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ARTICLE I  

 

RECOGNITION  

1.1 

The Board of Education District 217, hereinafter referred to as the ñBoardò, hereby recognizes the Abingdon 

Education Association, affiliated with the Illinois Education Association and the National Education 

Association, hereinafter referred to as the ñAssociationò, as the sole and exclusive negotiating agent for all 

regularly employed full-time certificated personnel and full-time and part-time nonprofessional employees, 

except for all administrative positions, superintendent and any assistant(s), principals and assistants, Dean of 

Students, Directors and assistants, board secretary, bookkeeper/treasurer.  This includes but is not exclusive to:  

Director of Maintenance, Director of Technology, Director or Transportation, and Director of Food Service. 

 

1.2 

The term ñteacherò when used hereinafter in this Agreement shall refer to all regularly employed full-time 

certificated teachers and counselors qualifying for TRS.  The term ñemployeeò or ñBargaining Unit Memberò 

includes any person holding positions included in the Recognition Clause.  The term ñEducational Support 

Personò (ESP) includes non-certificated employees eligible for the Illinois Municipal Retirement Fund (IMRF) 

and/or FICA/Medicare withholding. 

 

1.3   

The Board agrees not to negotiate with any employee organization other than the Association for the duration of 

this agreement.  Further, the Board agrees not to negotiate with any employee individually during the period 

covered by this Agreement on items specified in this Agreement. 

 

1.4  Employee Benefits Continuation 

 

The Board agrees to recognize and honor all seniority, vacations and sick days accumulated by ESPôs prior to 

the collective bargaining agreement. 

 

1.5  Full -Time 

 

An employee shall be considered a full-time employee if he/she is contracted 30+ hours per week at 9 months, 

10 months, 11 months or 12 months.  (Such an employee shall be granted full benefits as negotiated in this 

agreement and which are applicable to him/her). 

 

1.6  Part-Time 

  

An employee shall be considered a part-time employee if he/she is contracted for less than 30 hours per week.  

(Such an employee shall be granted pro-rated benefits as negotiated in this agreement and which are applicable 

to him/her unless specified otherwise). 

 

 

 

 

 

 

 

 

 

 



 3 
ARTICLE II  

 

DEFINITION OF RESPONSIBILITIES AND RIGHTS  

 

2.1 Scope 

The parties agree that their duly designated representatives shall negotiate in good faith.  Good faith, for the 

purposes of this Agreement, is defined as the willingness of both parties to meet, discuss the issues, and make 

proposals and counterproposals in an effort to reach an agreement.  It does not imply acquiescence or 

concession to either parties demands either in whole or in part.  Each party shall select its own representatives.  

The Association and Board agree to negotiate with respect to salaries, fringe benefits, negotiations and 

grievance procedures, and other items and conditions of employment as contained in this Agreement. 

 

2.2 Authority  to Negotiate 

Both parties agree that it is their mutual responsibility to confer upon their respective representatives the 

necessary power and authority to make proposals, consider proposals, make counterproposals, and to seek 

tentative agreements. Tentative agreements shall be reduced to writing and initialed and upon final agreement 

the entire contract shall be submitted to the Association for ratification within five (5) calendar days and 

subsequently to the Board for adoption. 

 

2.3 Right of Membership 

Each bargaining unit member, except those who were tenured non-members on 5/29/92, as a condition of 

his/her employment, on or before thirty (30) days from the date of commencement of duties or the effective date 

of this Agreement, whichever is later, shall join the Association or pay a fair share fee to the Association, the 

amount of which to be determined by the Association but not to exceed that which is uniformly required of 

members of the Association, including local, state and national dues. 

 

In the event that the bargaining unit member does not pay his/her fair share fee directly to the Association by a 

certain date as established by the Association, the Board shall deduct the fair share fee from the wages of the 

non-member. 

 

Such fee shall be paid to the Association by the Board no later than ten (10) days following deduction. 

 

In the event of any legal action against the Employer brought in a court or administrative agency because of its 

compliance with this Article, the Association agrees to defend such action, at its own expense and through its 

own counsel, provided: 

 

A. The employer give immediate notice of such action in writing to the 

Association and permits the Association intervention as a party if it so desires, and 

B. The Employer gives full and complete cooperation to the Association and its 

counsel in securing and giving evidence, obtaining witnesses and making relevant information 

available at both trial and all appellate levels. 

 

The Association agrees that in any action so defended, it will indemnify and hold harmless the Employer from 

any liability for damages and costs imposed by a final judgment of a court or administrative agency as a direct 

consequence of the Employerôs non-negligent compliance with this Article. 

 

It is expressly understood that this save harmless provision will not apply to any claim, demand, suit or other 

form of liability which may arise as a result of any type of willful misconduct by the Board or the Boardôs 

imperfect execution of the obligations imposed upon it by this Article. 
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The obligation to pay a fair share fee will not apply to any Employee who, on the basis of a bonafide religious 

tenant or teaching of a church or religious body of which such Employee is a member or a belief sincerely held 

with the strength of traditional religious views, object to the payment of a fair share fee to the Association.  

Upon proper substantiation and collection of the Employee to a mutually agreeable non-religious charitable 

organization as per Association policy and the rules and Regulations of the Illinois Educational Labor Relations 

Board. 

 

2.4 Meetings, Notices and General Information 

The Association shall have the right upon approval of the building Principal or Unit Superintendent, to use the 

school buildings for meetings at a time when school is not in session provided that such meetings do not 

interfere with instructional and/or extracurricular programs.  All meeting areas shall be approved by the 

Superintendent.  Whenever special custodial service is required, the Board may make a reasonable charge in 

accordance with Board policy.  The Association may use employee school mailboxes and employee workroom 

bulletin boards for Association matters and the Superintendent shall be given a copy of all communications.  

The Association may use the District copy machine, fax machine, and technology resources, provided the 

Association purchases or reimburses the District for paper. The fax machine may be used by the Association at 

District expense with approval of the administration.  

 

2.5 

Duly authorized representatives of the local Association shall have the right to transact official Association 

business on school property at all reasonable times before the opening and after the closing of the school day 

and with the approval of the Superintendent.  And further provided, no school board member, no Association 

member or administrators views on matters relating to supervisor-employee, school board-employee, or school 

board-administrator relationships will be discussed in the presence of students. 

 

2.6 

The Association shall be furnished with a copy of the Districtôs annual financial statement, annual budget and 

annual audit. 

 

A Board Policy Manual shall be posted online.   

 

2.7 New Employees 

 

Name, position, building and employment status of new employees shall be communicated in writing to the 

Association President not later than ten (10) days. 
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ARTICLE III  

 

DURATION  RELATED TECHNICAL CLAUSES  

 

3.1 Duration  

This Amended Agreement shall become effective upon signing, for employees and shall continue in effect until 

August 11, 2011.   

 

3.2 No Strike 

During the term of this Agreement, the employees represented by the Association agree not to strike, or engage 

in or support or encourage any concerted refusal to tender full and complete services in the school district. 

 

3.3 Completed Understanding 

The terms and conditions set forth in this Agreement represent the full and complete understanding between 

parties.  It is understood that all rights, powers, and authority of the board and/or its administrative staff not 

specifically limited by the language of this Agreement are retained by the Board.  The Board, however, shall not 

take any action which shall violate any of the specific provisions of this Agreement. 

 

3.4 Recognition Of This Agreement 

This Agreement superseded and nullifies all previous written and verbal negotiation agreements between the 

Board and the Association. 

