replacement 

textbook. Loss of a textbook will cause the student to replace the lost textbook. 

All textbooks and workbooks are to be placed inside the student's assigned locker. Failure to follow this simple 

direction can lead to loss of the textbooks and/or workbooks not properly cared for. Following are the payment 

schedules for registering and transferring students. Refunds will only be given when requested and upon 

confirmation of the transfer. 

Payment for registering in the:   Refunds for transferring in the: 

1st quarter = 100%    1
st
 Quarter = 75%                         

2nd quarter = 75%    2nd quarter = 50% 

3rd quarter = 50%    3rd quarter = 25% 

4th quarter = 25%    4th quarter =   0%  

*Workbooks - no refund. *No refunds will be given to students who drop out of school. 

 

Driver’s Education Fee 

Students enrolled in Driver’s Education who are taking the behind-the-wheel portion of the class will be asked 

to pay a $30.00 fee at registration. This is a district fee to offset the cost of the program. This is in addition to the 

$20.00 Illinois State Licensing Fee required to get the instruction permit (white slip). All district fees must be 

paid in full prior to enrolling in the class.   
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Parking Permit Fee *(New)* 

Students driving to school must purchase a ―parking permit‖ for each vehicle parked on our campus.  Permits 

cost $5.00 each and must be properly displayed and easily visible.  Violators will be subject to disciplinary 

action from the principal.   

 

Student Schedules 

A charge of $1.00 may be made by the AHS Main Office to reproduce and reprint lost student schedules. 

 

Student Folders 

All students will be required to possess and maintain a student folder at all times while on AHS campus. This 

folder will serve as the student’s ―hall pass‖ to travel inside the building. The first folder will be issued to the 

student at the beginning of the year, but a replacement folder will cost $5.00 each.  

 

Physical Education Lock Fee 
A fee of $1.00 is charged for rental of a combination lock for student lockers.  
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AHS Students and Parents/Guardians:  By printing and signing names below you will acknowledge receipt of 

(1) one 2009-10 AHS Student Folder and instructions on how to access a copy of the ―2009-10 AHS Student 

Handbook‖ at http://abingdon.k12.il.us/ahs/ahs.htm or request a hard copy of the handbook if you do not have 

access to a computer and/or the Internet at home.  It is a collective responsibility to utilize the student folder and 

to access and read the student handbook during the 2009-10 school year.    

 

 

__________________________________________________    

(PRINT) AHS Student         

 

  

__________________________________________________  ________________________ 

(SIGN) AHS Student        Date 

 

 

 

__________________________________________________  

(PRINT) Parent/Guardian of AHS Student 

 

 

__________________________________________________  ________________________ 

(SIGN) Parent/Guardian of AHS Student     Date   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://abingdon.k12.il.us/ahs/ahs.htm
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APPENDIX  A 

 

TECHNOLOGY SYSTEM USE AND INTERNET SAFETY POLICY 

 

 

The Board of Education hereby determines that it is in the best interests of the District, its personnel and its 

students [, and members of the community] to promote use of and familiarity with the District Technology 

System and with the services which are available through that System to support learning and enhance 

instruction [, and to improve communications between the school and community]. 

 

Knowledgeable and appropriate use of the District Technology System can facilitate access to information 

resources available on-line, create innovative learning environments, and provide for worldwide 

communication.  For purposes of this policy, implementing rules, and acceptable use guidelines, the term 

"District Technology System" or "System" shall include all computer hardware and software owned or operated 

by the District, District electronic mail, District web sites, and District on-line services and bulletin board 

systems.  "Use" of the District Technology System shall include use of or obtaining access to the System from 

any computer terminal whether or not owned or operated by the District. 

 

The District Technology System was established to comprise part of the school curriculum, and is intended by 

this Board to function in support of that curriculum and of student’s mastery of the curriculum through 

improved communication between the school and students parents or guardians.  The District Technology 

System does not constitute a public forum.  The District reserves and retains the right to regulate the content of 

and links to the District Technology System.  The District also has the right to and does monitor use of its 

Technology System, except as provided by federal and state statutes protecting the confidentiality of student’s 

education records, no user of the District Technology System has an expectation of privacy in connection with 

such use. 

