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ARTICLE |
RECOGNITION
1.1
The Board of Education District 217, hereinafter referred to agitBeo ar d 0 , hereby reco
Education Association, affiliated with the Illinois Education Association and the National Education
Associati on, hereinafter referred to as the MnAs

regularly employed fultime certificated personnel and ftilme and partime nonprofessional employees,
except for all administrative positions, superintendent and any assistant(s), principals and ag3estands,
StudentsDirectors and assistants, Ibdaecretary, bookkeeper/treasurer. This includes but is not exclusive to:
Director of Maintenance, Director of Technology, Director or Transportation, and Director of Food Service.

1.2

The term fAteacher o when us e drefeh ® raleregalaly enwloyedi fulimet h i
certificated teachers and counselors qualifying for TRShe term fAempl oyeeodo or Al
includes any person holding positions included
Pes on o ( ESP) -cartificattdiechm@ogeesnetigible for the lllinois Municipal Retirement Fund (IMRF)

and/or FICAMedicarewithholding.

1.3

The Board agrees not to negotiate with amployeeorganization other than the Association for the duration
this agreement. Further, the Board agrees not to negotiate witbngplgyeeindividually during the period
covered by this Agreement on items specified in this Agreement.

1.4 Employee Benefits Continuation

The Board agrees to recognize and honosalni or i ty, vacations and sick
the collective bargaining agreement.

1.5 Full-Time

An employee shall be considered a-tithe employee if he/she mntracted 30+ hours per week at 9 months,
10 months, 11 months or 12 mosth(Such an employee shall be granted full benefits as negotiated in this
agreement and which are applicable to him/her).

1.6 Part-Time

An employee shall be considered a garte employee if he/she is contracted for less than 30 hours per week.

(Such an employee shall be granted-ia@d benefitesnegotiated in this agreement and which are applicable
to him/her unless specified otherajs



ARTICLE Il
DEFINITION OF RESPONSIBILITIES AND RIGHTS

2.1Scope

The parties agree that their duly designated representatives shall negotiate in good faith. Good faith, for
purposes of this Agreement, is defined as the willingness of both parties to meet, discuss the issues, and r
proposals and counterproposats an effort to reach an agreement. It does not imply acquiescence or
concession to either parties demands either in whole or in part. Each party shall select its own representati
The Association and Board agree to negotiate with respect to salmmg® benefits, negotiations and
grievance procedures, and other items and conditions of employment as contained in this Agreement.

2.2 Authority to Negotiate

Both parties agree that it is their mutual responsibility to confer upon their respectiesergptives the
necessary power and authority to make proposals, consider proposals, make counterproposals, and to
tentative agreements. Tentative agreements shall be reduced to writing and initialed and upon final agreen
the entire contract shable submitted to the Association for ratification within five (5) calendar days and
subsequently to the Board for adoption.

2.3 Rightof Membership

Each bargaining unit member, except those who were tenureth@amers on 5/29/92, as a condition of
his/her employment, on or before thirty (30) days from the date of commencement of duties or the effective d
of this Agreement, whichever is later, shall join the Association or pay a fair share fee to the Association, t
amount of which to be detern@d by the Association but not to exceed that which is uniformly required of
members of the Association, including local, state and national dues.

In the event that the bargaining unit member does not pay his/her fair share fee directly to the Asbga@ation
certain date as established by the Association, the Board sHalttdbe fair shareekfrom the wages of the
nonmember.

Such fee shall be paid to the Association by the Board no later than ten (10) days following deduction.

In the event of anyelgal action against the Employer brought in a court or administrative agency because of i
compliance with this Article, the Association agrees to defend such action, at its own expense and through
own counsel, provided:

A. The employer give immediatetice of such action in writing to the
Association and permits the Association intervention as a party if it so desires, and

B. The Employer gives full and complete cooperation to the Association and its
counsel in securing and giving evidence, obtaining @gses and making relevant information
available at both trial and all appellate levels.

The Association agrees that in any action so defended, it will indemnify and hold harmless the Employer frc
any liability for damages and costs imposed by a fudgmentof a court or administrative agency as a direct
consequence of -redgligent EomplibnoeywéhrthisArtialeo n

It is expressly understood that this save harmless provision will not apply to any claim, demand, suit or ott
form of liabilit y whi ch may arise as a resul't of any typ
imperfect execution of the obligations imposed upon it by this Article.
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The obligation to pay a fair share fee will not apply to any Employee who, on the ba$smdfide religious
tenant or teaching of a church or religious body of which such Employee is a member or a belief sincerely h
with the strength of traditional religious views, object to the payment of a fair share fee to the Associatio
Upon prope substantiation and collection of the Employee to a mutually agreeableeligiaus charitable
organization as per Association policy and the rules and Regulations of the lllinois Educational Labor Relatic
Board.