 

3.5 Separability 

Should any article, section, or clause of this Agreement be declared illegal by a court of competent jurisdiction, 

then that part shall be deleted from this Agreement to the extent that it violates the law.  The remaining articles, 

section, and clauses shall remain in effect.  Should any additional modification or change be made in this 

Agreement it shall be necessary that the parties mutually agree in writing. 

 

This Agreement is signed this __________ day of ____________, 2011 in witness thereof: 

 
FOR THE ABINGDON  EDUCATION  FOR THE BOARD OF EDUCATION ASSOCIATION  

ABINGDON COMMUNITY UNIT SCHOOL DISTRICT 217 

 

 

____________________   ____________________ 

President     President 

 

____________________   ____________________ 

Secretary     Secretary 
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ARTICLE IV  

 

NEGOTIATIONS PROCEDURES 

 

4.1 

Neither party in any negotiations shall have any control over the selection of the negotiating representatives of 

the other party.  Neither party may have more than five (5) members on their team during any particular 

bargaining session. 

 

4.2 

Each party shall designate one member of the negotiating team as their chief negotiator. 

 

4.3 

Negotiations shall begin no later than May 1. Both parties will exchange proposals at the first meeting. If 

agreement is not reached within forty-five (45) days of the start of the school year, either party may declare to 

the other in writing that an impasse exists and call for mediation services of the Federal Mediation and 

Conciliation Service. 

 

4.4 Impasse Procedure 

When impasse has been declared, the Federal Mediation and Conciliation Service shall be required by the 

parties to appoint a mediator.  The mediator shall meet as soon as possible with the parties of their 

representative. 

 

4.5 Tentative Agreements 

All tentative agreements shall be written and initialed by the spokesman of the respective teams at the meeting 

the tentative agreement is reached.  Initialed copies shall be given to each negotiation team. 

 

4.6 Ratification 

Within five (5) days after the Association and Board negotiating teams have reached tentative agreement on all 

matters negotiated, the Agreement shall be submitted to the Association membership for ratification.  

Subsequent to ratification by the Association, the Board shall meet to adopt said Agreement. 

 

Within thirty (30) to forty-five (45) days after the team chief negotiators approve the proof copy of the 

Agreement, the Board shall have sufficient copies of the Agreement prepared and delivered to the Association 

for its distribution to each employee in the District plus ten (10) additional copies for the Boardôs purposes.  The 

cost of printing the contract will be borne equally by each party. 
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ARTICLE V  

 

LEAVES 

 

5.1 Sick Leave 

A. Each Teacher and ESP shall be entitled to a total of fifteen (15) sick leave days.  For those working 

less than one hundred seventy (170) days, sick leave will be prorated to the closest whole number.  Sick 

leave may be used for personal illness, quarantine at home, or serious illness or death in the immediate 

family (as defined in Section 24-6 of The School Code) or household.  Upon request, the employee will 

explain in writing to the Superintendent, the reason for absence caused by sickness in the immediate 

family.  Sick leave may be accumulated to a total of three hundred sixty (360) days.  ESPôs accumulate 

to two hundred forty (240) days.  For teachers, after fifteen (15) years with at least sixty (60) sick leave 

days accumulated, teachers will be granted seventeen (17) days per year sick leave days.  After twenty-

five (25) years, with at least one hundred (100) sick leave days accumulated, teachers will be granted 

nineteen (19) sick leave days per year. 

 

B. The Board shall grant extensions of unpaid sick leave to non-probationary employees in cases of 

catastrophic illness.  Upon request, the Board shall grant to non-probationary employees an extension of 

sick leave subject to the following conditions: 

 

1.  An employee applying for said leave must be certified as disabled according to Illinois 

Teacher Retirement Systemôs standards or the Illinois Municipal Retirement Fund standards, 

whichever are applicable, by a physician of the Boardôs choosing. 

 

2. An employee must have exhausted all of his/her accumulated sick leave. 

 

3. Once an employeeôs accumulated sick leave has been exhausted three (3)  

school days must pass during which time the employee is on unpaid sick leave before the 

extension will go into effect. 

 

4. Extensions of paid sick leave shall be granted up to a maximum of ten (10) days.  An 

additional extension of up to ten (10) days may be granted after an additional three (3) school 

days have passed during which time the employee is on unpaid sick leave.  The Board may 

require from a physician of their choosing a statement of disability in accordance with (1) above. 

 

5. Extended sick leave shall be deducted from the employeeôs future sick leave. 

 

6. At the close of the school year following the extended sick leave, all unused sick leave days 

shall be applied toward paying back to the District the previously granted extended sick leave.  

In no case will the amount of repayment be less than five (5) sick leave days per year. 

 

 

7. In the event an employee terminates prior to making-up said days, the pay for those days 

which have not been made-up will be deducted from that employees pay at the per diem rate of 

the year in which said days were granted. 

 

8. Only one extension of sick leave will be granted during an academic year. 
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5.2 Personal Leave 

Three (3) personal leave days per year for all bargaining unit members shall be granted for personal leave 

subject to the following requirements: 

 

A. Unused personal days shall accumulate as sick leave. 

 

B. Requests for personal leave shall be made to the appropriate principal/supervisor                    forty-

eight (48) hours in advance of the day for which the leave is requested. 

 

C. Personal leave will be granted for an absence occurring the school day before or after a school 

holiday or during the first or last week of a semester or County Institute with a maximum of three 

(3) per day per district wide, except in the case of emergencies.  Personal leave can be used for 

vacation or recreational purposes. 

 

D. No more than three junior high, three elementary, and three senior high teachers may apply for 

personal leave for the same day.  The intent of this provision is to allow a maximum total of nine 

(9) employees from the District to be granted personal leave on any one day.  No more than two 

junior high, two elementary, two senior high, one Food Service, two transportation non-certified 

employees and not more than 2 per classification may apply for personal leave for the same day. 

 

The intent of this provision is to allow a maximum of six (6) non-certified employees from the District to be 

granted personal leave on any one day. 

 

E. In case of an emergency, and with the approval of the Superintendent, the above requirements may 

be waived. 

 

5.3 Bereavement Leave 

Each employee shall be allowed up to four (4) half days, or two (2) full days deductible from sick leave for a 

death outside the immediate family. 

 

5.4 Association Leave 

The association shall be granted release time not to exceed eight (8) days during the school year for Association 

business. Said release time is not to be deducted from sick leave or personal leave. No Expense money will be 

allowed by the board. The Association will pay the salary for the substitute and give a 48-hour notice. (Cap: 

cannot exceed 2 per day unless approved by the superintendent). 

 

 

5.5 Leave of Absence 

Leave of absence may be granted without pay to non-probationary employees who have rendered five (5) years 

of satisfactory service to the District and who desire to return to employment in a similar capacity upon 

termination of said leave.  Said leave shall not be counted as experience on the salary schedule.  A letter of 

intent to return from a leave of absence must be filed with the Superintendent thirty (30) days prior to the end of 

said leave.  A failure to provide said notification will be considered as having terminated contractual service. 

 

Each approved leave of absence shall be of the shortest possible duration required to meet the purpose of the 

leave consistent with a reasonable continuity of instruction for students.  Leave of absence without pay for not 

more than one (1) year, may be granted to employees according to the following conditions: 

 

A. Written requests for leaves of absence without pay should be made at least two (2) months before 

leave is desired, subject to approval by the Board. 
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B. Date of departure and return must be acceptable to the administration and determined prior to 

initiating the request. 