 

The Board of Education recognizes that although the Internet and on-line services afford access to legitimate 

sources of information for academic and educational purposes, they also enable access to materials which may 

be illegal, obscene or indecent.  The use of elements of the District Technology System including the Internet 

shall be consistent with the District’s educational mission and the curriculum adopted by the Board.  

 

With respect to any of its computers with Internet access, the District will use technology protection measures to 

(A) protect minors against access through such computers to visual depictions which are obscene, constitute 

child pornography, or are otherwise harmful to minors, and (B) protect all users against access through such 

computers to visual depictions that are obscene or constitute child pornography. 

 

The Board of Education further recognizes that the effective operation of the District Technology System 

depends upon the existence and enforcement of guidelines for the efficient, ethical and legal use of its resources.  

The Administration is authorized to and shall adopt and enforce guidelines which limit the use of the System to 

educational purposes, and describe acceptable and ethical use of the System. The guidelines shall, among other 

points, address: 

 

 access by minors to inappropriate matter on the Internet and World Wide Web; 

 the safety and security of minors when using electronic mail, chat rooms, and other 

forms of direct electronic communication; 

 unauthorized access, including "hacking" and other unlawful activities by minors and 
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other users online; 

 unauthorized disclosure, use, and dissemination of personal identification information 

regarding minors; and 

 measures designed to restrict minors’ access to materials harmful to minors. 

 

Such guidelines shall be distributed to District employees and students [and other members of the District or 

community] who are afforded access to the System. 

 

Violation of the acceptable use guidelines shall be subject to consequences including but not limited to 

discipline, loss of System use privileges, and referral to law enforcement authorities or other legal action in 

appropriate cases.  
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APPENDIX  B 

 

GUIDELINES FOR ACCEPTABLE USE OF  

DISTRICT TECHNOLOGY SYSTEM BY STUDENTS 

 

 

A. Acceptable Use. 

 

All users of the District Technology system (System) must comply with the District Acceptable Use 

Guidelines, as amended from time to time. 

 

The System shall include all computer hardware and software owned or operated by the District, the 

District electronic mail, the District web site, and the District on-line services and bulletin board 

systems.  Use of the System shall include use of or obtaining access to the System from any computer 

terminal whether or not owned or operated by the District. 

 

Students have no expectation of privacy in their use of the System.  The District has the right to access, 

review, copy, delete, or disclose, as allowed by law, any message sent, received, or stored on the 

District’s electronic mail system.  The District has the right to and does real-time monitor use of the 

System by students, including students’ access of the Internet, as part of System maintenance and to 

determine whether the use is consistent with federal and state laws and District policies and guidelines. 

 

B. Privileges. 

 

Access to the System is provided as a privilege by the District and may be revoked at any time.  

Inappropriate use may result in discipline, including loss of System use privileges. 

 

The System, including all information and documentation contained therein is the property of the 

District except as otherwise provided by law. 

 

C. Prohibited Use. 

 

The uses of the System listed below are prohibited and may result in discipline or other consequences as 

provided in section H of these Guidelines and the District’s Student Discipline Code and rules.  The 

System shall not be used to: 

 

1. Engage in activities which are not related to District educational purposes or which are contrary 

to the instructions from supervising District employees as to the System’s use. 

2. Access, retrieve, or view obscene, profane or indecent materials.  Indecent materials are those 

materials which, in context, depict or describe sexual activities or organs in terms patently 

offensive, as measured by contemporary community standards.  Obscene materials are those 

materials which, taken as a whole, appeal to the prurient interest in sex, which portray sexual 

conduct in a patently offensive way in which, taken as a whole, do not have any serious literary, 

artistic, political or scientific value. 

3. Access, retrieve, view or disseminate any material in violation of any federal or state laws or 

regulation or District policy or rules.  This includes, but is not limited to, improper use of 

copyrighted material; improper use of the System to commit fraud or with the intent to commit 
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fraud; improper use of passwords or access codes; or disclosing the full name, home address, or 

phone number of any student, District employee, or System user. 

4. Transfer any software to or from the System without authorization from the System 

Administrator. 

5. Engage in for-profit or non-school sponsored commercial activities, including advertising or 

sales.  

6. Harass, threaten, intimidate, or demean an individual or group of individuals because of sex, 

color, race, religion, disability, national origin or sexual orientation. 

7. Disrupt the educational process, including use that is reasonably foreseeable to result in a 

disruption, or interfere with the rights of others at any time, either during school days or after 

school hours. 

8. Disrupt or interfere with the System. 

9. Gain unauthorized access to or vandalize the data or files of another user. 

10. Gain unauthorized access to or vandalize the System or the technology system of any other 

individual or organization. 

11. Forge or improperly alter electronic mail messages, use an account owned by another user, or 

disclose the user’s individual password or that of another user. 

12. Invade the privacy of any individual, including violating federal or state laws regarding 

limitations on the disclosure of student records. 

13. Download, copy, print or otherwise store or possess any data which violates federal or state 

copyright laws or these Guidelines. 

14. Send nuisance electronic mail or other online messages such as chain letters, pyramid schemes, 

or obscene, harassing or other unwelcome messages.  

15. Send mass electronic mail to multiple users without prior authorization by the appropriate 

District Administrator.  

16. Conceal or misrepresent the user’s identity while using the System.  

17. Post material on the District’s web site without the authorization of the appropriate District 

administrator. 

 

D. Discipline for off-site use of electronic technology which disrupts or can reasonably be expected to 

disrupt the school environment  

The District may discipline a student whose personal web site or other off-site activity involving 

electronic technology causes, or can reasonably be expected to cause, a substantial disruption of the 

school environment, without regard to whether that activity or disruption involved use of the District 

Technology System. 

 

E. Web sites. 

 

Unless otherwise allowed by law, District web sites shall not display information about or photographs 

or works of students without written parental permission. 

 

Any web site created by a student using the System must be part of a District-sponsored activity, or 

otherwise be authorized by the appropriate District administrator.  All content, including links, of any 

web site created by a student using the System must receive prior approval by the classroom teacher or 

an appropriate District administrator.  All contents of a web site created by a student using the System 

must conform to these Acceptable Use Guidelines. 
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F. Disclaimer. 

 

The District makes no warranties of any kind whether express or implied for the System.  The District is 

not responsible for any damages incurred, including the loss of data resulting from delays, non-

deliveries, misdeliveries, or service interruptions.  Use of any information obtained via the System is at 

the user's own risk.  The District is not responsible for the accuracy or quality of information obtained 

through the System.  The District is not responsible for any user’s intentional or unintentional access of 

material on the Internet which may be obscene, indecent, or of an inappropriate nature. 

 

G. Security and User Reporting Duties. 

 

Security in the System is a high priority and must be a priority for all users.  Students are prohibited 

from sharing their log-in IDs or passwords with any other individual.  Any attempt to log in as another 

user will result in discipline. 

 

A user who becomes aware of any security risk or misuse of the System must immediately notify a 

teacher, administrator or other staff member.   

 

H. Vandalism. 

 

Vandalism or attempted vandalism to the System is prohibited and will result in discipline as set forth in 

section H of these Guidelines, and in potential legal action.  Vandalism includes, but is not limited to, 

downloading, uploading, or creating computer viruses. 

 

I. Consequences for Violations. 

 

A student who engages in any of the prohibited acts listed above shall be subject to discipline, which 

may include:  (1) suspension or revocation of System privileges, (2) other discipline including 

suspension or expulsion from school, and (3) referral to law enforcement authorities or other legal 

action in appropriate cases.   

 

Misuse of the System by a student may be considered gross misconduct as that term is defined by the 

District Student Discipline Policy and rules, and a student may be subject to discipline pursuant to the 

Student Discipline Policy and rules.  A student who believes that his/her System use privileges have 

been wrongfully limited may request a meeting with the building principal to review the limitation.  The 

decision of the building principal shall be final. 
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APPENDIX  C 

 

AUTHORIZATION FOR ACCESS TO DISTRICT TECHNOLOGY SYSTEM BY STUDENTS 

 

This form must be read and signed by each student (and if under age 18 by his/her parent/guardian) as a 

condition of using the District Technology System.  

 

By signing this Authorization, I acknowledge that I have received a copy of the Guidelines for Acceptable Use 

of District Technology system by Students dated August 9, 2006, and that I have read, understand, and agree to 

follow the Guidelines. 

 

I acknowledge that access to the District Technology System is provided as a privilege by the District and that 

inappropriate use may result in discipline, as may off-site use of electronic technology which disrupts or can 

reasonably be expected to disrupt the school environment. 