 

C. Leaves of less than one (1) month, if acceptable to and approved by the Board, will not require two 

(2) months notice. 

 

D. Leave may be granted for: 

 

1. advanced study leading to a degree in an approved university; 

 

2. educationally related travel if the applicant provides an itinerary and an  

                              explanation of how such travel will improve the educational program; 

 

3. military service; 

 

4. maternity;  

 

5. other reasons acceptable to the Board 

 

 

5.6  Leave Deductions 

Without advance notice sick, personal, and vacation leaves will be deducted from the employees accumulated 

total increments of ¼ day by mutual agreement. 
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ARTICLE VI  

ECONOMIC CONDITIONS  

 

6.1 

A. Every teacher shall be allowed a duty free lunch period as required in 10
th
 edition, February 2008, 

Section 15:200. 

 

Teachers or ESPôs, who supervise lunch rooms, without a duty free lunch time, shall be paid at the 

rate of $10.30 per lunch. 

 

B. Hourly Employees who are scheduled to work more than five (5) hours consecutive per day shall be 

entitled to a duty-free lunch period or a break for a minimum of 30 minutes. 

 

C. Food Service workers (cooks and cafeteria helpers) shall receive a meal without charge. This does 

not include cashiers, lunchroom supervisors and custodians.                         

  

6.2 

In the event of a teacher absence, the principal shall attempt to hire a substitute.  If no substitute is available, the 

principal may supervise the class, seek a volunteer teacher, or in an emergency, assign a teacher to cover 

according to the following guidelines: 

 

1. Twenty four dollars ($24) per hour/prorated by 15 minute increments. 

2. ESP internal subbing for another ESP will receive higher wage accordingly. 

3. IF an ESP is called to sub for another ESP then the ESP wage will be applied to IMRF. 

 

6.3  

A. The Board will pay 95% toward the individual group hospitalization and medical and dental (vision 

is optional) insurance premium for full-time employees regularly employed for 30 hours or more per 

week. 

 

B. With the consent of the carrier, retired employees who belong to the group insurance plan will be 

allowed to continue in the plan providing they pay the full costs assessed against the plan for their 

participation.  Payment to the District must be received not less than ten (10) days before the date for 

any premium. 

 

C. The Board shall implement a Section 125 Plan to allow the family portion of insurance premiums to 

be tax-sheltered, subject to IRS regulations. 

 

D. The Board shall pay for life insurance of $30,000.00 for all employees. 

 

 

6.4 Dues Deduction 

The Board agrees to deduct Association dues from the paychecks of Association members beginning with the 

first pay date in October in sixteen (16) equal installments upon receipt of a dues check-off authorization form 

furnished by the Association and signed by the member.  Authorization statements must be signed and delivered 

to the Board prior to September 15 of each academic year.  The Board shall remit to the Association within five 

(5) banking days all monies so deducted, accompanied by a list of employees from whom deductions were 

made. 
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6.5 Credit Union Deductions 

Employees shall have the right to ask that deductions be taken from their pay so to be delivered to the Heritage 

Federal Credit union and IH Mississippi Valley union.  Said deductions will be subject to the following 

provisions: 

 

A. A request for deduction must be submitted to the Superintendent in writing no later than January 1 of 

each school year or within four (4) weeks of initial employment, whichever is later. 

 

B. The deduction request shall contain the amount of the requested standard deduction and shall 

designate by name the credit union and address to which the deduction is to be forwarded. 

 

C. An employee may amend the amount of his/her deduction two (2) times per school year. 

 

D. An employee may cancel a deduction request by notification in writing to the Superintendent at any 

time after a deduction is approved.  Such cancellation will be made as soon as possible after receipt 

of the cancellation notice, subject to approval of the credit union. 

 

E. The Board shall mail and have postmarked said deductions within five (5) banking days of the 

payroll date. 

 

The Board shall assume no liability with regard to credit union deduction except its duty to make approved 

deductions in the amount requested by the employee and to forward such deductions to the designated credit 

union. 

 

 

 

6.6 Extra Pay: Sponsors, Meetings 

 A. All teachers will be asked to sign up for home game ticket taking and spectator buses prior to the 

sports season which will be posted 3 days in the elementary office first then 3 days in the high school office. A 

person can sign up for more than one ticket taking or spectator bus vacancy. If/when you sign; your name goes 

to the bottom of the list for assigned duties. After 6 days, if all ticket taking or spectator vacancies are not filled 

at the original sign up time, then teachers will be assigned based on seniority basis, based on last hired, assigned 

first until all vacancies are filled. If you are assigned and cannot do the assignment, you are required (your 

responsibility) to get a replacement and notify the principal and district office of this change. The rate of pay for 

home game ticket takers and spectator bus supervisors is $25 per event. 

 

ESPôs may sign up after the teacherôs sign up. ESPôs are not eligible for overtime. ESPôs will be paid minimum 

wage. If an ESP receives overtime, a written warning will be given. After 3 written warnings, ESPôs will be 

dismissed. 

 

 

The Athletic Director is responsible for filling the home game score table duties. The rate of pay for score table 

is $30 per event. 

 

Events are defined as:  1 football game is 1 event 

 

    1 JV = 1 Varsity basketball game is 1 event 

 

    1 JV = 1 Varsity is 1 event 

 

(At the middle school level, 7
th
 grade is similar to JV and 8

th
 grade is similar to Varsity) 
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Tournaments will be 2 events and paid at $25/$30 per event. This includes IHSA sanctions Tournaments. 

 

B.  Employees shall receive minimum wage for participation in meetings related to Special Education 

staffing that extend 30 minutes or more beyond the contract day. The claim for reimbursement shall be 

submitted to the Superintendent or his or her designee. 

 

C.  Mileage will be reimbursed based on July 1 IRS rate of the current year for trainings away from the 

district. 

 

6.7 Graduate Credit 

All graduate hours earned after the bachelor degree has been awarded shall be recognized by the Board for the 

purpose of determining position on the teacher salary schedule provided the following requirements have been 

met: 

 

A. To receive credit hours earned must be from an accredited university.  Courses must be in the field 

of education, the teachersô major or minor field of study, educational administration or guidance 

counseling.  A notice of intent to enroll (by completing graduate course request form) in a course 

must be filed with the Superintendent prior to the beginning of the class. 

 

B. All courses credit must have the prior written approval of the Superintendent. 

 

C. Satisfactory completion of the course. 

 

D. An official transcript of record from the university or a letter from the Dean of the College in which 

the teacher is enrolled is on file with the Central Office.  If the latter is the case, an official transcript 

will be provided as soon as it is available. 

 

Teachers will be advanced to the appropriate earned step on the salary schedule only at the beginning of the 

current academic year or at the beginning of the second semester.  Compensation adjustments will be made at 

the time of record and are not retroactive.  For the purpose of determining movement on the salary schedule, all 

hours beyond the B.S. degree will consist of semester hours. 

Only hours earned after the awarding of the Masterôs Degree may be used for placement on the salary schedule 

beyond the Masterôs Degree level. 

 

6.8 Tuition Reimbursement: Employees 

A. The Board shall pay up to $160 per credit hour not to exceed twelve (12) hours per year per person 

toward tuition for approved courses at an accredited university. To be approved, the courses must 

meet the requirement set forth in 6.7A. The maximum cost to the district shall not exceed $20,000 

per fiscal year during length of this contract, with reimbursements being paid at the end of the school 

year. If the cost of courses approved for reimbursement exceeds $20,000 outlined above, then the 

amount reimbursed per credit hour will be prorated.  