 

I ACKNOWLEDGE THAT I HAVE NO EXPECTATION OF PRIVACY IN MY USE OF THE 

DISTRICT TECHNOLOGY SYSTEM, AND THAT THE DISTRICT HAS THE RIGHT TO AND 

DOES REAL-TIME MONITOR USE OF THE SYSTEM. 

 

 

 

 

Student Name:                                                                     Grade:                      

 

Student Signature:                                                               Date: ___________                           

 

Parent/Guardian Name: ___________________________                                               

 

Parent/Guardian Signature:                                                  Date: ___________                           
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APPENDIX  D 

 

COPYRIGHT, CREATION, AND INFRINGEMENT IN THE INTERNET AGE 

 

    A.   Availability, Scope, and Manner of Securing Copyright Protection    

 

1. Availability of copyright protection 

 

    a. Copyright protection is a creature of federal law having its origins in the Constitution, which 

confers power on Congress to Apromote the Progress of Science and useful Arts by securing for 

limited Times to Authors and Inventors the exclusive Right to their respective Writings and 

Discoveries.@  U.S. Const. Article I, ' 8, cl. 8. 

 

    b. The latest generation legislation enacted under this authority is the Copyright Act of 1976, 

found in Title 17 of the United States Code.  The Act extends copyright protection to original 

works of authorship fixed in any tangible medium of expression...from which they can be 

perceived, reproduced, or otherwise communicated, either directly or with the aid of a machine 

or device.  17 U.S.C. ' 102(a). Works of authorship include, among other things, literary, 

pictorial, graphic, and audiovisual works. 

 

Example:  a software program can be copyrighted as a literary work.  

 

     c. Under 17 U.S.C. ' 102(b), copyright protection for original works of authorship does not 

extend to ideas, procedures, processes, systems, methods of operation, concepts,  discoveries, or 

devices B as distinguished from a description, explanation, or illustration of  any of these 

embodied in the copyrightable work. 

 

Example:  a social studies curriculum developed in a school district includes the idea of 

using a specific historic source document or artifact from ancient Rome as one of the 

teaching tools for a unit of the curriculum.  That idea or concept is not susceptible of 

copyright protection; the description of the curriculum which includes that idea is (once 

fixed in a tangible medium of expression). 

 

    d. Works which consist only of information which contains no original authorship (e.g., standard 

calendars, or metric conversion tables) or are taken from public documents are not protected by 

copyright. 

 

    e. Also not copyrightable: titles, names, short phrases, slogans, familiar symbols, or designs 

although some such elements may be eligible for protection as service marks or trademarks 

under related federal statutes. 

 

Example:   We think inside the box. 

(Service mark of Williams Montgomery & John, Ltd., Chicago firm of trial lawyers, 

appearing over photo of jury box) 
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2. What a copyright protects, and for how long 

 

    a. Per 17 U.S.C. ' 106, the owner of a copyright has the exclusive right to: 

 

$ reproduce the work, 

$ prepare derivative works based upon the copyrighted work, 

$ distribute copies of the work to the public by sale or other means of transferring 

ownership or use rights, 

$ perform or display the copyrighted work publicly, or 

$ authorize others to do any of these things. 

 

    b. These rights are subject to certain limitations, including the familiar (if not always well 

understood) doctrine of fair use, codified in 17 U.S.C. ' 107 and discussed further in Part I.D., 

below. 

 

    c. For works created on or after January 1, 1978, the 1998 Copyright Term Extension Act extends 

the term of copyright protection to the individual author=s life plus 70 years, or in the case of 

joint works of authorship not done for hire, to a term consisting of the last surviving author’s 

life plus 70 years.  Works for hire are protected for the longer of 95 years after date of first 

publication or 120 years from creation.  17 U.S.C. ' 302.  

 

3. Obtaining and registering a copyright 

 

     a. Copyright comes into being automatically when a work is created by being fixed in a tangible 

medium for the first time.  No publication or registration is required to secure a copyright.  

However, both publication and registration are important to invoking and enforcing copyright 

protections. 

 

    b. Notice of copyright is no longer required, but is recommended to deter would-be infringers and 

to preclude an infringing party from asserting a defense based on Ainnocence@ or lack of 

knowledge of the copyright, and thereby escaping certain damages which may otherwise be 

available under the Copyright Act. 