 

B.  Reimbursement will be once a year in June. Reimbursement forms must be submitted to the district 

office no later than May 31 of current year. 

 

6.9 Paychecks 

Employees shall be paid in equal installments at two week intervals beginning on the first Friday in September.  

Teachers shall have the option of being paid on a nine (9) or twelve (12) month basis.  Said decision will be 

made by September 1 of each school year and shall not be changed thereafter.  All employeesô payroll 

information will only be made available to them through Skyward Employee Access. In addition, employees 
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using direct deposit will provide the district payroll office with direct deposit information including the bank 

account(s) into which they choose to have their compensation deposited. All payroll payments will be direct 

deposited into account(s). Direct Deposit will be implemented for all employees effective July 1, 2011. 

 

6.10 Retirement Bonus: Teachers 

A. If a teacher with fifteen (15) or more years of District service retires the first year he/she is eligible 

(60 years of age or 35 years of service credit) and there are no ERO costs to the Board, then upon receipt 

of an irrevocable resignation for reasons of retirement submitted to the Board by May 1 preceding the 

final year of service the employer will increase the teacherôs salary in the final three years of service by 

six percent (6%), the maximum amount allowed by TRS without penalty to the district in each of the 

final three years.  Included percent increases would be any salary increases (step, stipend, sick days, 

raise, etc.) set forth in this Agreement. 

 

B. ESP Refer to the IMRF Manual  

 

6.11 Activity Passes 

The Board shall provide each regularly employed employee an activity pass for free admission to all school 

district related events for the employee, their spouses, and children. 

 

6.12 Mileage Reimbursement 

Employees required to drive personal automobiles in the course of their employment or otherwise using their 

automobiles in authorized service to the district shall be reimbursed at the current yearôs IRS rate per mile. 

Reimbursement must be submitted to the district office within 30 days of the event. Carpooling may be 

required. 

 

6.13 Extra Trips  

 A. Extra trips shall be paid at the rate in the attached schedule in appendix.  ($10.55 per hour across the 

board including assigned pre-trip, fueling, cleaning, and post-trip) 

 

B. The assignment of extra trips shall be on a rotating basis from a list developed    

from regular drivers within the bargaining unit. On a rotating basis, if you take a trip, you go to the 

bottom of the list.  If you refuse a trip, you go to the bottom of the list.  If your trip gets cancelled, you 

go to the bottom of the list. Trips shall be on a voluntary basis unless there are no volunteers. 

 

C. A written record shall be kept by the administrator or director in charge. 

 

D. If a trip is cancelled after a bus driver is scheduled for an extra trip, he/she shall  

      be compensated for one (1) hour minimum trip base rate, if the bus driver 

      notification is less than sixty (60) minutes prior to departure for all trips. 

 

E. Other bargaining unit members may drive their own trips proving they are   

qualified.  If the same trip is rescheduled, that driver has the right for the first refusal for that trip only. 

 

F. While on a trip, the teacher or coach shall be responsible for the students. 

 

G. A trip shall be called a shuttle when it is in the city limits and shall not be included in the trip 

rotation.  Shuttle trips will be placed on their own rotation schedule. 
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6.14  Hepatitis B. Vaccinations 

 

Free voluntary vaccination of the Hepatitis B Vaccine for any employees at risk of occupational exposure shall 

be provided as approved by the Superintendent. 

 

6.15 Commercial Driverôs License and/or Bus Permit 

 

The Board shall reimburse bus drivers and mechanics the actual fee of obtaining a commercial driverôs license 

and Bus Permit.  Employees shall be reimbursed upon providing the Board with appropriate billings. 

 

6.16 Food Sanitation License 

Should an ESP employee be required by the district to have a Food Sanitation License, the Board agrees to pay 

the cost of the license. 

 

6.17 In-Service 

 

When an employee is required by the employer to attend a training session or in-service or other educational 

experience outside the District, the employer shall pay mileage, pay costs of necessary meals and lodging.  Bus 

drivers will be paid for all mandatory meetings required by the Board of Education. 

 

6.18 Vacation 

 

A. Each full-time 12-month employee shall be entitled to paid vacation per year as 

follows: 
 

  After one year worked = 1 week 

  After two years worked = 2 weeks 

  After ten years worked = 3 weeks 

 

B. Vacation time must be agreed to by the supervisor and preferably in the summer or when students are 

not in attendance. May accumulate up to four (4) weeks. 

 

6.19 Holiday: 12 Month ESP 

 

A. Twelve (12) month employees shall be entitled to the following paid holidays if School is not in 

session: 

 

July 4
th
     Labor Day 

Martin Luther King Jrôs Birthday  Casimir Pulaskiôs Birthday 

Columbus Day    Thanksgiving Day 

Christmas Eve Day    Christmas Day 

New Yearôs Eve Day   New Yearôs Day 

Veterans Day    Presidentôs Day 

Memorial Day Spring Break Day (Thursday before Good Friday) 

Friday after Thanksgiving   Good Friday 

Monday after Easter 
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6.20 Work  Year 

 

The normal employee minimum school work year for full-time employees will be as follows for the following 

classifications:  Work in their categories. 

 

 Cooks    ____________170 Days 

 Secretaries _____________  205 Days 

 Clerical Aides  _______________ 195 Days 

 Bus Drivers  ____________ 176 Days 

 Custodians  ____________ 260 Days 

 Instructional Aides/Title I Aides  144 Days   

 Media Aides  ____________ 182 Days 

 Transportation Aides ____________ 176 Days 

 School Nurse   ____________180 Days 

 One-on-One Aide as needed____________________ 

 Cafeteria Helpers______________________170 Days 

 Crossing Guard_______________________176 Days 

 

 

6.21 Work Day: ESP 

 

 

 Cooks      Varies 

 Secretaries     7.5 Hours 

 Clerical Aides     4-5.5 Hours 

 Bus Drivers     3.5-6.5 Hours for regular bus routes 

 Custodians     8 Hours 

 Instructional Aides/Title I Aides  4-7 Hours 

Media Aides     7.5 Hours 

 Transportation Aides    3-6 Hours 

 Title I Aides     7 Hours 

 School Nurse     7 Hours 

Part-time employees will be paid hourly 

 

6.22 Overtime: ESP 

 

Any overtime work shall be paid at one and one-half (1.5) times the employeeôs regular pay rate.  In lieu of pay, 

the employee may agree to accumulate compensatory time off at a rate of one and one-half (1.5) times the 

overtime hours worked, but any time not used within ninety (90) work days of accrual shall be converted to 

wages.  Overtime is defined as hours worked in excess of forty (40) in a week. An employee must obtain 

permission of his/her supervisor before working any overtime.  Compensatory time off must be scheduled in 

advance with the employeeôs supervisor and may be taken only with the supervisor'ô permission.  Flex-time is 

not considered compensatory time.  In the event an employee works in more than one position with different 

rates of pay, overtime will be calculated as per the following example (weighted average method): 

Example: 

 

An ESP works 25 hours at $8.00 per hour, and 20 hours at $11.50 per hour. 

 

 25 x $8.00 = $200.00 

 20 x $11.50 = $230.00 

     45 hours = $430.00 
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The rate at which overtime will be paid at time and one half would be $430.00 divided by 45 hours equals $9.56 per hour.  The 

premium portion (overtime) for the five (5) hours above forty (40) hours would be 5 hours x $9.56 x .5 equals $23.90.  Total pay for 

45 hours would be: 

 

 45 hours at straight time = $430.00 

 5 hours at premium        = $  23.90 

     $453.90 

 

6.23 Rotation for all weekend and overtime maintenance should be available for all full-time custodians. 

Rotation schedules shall be administratively directed and shall offered to all district custodians before the 

beginning of the rotation. 

 

6.24 Call-Out Pay: ESP 

 

A. If an employee is recalled to work outside his/her normal work schedule by the  

Superintendent or building principal such that the employee works more than forty (40) hours in a 

regular work week, such hours will be paid as overtime at time and one-half.  If a situation arises that 

the superintendent or building principal or designee is not available or reachable, the affected 

employee may take action and request reimbursement of payment per this section after the fact. 

 

 

B. Approved work performed at a time not immediately following or preceding a  

Regular work shift shall be no less than one-fourth (1/4) hour in paid length. 

 

C. Should an employee be called back to work and/or an extra duty trip is  

cancelled, that employee will receive a minimum of one-fourth (1/4) hour of pay. 

 

6.25 IMRF  Eligibility  

 

Any qualifying employee who is employed for six-hundred (600) hours or more in a year shall be eligible in the 

Illinois Municipal Retirement Fund and the Board of Education shall make its employerôs contribution; as well 

as deduct and forward the employeeôs contribution to IMRF. 

 

 

6.26 Course Reimbursement: ESP 

 

Employees who are required by the District to take courses shall be reimbursed by the District for any costs 

incurred.  The Superintendent must approve the course prior to the employeeôs enrollment. 

 

6.27 Substitution In Another Classification 

 

In the event that an employee is scheduled to perform temporary work in another classification by the 

Superintendent or their designee, the employee shall be paid at the higher rate of pay.  Example:  If an aide has 

ten (10) years with the District and is asked to fill in on his/her lunch period to help with the Cooks ï that aide 

will be paid at either his/her current rate of pay or Step 1 of the Cook schedule whichever is higher. 
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ARTICLE VII  

 

WORKING CONDITIONS  

 

7.1 School Calendar 

The Board shall establish a school calendar which does not exceed one hundred eighty-five (185) teacher 

responsibility days.  The calendar shall contain one hundred seventy-six (176) pupil attendance days, four (4) 

institute days and five (5) emergency work days.  Teachers will not be required to work more than the minimum 

number of days required by law (currently 180 days) without extended contract or extra duty pay).  During the 

first year of their employment, newly hired teachers will be required to attend a maximum of two (2) additional 

days of in-service training without additional pay. 

 

7.2 Teacher Work Day 

A. A teacherôs required school day will not exceed 7 İ hours. Scheduled hours will be assigned by 

building administrator.  

 

Our intent is to have people at work on time and be able to complete their duties, but not to cut hours 

that they currently receive. 

 

Should the ñFour-Day Week Energy Programò be initiated by the Board of Education and result in 

lengthening the number of hours in the school day as defined above, the number of days in the school 

calendar as defined in 7.1 above shall be reduced proportionately. 

 

Any early-bird classes or extra classes taught will result in an adjusted schedule for that teacher so that 

teacher works only 7.5 hours per day. 

 

The Board shall assign noon recess to aides at the elementary school.  Teachers relieved of such duties 

shall not be given additional assignments during that time. 

 

B. The District shall designate that the first and another day of the school year being institute days will be 

used for professional development activities. 

 

One (1) faculty meeting per month not to exceed 45 minutes in length. 

 

C. Preparation Time 

Teachers will have a guaranteed planning time on all full school days. 

 

7.3 Summer Teaching Assignments 

All teachers may apply for summer teaching assignments. 

A. All openings for summer school positions shall be posted as early as possible so interested 

employees in the positions may apply. Those applying shall be apprised of their status as soon as 

possible. 

 

B. An hourly rate of eighteen dollars and fifty-four cents ($18.54) shall be established for pre-approved, 

non-school hour required activities or responsibilities, inclusive of driverôs education and summer 

school. 

 

7.4 Academic Advisory Group 

The Superintendent shall make every reasonable effort to meet at least one (1) time per school year with an 

Academic Advisory Group made up of two (2) Teacher representatives of the Associationôs choosing from each 

level within the District for the purpose of providing input regarding the educational program of the District.  It 
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is understood that such input is advisory in nature and it is further understood that matters which are properly 

the concern of negotiations as defined in the Professional Negotiations Agreement between the Board and the 

Association shall not be discussed. 

 

7.5 Right to Representation 

When an employee is required to appear before the Board and/or more than one administrator, the employee 

shall have the right to have a representative of the Association present. 

 

If a situation exists wherein an employee feels that he/she is being verbally abused by an administrator, the 

employee shall have the right to request that the Superintendent be present.  If the employee makes said request, 

the administration reserves the right to schedule said meeting at its convenience. 

 

7.6 Class Size 

Class size: The Board and the A.E.A. recognize that the pupil/teacher ratio is an important aspect of an effective 

education program.  Toward this end the Board agrees to the establishment of a joint Board/Association 

problem solving committee for the purpose of addressing class size issues and formulating solutions to any 

problems which arise in this area.  Such committee, of equal representation, shall convene at the request of 

either party. Recommendations must be approved by the Board of Education. 

 

7.7 Vacancy Notices 

The Superintendent shall post in all buildings and sent to the A.E.A. President a notice of vacancies for which 

candidates are being sought as they occur or as they are anticipated, accompanied by a description which will 

give position title and location, minimum qualifications and the salary range job title, intended date of filling, 

and wage range.  No vacancy shall be filled, except in the case of an emergency, until such vacancy shall have 

been posted for at least five (5) days.  During the summer, vacancy notices shall be posted in the central 

administrative office, on the school web site and e-mailed to the A.E.A. President. Job vacancies shall remain 

posted until the job is filled or the position eliminated. 

 

 

7.8 Early Dismissals 

Employees meetings will be scheduled on School Improvement Days. Early dismissal, for holidays will be 

limited to Thanksgiving, Christmas, and Spring Break/Easter. Employees will be able to leave fifteen (15) 

minutes after students. On snow days when students are dismissed early, employees will also be allowed to 

leave fifteen (15) minutes after student dismissal. ESPôs will be paid for time worked.  

 

7.9 Emergency School Closing: ESP  

 

A. In cases of emergency closing and/or early dismissal closings employees will be paid actual hours 

worked. 

B. When the schools and school offices are officially closed by the Superintendent, due  

To an emergency, no leave day previously arranged by an employee will be deducted for such 

emergency days. 

C. ESPôs who report for work on days when school is cancelled will be paid for work to the nearest ¼ hour. 

D. Drivers and transportation aides for Special Education or trip routes are paid one (1) hour rate when 

trip/special education route has been cancelled after the driver has reported to work.  

 

7.10 Service Credit 

Part-time certified employees hired in a full-time position will be granted seniority on a pro-rated basis for all 

service rendered to the district. 
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7.11 Notice of Assignment 
Employees shall be given notice of their building assignments, class, and/or subject assignments, and room 

assignments by July 1 prior to each school year.  In cases of any vacancy requiring either external hiring or an 

internal reassignment, a posting, (see 7.7) of said vacancy will occur.  Any employee qualified for the position 

may apply for said vacancy. The ultimate responsibility for an assignment change lies with the immediate 

supervisor. 

 

7.12  

Any employee who satisfies the minimum job requirements and makes timely application for a posted vacancy 

shall be granted an interview for the position before it is filled. 