 

    c. Per 17 U.S.C. ' 401, effective notice is given by placing the symbol or word copyright on the 

work, accompanied by the year of its first publication and the copyright owner’s name.  (See 

example at lower left of page.) 

 

    d. The copyright notice should be placed on the work in a location that gives reasonable notice to 

the public.  With computer software, this should be done on the CD-ROM or other medium of 

distribution and ideally, on the screen when the program is activated.   

 

    e. Registering the copyright with the Registrar of Copyrights is also advisable.   

Á Doing so establishes a public record of the copyright, and enables   transfers of its 

ownership to be made a matter of public record. 

 

Á Registration is also a precondition to suing for copyright infringement in federal court.   
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If done within five years of publication, registration provides prima facie evidence of 

the validity of the copyright and facts stated in the copyright certificate.   The owner of 

a copyright which is registered within three months of publication or before any 

infringement will also be entitled to seek statutory damages and attorney=s fees under 

the Copyright Act, see Part I.C., below. 

 

    f. Registration procedures: 

 

Applying to register with the U.S. Copyright Office entails submitting (1) a properly completed 

application form, (2) a nonrefundable $20 filing fee, and a nonreturnable deposit of the work 

being registered.  Registration forms are available at the Library of Congress website at http:// 

www.loc.gov/index.html (on Library Resources menu under Copyright Office).   The particular 

form to be used depends upon the nature of the work for which registration is sought.  Form 

ATX@ is used for non-dramatic literary works. 

    

    B. Who Owns the Copyright to a Work? 

 

1. Authors as owners; the work for hire exception 

 

    a. Copyright in a work protected under the Copyright Act vests initially in the author(s) of the 

work.  Authors of a joint work co-own the copyright.  17 U.S.C. ' 201(a).  

 

    b. Section 201(b) codifies the Awork for hire@ exception to the author-as-owner rule, in providing 

that 

 

In the case of a work made for hire, the employer or other person for whom the 

work was prepared is considered the author for [copyright] purposes... and, 

unless the parties have expressly agreed otherwise in a written instrument 

signed by them, owns all of the rights comprised in the copyright. 

 

17 U.S.C. ' 201(b) (emphasis added).  Thus, the Act gives an employer full rights in an 

employee=s work for hire (including full rights to income from the work), unless a written 

contract provides otherwise.  

 

2. Unsettled issue:  a teacher exception to the work for hire doctrine?  

 

Do not assume that the work-for-hire doctrine signifies that any intellectual property created by faculty 

members belongs to their employer.  The scope of the Copyright Act’s work-for-hire doctrine as applied 

to teachers is an unresolved area of the law which may have significant implications for addressing 

copyright ownership issues in the context of collaborative efforts which produce Aliterary works@ 

(examples: district curriculum development models, specific subject area curriculums).  Determining 

how to structure and implement copyright protection for intellectual property in the school setting 

requires careful attention and potentially, consultation or negotiation with faculty bargaining 

representatives. 
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C. Damages and Other Recourse for Copyright Infringement 

 

1. Injunction against further infringement 

2. Actual damages 

 

An infringer is liable for damages actually suffered by the copyright owner as a result of the 

infringement plus any additional profits of the infringer.   

 

3. Statutory damages 

 

The owner of a copyright which is registered within three months of publication or before any 

infringement may, instead of proving actual injury, elect statutory damages and attorney’s fees 

under the Copyright Act. 

 

    a. In that event, the owner’s entitlement, per infringed work, is a sum of not less than $750 

or more than $30,000 as the court considers just, plus attorney’s fees.17 U.S.C. ' 

504(c)(1).  

 

    b. Innocent infringers: If court finds that an infringer has proved that he or she (or it) Awas 

not aware and had no reason to believe that his or her acts constituted an infringement 

of copyright, the court in its discretion may reduce the award of statutory damages to a 

sum of not less than $200.@  17 U.S.C. ' 504(c)(2). 

 

Not an example:  The court refused to give a break of this type to an infringing 

defendant who downloaded recordings through an Internet file-sharing network, in 

BMG Music v. Gonzalez, 430 F.3d 888 (7th Cir. 2005).  The court cited 17 U.S.C. ' 

504(c)(d), which denies innocent infringer status if there was a properly placed notice 

of copyright on the published phonorecord to which the defendant had access, and 

noted: 

 

   

It is...undisputed that Gonzalez had access to records and compact disks 

bearing the proper notice.  She downloaded data rather than discs, and 

the data lacked copyright notices, but the statutory question is whether 

access to legitimate works was available rather than whether infringers 

earlier in the chain attached copyright notices to the pirated works.  

Gonzalez readily could have earned, had she inquired, that the music 

was under copyright. 

 

430 F.2d at 892. 

 

   c. Willful infringers:  If the copyright owner proves that the infringement was willful, the 

court may in its discretion increase the award of statutory damages to as much as 

$150,000.  17 U.S.C. ' 504. 

 

    d. Courts are to remit damages for defendant libraries, no-profit educational institutes, 

archives, or public broadcasting stations and their employees acting in good faith.  17 
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U.S.C. ' 504(c)(2). 

 

4. Criminal penalties for willful infringement for commercial advantage or private financial 

gain.  17 U.S.C. ' 506. 

 

    D. Fair Use and Infringement Exemptions Relevant To Educators 

 

As we shall see, the fair use doctrine codified in 17 U.S.C. ' 107 entails applying four factors to judge 

whether an otherwise infringing use of copyrighted materials is fair.  Making this call can be difficult.  

Before examining fair use concepts, we will review three more straightforward exemptions afforded by 

the Copyright Law to benefit public educational endeavors. 

 

1. Face-to-face teaching activities    

 

    a. 17 U.S.C.  ' 110(1) provides that an owner’s copyright is not infringed by: 

 

Performance or display of a work by instructors or pupils in the course of face-

to-face teaching activities of a nonprofit educational institution, in a classroom 

or similar place devoted to instruction, unless is in the case of a motion picture 

or other audiovisual work, the performance or the display of individual images, 

is given by means of a copy that was not lawfully made under this title, 

and...the person responsible for the performance knew or had reason to believe 

[it] was not lawfully made. 

  

    b. Example:  Fifth graders take turns declaiming favorite passages from the latest Harry Potter 

novel as a forensics exercise during language arts class. 

But not: an all-school performance of August Wilson’s play AFences@ in the    

  main auditorium. 

 

 

 

2. Instructional broadcasting   

 

    a. Performing a non-dramatic literary or musical work, or displaying a work by or in the course of 

transmission, does not infringe the copyright for that work, if by or under supervision of a 

teacher as an integral part of a class session in the regular instructional program of a 

governmental body or accredited nonprofit educational institution. 17 U.S.C. ' 110(2). 

 

    b. Example: high school teacher has students watch broadcasts of CBS Morning News@ and 

NBC’s Today in class, to critique and compare program content as part of a broadcast 

journalism course. 

 

3. Nonprofit performances 

 

    a. Performing a non-dramatic literary or musical work without any purpose of commercial 

advantage, if there is no direct admission charge and any proceeds after deducting cost of 

performance are used exclusively for educational purposes.  17 U.S.C. ' 110(4). 
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    b. Example: Junior high jazz band concert featuring performances of Doc Severinson 

compositions, all voluntary donations going to replace worn out instruments in trombone 

section. 

 

4.  Fair Use  

 

a. The Copyright Act at 17 U.S.C. ' 107 provides that: 

 

... [T]he fair use of a copyrighted work...for purposes such as criticism, 

comment, news reporting, teaching (including multiple copies for classroom 

use), scholarship, or research, is not an infringement of copyright.  In 

determining whether the use made of a work in any particular case is a fair use 

the factors to be considered shall include: 

 

(1)  the purpose and character of the use, including whether such use is of a 

commercial nature or is for nonprofit educational purposes; 

 

(2)  the nature of the copyrighted work; 

 

(3)  the amount and substantiality of the portion used in relation to the 

copyrighted work as a whole; and 

 

(4) the effect of the use upon the potential market for or value of the 

copyrighted work.  

 

b. Key points to remember about the fair use doctrine 

 

$ The fair use doctrine should not be used as a predictive tool for liability avoidance, 

because there is no simple test for determining what fair use is. 

$ Although public school educators copying of a copyrighted work for teaching purposes 

will meet the first test in of the fair use standard, the fourth test effect of the use upon 

the copyright owner’s potential market is a critical factor. 