 

7.13 

The senior bus driver will have the right of first refusal when a route becomes open. 
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ARTICLE VIII  

 

GRIEVANCE PROCEDURE  

 

8.1 Definitions 

 

A. Any claim by an employee that there has been an alleged violation, misinterpretation or 

misapplication of the terms of this Agreement shall be a grievance. 

 

B. All time limits shall consist of school days, except that when a grievance is submitted less 

than ten (10) days before the close of the current school term, time limits shall consist of all 

weekdays in order that the matter may be resolved before the close of school term or as soon 

thereafter as possible. 

 

8.2 Basic Principles 

 

A. Nothing contained herein shall be construed as limiting the right of any employee having a 

grievance to discuss the matter informally with the supervisor and having the grievance 

adjusted without intervention of the Association, provided the adjustment is not inconsistent 

with the Terms of this Agreement.  If the employee disagrees with the adjustment, he/she 

shall be allowed to file a formal grievance. 

 

B. An employee who participates in this grievance procedure shall not be discriminated against, 

be subject to discipline or reprisal because of such participation. 

 

C. The failure of a grievant or the Association to act on any grievance within the                                 

prescribed time limits will act as a bar to any further appeal and an administratorôs failure to 

give a decision within the time limits shall permit the grievant to proceed to the next step.  

The time limit, however, may be extended by mutual agreement. 

 

D. Any disposition of grievance at the step one level alleged by the Association to be in conflict 

with this Agreement shall be grievable by the Association at the step two level. 

 

E. It is agreed that any investigation or other handling or processing of any grievance by the 

grieving employee or employee organization representatives shall be conducted so as to 

result in no interference with or interruption whatsoever of the instructional program and 

related work activities of the employee(s).  

 

8.3 Procedures 

The parties hereto acknowledge that is usually most desirable for an employee and the immediately 

involved supervisor to resolve problems through free and informal communications.  If, however, such 

informal processes fail to satisfy the employee a grievance may be processed as follows: 

 

 Step 1 

 The grievant and a representative, if one is requested, shall present the  

grievance in writing within ten (10) days of the occurrence of the event giving rise to the grievance, 

specifying the article and clause alleged to have been violated and stating the remedy sought, to the 

supervisor immediately involved. The supervisor shall provide a written answer to the grievance of the 

aggrieved employee within five (5) days after the receipt of the grievance. 
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Step 2 

If the grievance is not resolved at step one, the aggrieved employee and a representative, if one is 

requested by the aggrieved employee, shall refer the grievance to the Superintendent or his official 

designee within six (6) days after the receipt of the step one answer.  The Superintendent shall issue a 

decision within eight (8) days of his receipt of the appeal. 

 

Step 3 

If the aggrieved employee and the Association are not satisfied with the disposition of the grievance at 

step two or the time limits expire without a response from the Superintendent, the Association may 

submit the grievance to the American Arbitration Association for a final and binding resolution under 

the Voluntary Labor Arbitration Rules of the American Arbitration Association. 

 

If a request for a hearing is not filed without thirty (30) days of the date of the step three answer, then 

the grievance shall be deemed withdrawn. 

  

1. Neither the Board of Education nor the Association shall be permitted to assert any grounds 

or evidence before the arbitrator which has not previously been disclosed to the other party.  

 

2. The arbitrator, in his opinion, shall not amend, modify, nullify, ignore or add to the 

provisions of this Agreement.  His authority shall be strictly limited to deciding only the 

issues presented to him in writing by the school District and the Association, and his decision 

must be based only upon his interpretation of the meaning or application of the express 

relevant language of the Agreement. 

 

3. The decision of the arbitrator shall be final and binding. 

 

4. Each party shall bear the full cost for its representatives in the grievance procedure. 

 

5. Each party shall share equally the cost of the arbitrator and the American Arbitration 

Association.  If either party requests a transcript of the proceedings, that party shall bear full cost 

for that transcript.  If both parties order a transcript, the cost of the two transcripts shall be 

divided equally between the Board and the Association. 

 

6. If the Association or any employee files a complaint or suit, in a court of competent 

jurisdiction, the school District shall not be required to process the claim or set of facts through 

the grievance procedure. 

 

8.4 

A. Bypass to Superintendent: If the grievant and the Superintendent agree, step one of the formal 

grievance procedure may be bypassed and the grievance brought directly to step two. 

 

B. Association Participation-Employee Not Represented:  When an employee is not represented by the 

Association, the Association shall reserve the right to have its local Association representative 

present to state its views at step two of the grievance procedure and an Association representative 

present at step three. 

 

C. The appropriate administrator shall provide the President of the Local Association with a copy of 

all formal written grievances. 

 
D. In any instance where the Association is not represented in the grievance procedure, the Association 

will be notified of the final disposition of the grievance. 
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a. Until final disposition of a grievance occurs, the grievant is required to conform to the 

original direction of the supervisor. 
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ARTICLE IX  

 

REDUCTION IN FORCE  

 

9.1 A Teacher 

In the event of a reduction of certified staff, reductions will be made as follows: 

 

A. Attrition 

 

B. Non-tenured 

 

C. Tenured on the basis of seniority with the District.  Seniority shall attach from the first day of 

consecutive service to the District with the understanding that approved leaves shall not interrupt 

seniority.  Teachers having equal seniority by this method shall have their credentials evaluated by 

the following criteria as ordered below until the tie is broken: 

 

1. length of total outside teaching service in Illinois; 

  

2. highest degree obtained in education; 

 

3. most graduate hours attained and recognized on the salary schedule; 

 

4. date of employment by the Board as recorded in the official Board minutes; 

 

5. if all the above are equal, then a chance lottery shall be utilized to break the tie. 

 

9.2 

Teachers honorably dismissed under the above procedure shall be afforded a hearing before the Board of 

Education is requested, with the Right of Association representation for the purpose of allowing the District an 

opportunity to show reason for their reduction; or the Association can exercise their right to bargain the effect of 

the decision to RIF.  The exercise of either of the above options will constitute a waiver of the other option. 

 

9.3 Recall 

 

A.  Upon recall, teachers with the most seniority will be placed in the first available position for which they 

are qualified.  Qualified, for the purpose of this article, is defined as the requirements set forth by the 

Illinois State Board of Education (Document 1). No teacher with greater seniority in the District shall be 

moved to create a position.  

 

B. When non-tenured teachers are released due to reduction in force, they will retain recall rights the same 

as tenured teachers. Failure to respond within twenty (20) calendar days after receipt of the Boardôs 

letter sent by registered mail to the teacherôs address on file with the Board recalling such teacher, shall 

result in termination of the teacherôs rights of recall hereunder. 
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ESP SENIORITY/REDUCTION IN FORCE -RECALL  

 

9.4 Seniority/Controlling Factor/Job Categories 

 

Seniority shall be the sole and controlling factor for lay-off and recall of ESPôs within job categories in the 

bargaining unit, as the terms seniority and job categories are defined in this Agreement.  Job categories shall 

consist of the following: 

 

1. Cooks 

2. Secretaries 

3. Clerical Aides 

4. Bus Drivers 

5. Custodians 

6. Instructional Aides/Title I Aides 

7. Media Aides 

8. Transportation Aides 

9. School Nurse 

10. One-on-One Aide 

11. Cafeteria Helpers 

12. Crossing Guard 

 

9.5 District Seniority/Tie -Breakers 

 

Seniority shall be defined as the length of continuous full-time service in the category, commencing with the 

employeeôs first working day as a regular employee based on the regular school year. Ties in seniority among 

employees shall be broken in the following order: 

 

A. The most seniority with the District 

 

B. Total continuous and non-continuous District working experience 

 

C. Supervisors evaluation 

 

9.6 District Seniority/Termination  

 

Seniority terminates upon the following: 

 

A. Voluntary quitting or resignation; 

B. Discharge for just cause; 

C. Retirement; 

D. Failure of the employee to return to work at the expiration of an approved leave of absence or recall 

when appropriately served with notice. 