$ Although helpful, the 1998 Guidelines for Classroom Copying in Not for Profit 

Educational Institutions produced by the Conference on Fair Use (CONFU) are helpful, 

they are not law, and should only be consulted as a resource. 

$ Simply including quotation marks or attributing a copyrighted work to its author will 

not necessarily cure an otherwise infringing use.  

$ If in doubt, assume that a work is copyrighted and request permission to use it. 

 

5. Works in the public domain...May be used freely because they do not enjoy copyright 

protection.  They include: 

 

a. Works which were published before 1923, 

 b. Works which were published between 1923 and 1978 that did not include a valid copyright 

      notice, or for which the copyright was not renewed, 

 c. Works authored by federal government employees, and 
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 d. Works that the copyright owner has freely and expressly placed in the public domain. 

 

E. Common Copyright Questions in the K-12 Instructional Setting 

 

 1.  Rented videotapes in classroom instruction 

 

Per guidelines developed in 1976, an educator who has purchased or rented a home use only 

videotape may use it for face-to-face student instruction.  Use for student entertainment or 

recreation is not OK.  

 

2.   Multimedia projects 

 

A valuable resource to consult in this difficult area: the Fair Use Guidelines for Educational 

Multimedia developed by the Consortium of College and University Media Centers (CCUMC) 

in 1996. 

 

The CCUMC Guidelines are helpfully synopsized in Part 4 of a five-part series of articles 

published in Education World, entitled The Educator’s Guide to Copyright and Fair Use.  The 

series is posted at www.newtrier.k.12.il.us/library/webref/copyright.htm. 
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APPENDIX  E 

 

GUIDELINES FOR ACCEPTABLE USE OF DISTRICT TECHNOLOGY SYSTEM BY EMPLOYEES 

  

A. Acceptable Use 

 

All users of the District Technology System (System) must comply with the District’s Acceptable Use 

Guidelines, as amended from time to time. 

 

The System shall include all computer hardware and software owned or operated by the District, the 

District electronic mail, the District web site, and the District on-line services and bulletin board 

systems.  Use of the System shall include use of or obtaining access to the System from any computer 

terminal whether owned or operated by the District. 

 

Employees have no expectation of privacy in their use of the System.  The District has the right to 

access, review, copy, delete, or disclose, as allowed by law, any message sent, received, or stored on the 

Districts electronic mail system.  The District has the right to and does real-time monitor use of the 

System by employees, including employees’ access to the Internet, as part of System maintenance to 

determine whether the use is consistent with federal and state laws and District policies and guidelines.  

 

Employees should be aware that their personal computer files or System use may be subject to public 

disclosure under the Illinois Freedom of Information Act.  

 

Access to the System is provided to employees primarily for work-related purposes.  Incidental personal 

use should be minimized. 

 

B. Privileges 

 

Access to the System is provided as a privilege by the District and may be revoked at any time.  

Inappropriate use may result in discipline, including the loss of System use privileges.  

 

The System, including all information and documentation contained therein, is the property of the 

District, except as otherwise provided by law.   

 

C. Prohibited Use 

 

Uses of the System listed below are prohibited and may result in discipline or other consequences 

provided in Section H of these Guidelines.  The System shall not be used to: 

 

1. Engage in activities which are inconsistent with the District’s educational mission or which 

interferes with an employee=s performance of work responsibilities. 

2. Access, retrieve, or view obscene, profane or indecent materials.  AIndecent materials@ are 

those materials which, in context, depict or describe sexual activities or organs in terms patently 

offensive, as measured by contemporary community standards.  Obscene materials are those 

materials which, taken as a whole, appeal to the prurient interest in sex, which portray sexual 

conduct in a patently offensive way in which, taken as a whole, do not have any serious literary, 

artistic, political or scientific value. 
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3. Access, retrieve, view or disseminate any material in violation of any federal or state laws or 

regulation or District policy or rules.  This includes, but is not limited to:  improper use of 

copyrighted material; improper use of the System to commit fraud, or with the intent to commit 

fraud; improper use of passwords or access codes; or disclosing the full name, home address, or 

phone number of any student, district employee, or user. 

4. Transfer any software to or from the System without authorization from the System 

Administrator. 

5. Engage in for-profit or non-school sponsored commercial activities, including advertising or 

sales.  