 

9.7 District Seniority/Leaves or Layoff in Recall Period 

 

Seniority is retained, but does not accrue, during leaves of absence or layoff within the recall period.  Part-time 

seniority will be pro-rated. 
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9.8 District Seniority Lists  

 

A Seniority List shall be prepared annually by the Board in accordance with this Article. No later than February 

1, the Board shall post the list in each building and in the Administration Office and shall deliver a copy to the 

Union.  To be effective, protests over seniority rankings must be made in writing to the Superintendent within 

twenty (20) calendar days after the list is posted. Failure to notify will result in no changes. 

 

9.9 District Seniority/Layoffs or Decreases 

 

Layoffs or decreases in the number of non-probationary employees within a job category covered by this 

Agreement shall be made in reverse order of seniority with the least senior employee within the category being 

laid-off first. 
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ARTICLE X  

 

TEACHER EVALUATION  

 

10.1 

Non-tenured teachers shall be evaluated at least twice each year.  Tenured teachers with more than two (2) 

consecutive years of District 217 service shall be evaluated a minimum of once every two years. 

 

10.2 

Prior to the evaluation each employee shall be acquainted by a member of the administrative staff with the 

evaluation instrument to be used. 

 

10.3 

Evaluations shall be in writing.  Each formal evaluation of the teacherôs performance shall be preceded by at 

least one in-class observation of not less than twenty (20) minutes.  Such observations shall not be made with 

electron recording equipment, mechanical devices, intercom, etc., without the prior knowledge and consent of 

the teacher immediately prior to each intended use.  Except under extenuating circumstances employees shall 

not be formally evaluated the day before or the day after a school vacation or the day following an absence due 

to illness.  

 

10.3a 

Employees will receive, in writing, within fifteen (15) days of the first working day of the school year, who 

their evaluator will be. A primary administrator will be assigned to evaluate each employee. 

 

 

10.4 

The evaluator shall have a meeting with the teacher following the evaluation to discuss the evaluation.  The 

evaluator shall discuss with the teacher any observed deficiencies in his/her performance.  A copy of each 

formal written evaluation shall be given each teacher and a copy shall be placed in the teacherôs personnel file. 

 

10.5 

The teacher shall have the right to submit an explanation or other written statement regarding any evaluation for 

inclusion in his/her personnel file. 

 

 

 

10.6 

Nothing contained herein shall limit the right of the administration to evaluate a teacherôs performance of 

assigned duties.  Any such observations which are to be used to evaluate the teacher shall be reduced to writing 

and discussed with the teacher prior to being placed in the teacherôs personnel file. 

 

 

10-7 

Any grievance filed relative to this article shall be limited to violations of the specific procedures as outlined in 

10.1 through 10.6 above.  All other aspects of evaluation, including but not limited to criteria, instruments, or 

personalities shall not be grievable. 

 

The current staff development plan designed in accordance with SB 730 and following ISBE guidelines and in 

cooperation with the Association is attached to this Agreement as reference.  Since it is subject to revision 



 27 
through cooperation with the Association, it is understood that the document or the evaluation outcomes are 

not considered arbitrable under this contract. 

 

If at the end of each year, the evaluation committee cannot resolve changes, then upon a majority vote by secret 

ballot of the committee, the unresolved issues will be submitted to the negotiation committee. 

 

10.8 

Written reprimands shall be removed from a teacherôs personnel file after two years.  If however, within that 

two year period, additional disciplinary action has occurred; such reprimand shall remain in the personnel file 

for an additional two years, etc. 

 

10.9 

The Superintendent shall agree to make every reasonable effort to meet with one representative of the 

Associationôs choosing from each level within the District for the purpose of providing advisory input regarding 

the design of the evaluation instrument. 

 

 

ESP EVALUATION  

 

10.11 

Probationary ESPôs shall be evaluated after the 1
st
 60 days of their probation. Non-probationary ESPôs shall be 

evaluated a minimum of once every year.  

 

10.12 

The evaluation tool will be created, revisited every two (2) years in cooperation with including up to five (5) 

Association members and up to four (4) administrative/school board members.  

 

10.13 

Employees will receive, in writing, within fifteen (15) days of the first working day of the school year, who 

their evaluator will be. 

 

10.14 

Evaluations shall be in writing. 

 

10.15 

The evaluator shall have a meeting with the employee to discuss the evaluations. A copy of each formal written 

evaluation shall be given to each employee and a copy shall be placed in the employeeôs personnel file. 

 

10.16 

The employee shall have the right to submit an explanation or other written statement regarding any evaluation 

for inclusion in his/her personnel file. 

 

10.17 

Nothing contained herein shall limit the right of the administration to evaluate an employeeôs performance of 

assigned duties. Any such observations, which are to be used to evaluate the employee, shall be reduced to 

writing and discussed with the employee prior to being placed in the employeeôs personnel file. 

 

10.18 

Any grievance filed relative to article shall be limited to specific procedure violations. 
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10.20 EMPLOYEE  DISCIPLINE PROCEDURE  

 

A. Probationary Status 

  

Newly hired employees shall be deemed on probationary status one (1) year for ESPôs, four (4) years for 

non-tenured teachers, and may be dismissed at will.  After sixty (60) days the supervisor shall initiate a 

conference with the employee to assess the probationary employeeôs job performance.  

 

 

C. Disciplinary Procedures  

 
Discipline of non-probationary employees shall be administered in the progressive manner based upon 

the severity of the offense.  Written reprimands shall be removed from an employeeôs personnel file 

after two years.   If, however, within that two year period, additional disciplinary action has occurred, 

such reprimand shall remain in the personnel file for an additional two years, etc. 

 

C. Employer Hearings/Employee Rights/Just Cause 

  

No non-probationary Employee shall be disciplined without just cause.  Discipline of non-probationary 

employees shall be administered in the progressive manner based upon the severity of the offense. 

Discipline includes, but is not limited to, warnings, reprimands, suspensions without pay, reductions in 

rank and discharge.  When such action is taken, written notice of the specific grounds forming the basis 

for disciplinary action will be delivered to the Employee. 

 

When any Employee is required to appear before an administrator or supervisor, or Board of Education 

concerning any matter which is disciplinary in nature, the Employee shall: 

 

A. Be given at least twenty-four (24) hours prior written notice of the reasons for such meeting or 

interview (unless the severity of the offense requires immediate action) and, 

B. Be entitled to have a representative of the Association present to advise him/her and represent 

him/her during such meeting or interview. 

 

D.   Suspension with  Pay 

 
 Nothing prohibits the employer from suspending employees with pay pending an  

investigation of possible employee wrong doing.  Suspensions with pay may not be deemed disciplinary. 
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ARTICLE XI  

 

SALARY  

 

Certified Staff 

 

A. Step only for next 3 years 

 

B. Horizontal movement will be granted 

 

C. Increases will not exceed 6%, but will be rolled over 

 

D. If exceeding 6%, affected employees are responsible to either perform extra duties at no pay or are 

responsible to find a sub that can be paid. 

 

 

Non-Certified Staff 

 

A. 15 cents per hour increase for current employees each of 3 years 

B. 15 cents will be added to the base salary each of 3 years 

 

Extra-Curricular Stipends 

 

A. Extra-curricular stipends increase 3% each of the 3 years 
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2011-2012 Salary Schedule 

Step BS BS+8 BS+16 BS+24 BS+32 MS MS+8 MS+16 MS+24 MS+32 Step 

1 30061 30665 31277 31590 31906 32545 33195 33858 34199 34963 1 

2 30675 31291 31915 32235 32557 33209 33873 34549 34897 35677 2 

3 31301 31929 32566 32893 33221 33887 34564 35254 35609 36405 3 

4 31939 32581 33231 33564 33899 34579 35270 35973 36336 37148 4 

5 32591 33246 33909 34249 34591 35284 35989 36708 37077 37906 5 

6 33258 33925 34603 34950 35296 36004 36723 37462 37831 38211 6 

7 33741 34415 35104 35453 35809 36527 37256 37629 38006 38574 7 

8 34213 34898 35453 35952 36310 36854 37410 37969 38728 39504 8 

9 34773 35470 36178 36539 36903 37458 38019 38589 39361 40149 9 

10 35250 35861 36684 37093 37708 38120 38730 39555 40374 40965 10 

11 35969 36595 37433 37852 38477 38900 39524 40363 41196 41828 11 

12 36637 37081 37858 38301 39076 39520 40077 40850 41740 42405 12 

13 37171 37673 38426 38933 39684 40187 40940 41700 42452 43209 13 

14 37673 38204 38989 39518 40313 40836 41627 42416 43208 43962 14 

15 38332 38888 39721 40283 41109 41669 42503 43057 43891 44645 15 

16 38808 39482 40400 41333 41932 42915 43729 44545 45366 46118 16 

17 39611 40272 41550 42206 42830 43829 44670 45260 45846 46602 17 

18 40431 41086 42062 43044 43700 44682 45500 46316 47130 47887 18 

19 41415 42328 43239 44151 45064 45964 46889 47797 48705 49460 19 

20 42260 42576 43505 44446 45378 46298 47210 48121 49030 49782 20 

21 0 43947 44891 45856 46826 47735 48645 49559 50464 51220 21 

22 0 45310 46276 47271 48265 49175 50091 51001 51905 52661 22 

23 0 46678 47660 48681 49704 50615 51525 52437 53348 54100 23 

24 0 48050 49046 50094 50987 52053 52960 53879 54793 55541 24 

25 0 50000 50312 51384 52262 53378 54275 55182 56092 56842 25 

26 0 0 51692 52800 53892 54806 55713 56623 57530 58282 26 

27 0 0 53074 54202 55330 56238 57145 58054 58968 59712 27 

28 0 0 0 55614 56762 57670 58588 59494 60403 61152 28 

29 0 0 0 57025 58202 59108 60020 60928 61838 62587 29 

30 0 0 0 59266 59634 60546 61456 62369 63279 64031 30 

31 0 0 0 0 61024 61985 62897 63806 64712 65462 31 

32 0 0 0 0 63408 64337 65255 66178 67096 67856 32 

33 0 0 0 0 64359 65302 66234 67171 68103 68874 33 

34 0 0 0 0 65325 66282 67228 68178 69124 69907 34 

35 0 0 0 0 66305 67276 68236 69201 70161 70956 35 

36 0 0 0 0 67299 68285 69260 70239 71213 72020 36 
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Pre-Observation Feedback Form 
(Domain 1) 

Name:  _______________________________________ School:  __________________________________ 
Grade Level:  ________________    Course: __________________________________ 
Date: ______________      Time: _______________ AM/PM 
Observer Name: ________________________________   Position: __________________________________ 

1.  Briefly describe the students in this class, including those with special needs. (Component 1b) 
 
 
 
 
 
 
2.  What are the goals for the lesson?  What do you want the students to learn?  (Component 1c) 
 
 
 
 
 
 
3.  Why are these goals suitable for this group of students?  (Component 1c) 
 
 
 
 
 
 
4.  How do these goals support the districtôs curriculum, state frameworks and the content standards? 
 
 
 
 
 
 
5.  How do these goals relate to broader curriculum goals in the discipline as a whole or in other disciplines? 
     (Component 1c) 
 
 
 
 
 
 
 
6.  How do you plan to engage students in the content?  What will you do?  What will the students do? 
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7.  What difficulties do students typically experience in this area, and how do you plan to anticipate these difficulties?  
(Component 1a) 
 
 
 
 
 
 
8.  What instructional materials or other resources, if any, will you use?  (Attach sample materials you will be using in the 
lesson.)  (Component 1d) 
 
 
 
 
 
 
9.  How do you plan to assess student achievement of the goals?  What procedures will you use?  (Attach any tests and/or 
performance tasks, with rubrics or scoring guides.)  (Component 1f) 
 
 
 
 
 
 
10.  How do you plan to use the results of the assessment(s)? 
 
 
 
 
 
 

Teacher comments pertaining to observation setting.  List any items you might want to call to the attention of the 
Administrator observing the lesson. 
 
 
 
 
 
 
Observational Focus (if applicable): 
 
 
 
 
 
 
__________________________________________________________________________________________ 
 
 
_________________________         ________  __________________________ ________ 
Teacher Signature            Date   Administrator Signature                 Date 
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Classroom Observation Feedback 

(Domains 2 & 3) 
Name:  _______________________________________ School:  __________________________________ 
Grade Level:  ________________    Course: __________________________________ 
Date: ______________      Time: _______________ AM/PM 
Observer Name: ________________________________   Position: __________________________________ 

____________________________________________________________________________________________________________ 

Component 2a:  Creating an Environment of Respect and Rapport 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 
Component 2b:  Establishing a Culture of Learning 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 
Component 2c:  Managing Classroom Procedures 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 
Component 2d:  Managing Student Behavior 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 
Component 2e:  Organizing Physical Space 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
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Component 3a:  Communicating Clearly and Accurately 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 
Component 3b:  Using Questioning and Discussion Techniques 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 
Component 3c:  Engaging Students in Learning 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 
Component 3d:  Providing Feedback to Students 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 
Component 3e:  Demonstrating Flexibility and Responsiveness 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
__________________________________________________________________________________________ 
 



 36  
________________________         ________  _________________________ ________ 
Administrator Signature           Date   Teacher Signature                             Date 

Post-Observation Reflection Form 
(Domains 1, 3, 4) 

 
Name:  _______________________________________ School:  __________________________________ 
Grade Level:  ________________    Course: __________________________________ 
Date: ______________      Time: _______________ AM/PM 
Observer Name: ________________________________   Position: __________________________________ 
 

 
1.  As I reflect on the lesson, to what extent were students productively engaged?  (Component 4a, 1e, 3c) 
 
 
 
 
 
 
2.  Did the students learn what I intended?  Were my instructional goals met?  How do I know?   
(Components 1f, 4a) 
 
 
 
 
 
 
3.  Did I alter my goals or instructional plan as I taught the lesson?  If so, how and why?  (Component 1e, 3e) 
 
 
 
 
 
 
4.  If I had the opportunity to teach this lesson again to this same group of students, what would I do differently?  Why?  
(Component 4a) 
 
 
 
 
 
 
5.  Provide several samples of student work on this assignment.  This work should reflect the full range of student ability in 
my class and include feedback I provided to students on their papers. 
_______________________________________________________________  

 

 
________________________  ______       ____________________  ______   
Teacher Signature       Date   Administrator Signature   Date 
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