6. Harass, threaten, intimidate, or demean an individual or group of individuals because of sex, 

color, race, religion, disability, national origin or sexual orientation. 

7. Disrupt the educational process, including use that is reasonably foreseeable to result in a 

disruption, or interfere with the rights of others at any time, either during school days or after 

school hours. 

8. Disrupt or interfere with the System. 

9. Gain unauthorized access to or vandalize the data or files of another user. 

10. Gain unauthorized access to or vandalize the System, or the technology system of any other 

individual or organization. 

11. Forge or improperly alter electronic mail messages, use an account owned by another user 

without authorization, or disclose the user’s individual password or that of another user. 

12. Invade the privacy of any individual, including violating federal or state laws regarding 

limitations on the disclosure of student records. 

13. Download, copy, print or otherwise store or possess any data which violates federal or state 

copyright laws or these Guidelines. 

14. Send nuisance electronic mail or other online messages such as chain letters, pyramid schemes, 

or obscene, harassing or other unwelcome messages.  

15. Send mass electronic mail to multiple users without prior authorization by the appropriate 

District administrator. 

16. Conceal or misrepresent the user’s identity while using the System.  

17. Post material on the District’s web site without the authorization of the appropriate District 

administrator. 

 

D. Web Sites 

 

Unless otherwise allowed by law, the District web sites shall not display photographs or work of 

students without written parental permission. 

 

Any web site created by an employee using the System must be part of a District-sponsored activity, or 

otherwise be authorized by the appropriate District administrator.  All content, including links, of any 

web site created by an employee using the System must receive prior approval by the appropriate 

District administrator.  All contents of a web site created by an employee using the System must 

conform to these Acceptable Use Guidelines. Employees may not place any personal or editorial 

material on the District web site or any web site created by an employee using the System.  

 

E. Disclaimer 

 

The District makes no warranties of any kind whether express or implied for the System.  The District is 
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not responsible for any damages incurred, including the loss of data resulting from delays, non-

deliveries, misdeliveries, or service interruptions.  Use of any information obtained via the System is at 

the user's own risk.  The District is not responsible for the accuracy or quality of information obtained 

through the System.  The District is not responsible for any user’s intentional or unintentional access of 

material on the Internet which may be obscene, indecent, or of an inappropriate nature.  

 

F. Security and User Reporting Duties 

 

Security in the System is a high priority and must be a priority for all users.   

 

Users are prohibited from sharing their log-in IDs or passwords with any other individual.  Any attempt 

to log in as another user will result in consequences as set forth in Section H of these Guidelines.  

 

A user who becomes aware of any security risk or misuse of the System must immediately notify the 

appropriate District administrator. 

 

G. Vandalism 

 

Vandalism or attempted vandalism to the System is prohibited and will result in consequences as set 

forth in Section H of these Guidelines.  Vandalism includes, but is not limited to, the downloading, 

uploading, or creating computer viruses. 

 

H. Consequences for Violations 

 

Any user of the System, who engages in any of the prohibited acts listed above, shall be subject to 

discipline which may include:  (1) discipline as provided in the District’s policies, (2) suspension or 

revocation of System privileges, and (3) referral to law enforcement authorities or other legal action in 

appropriate cases.   
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APPENDIX  F 

 

AUTHORIZATION FOR ACCESS TO 

DISTRICT TECHNOLOGY SYSTEM BY EMPLOYEES 

 

This form must be read and signed by each user as a condition of using the District Technology System.  

 

By signing this Authorization, I acknowledge that I have received a copy of the Guidelines for Acceptable Use 

of District Technology System by Employees dated August 9, 2006, and that I read, understand, and agree to 

follow the Guidelines. 

 

I acknowledge that access to the District Technology System is provided as a privilege by the District, and that 

inappropriate use may result in discipline. 

 

I ACKNOWLEDGE THAT I HAVE NO EXPECTATION OF PRIVACY IN MY USE OF THE 

DISTRICT TECHNOLOGY SYSTEM, AND THAT THE DISTRICT HAS THE RIGHT TO AND 

DOES REAL-TIME MONITOR USE OF THE SYSTEM.   

 

 

Name: __________________________________________________                                                                

 

Signature: _______________________________________________                                                            

 

Date: ______________________                                                                  

         