2.4Meetings Notices and General Infomation

The Association shall have the right upon approval of the building Principal or Unit Superintendent, to use t
school buildings for meetings at a time when school is not in session provided that such meetings do
interfere with instructional afior extracurricular programs. All meeting areas shall be approved by the
Superintendent. Whenever special custodial service is required, the Board may make a reasonable chare
accordance with Board policy. The Association may use employee schdlmbxeaiand employeeorkroom
bulletin boards for Association matters and the Superintendent shall be given a copy of all communicatio
The Association may use the District comachine,fax machine and technology resourcegrovided the
Association purhases or reimburses the District for paper. The fax machine may be used by the Association
District expensavith approval of the administration

2.5

Duly authorized representatives of the local Association shall have the right to transact official Associatic
business on school property at all reasonable times before the opening and after the closing of the school
and with the approval of the Supgendent. And further provided, no school board member, no Association
member or administrators views on matters relating to supemisployee, school boaemployee, or school
boardadministrator relationships will be discussed in the presence @&rgtud

2.6
The Association shall be furnished with a copy ¢
annual audit.

A Board Policy Manual shall bgosted online.
2.7New Employees

Name, position, building and employment statusi@iv employees shall be communicated in writing to the
Association President not later than ten (10) days.



ARTICLE Il
DURATION RELATED TECHNICAL CLAUSES

3.1 Duration
This Amended Agreement shall become effective upon signingniptoyeesandshall continuein effect until
August 11, 2011.

3.2No Strike
During the term of this Agreement, the employees represented by the Association agree not to strike, or enc
in or support or encourage any concerted refusal to tender full and cosglates in the school district.

3.3Completed Understanding

The terms and conditions set forth in this Agreement represent the full and complete understanding betw
parties. It is understood that all rights, powers, and authority of the board an@&dmitsstrative staff not
specifically limited by the language of this Agreement are retained by the Board. The Board, however, shall i
take any action which shall violate any of the specific provisions of this Agreement.

3.4Recognition Of This Agreement
This Agreement superseded and nullifies all previous written and verbal negotiation agreements between
Board and the Association.

3.5 Separability

Should any article, section, or clause of this Agreement be declared illegal by a court of competeniojurisdic
then that part shall be deleted from this Agreement to the extent that it violates the law. The remaining articl
section, and clauses shall remain in effect. Should any additional modification or change be made in t
Agreement it shall be nesgary that the parties mutually agree in writing.

This Agreement is signed this day of , A0h witness thereof:

FOR THE ABINGDONEDUCATION FOR THE BOARD OF EDUCATION ASSOCIATION
ABINGDON COMMUNITY UNIT SCHOOLDISTRICT 217

President President

Secretary Secretary



ARTICLE IV
NEGOTIATIONS PROCEDURES

4.1

Neither party in any negotiations shall have any control over the selefttba negotiating representatives of
the other party. Neither party may have more than five (5) members on their team during any particu
bargaining session.

4.2
Each party shall designate one member of the negotiating team as their chief negotiator.

4.3

Negotiations sall begin no later than May 1. Both parties will exchange proposals at the first mékting.
agreement is not reached within fofiye (45) days of the start of the school year, either party may declare to
the other in writing that ammpasse exists and call for mediation services of the Federal Mediation anc
Conciliation Service.

4.4 Impasse Procedure

When impasse has been declared, the Federal Mediation and Conciliation Service shall be required by
parties to appoint a mediator.The mediator shall meet as soon as possible with the parties of their
representative.

4.5 Tentative Agreements
All tentative agreements shall be written and initialed by the spokesman of the respective teams at the mee
the tentative agreement is read. Initialed copies shall be given to each negotiation team.

4.6 Ratification

Within five (5) days after the Association and Board negotiating teams have reached tentative agreement or
matters negotiated, the Agreement shall be submitted toA#s®mciation membership for ratification.
Subsequent to ratification by the Association, the Board shall meet to adopt said Agreement.

Within thirty (30) to fortyfive (45) days after the team chief negotiators approve the proof copy of the
Agreement, th&oard shall have sufficient copies of the Agreement prepared and delivered to the Associatic
for its distribution to each employee in the Dis
cost of printing the contract will be boregqually by each party.



ARTICLE V
LEAVES

5.1 Sick Leave
A. Each Teacher and ESP shall be entitled to a total of fifteen (15) sick leave days. For those worki
less than one hundred seventy (170) days, sick leave will be prorated to the closest whole number. S
leave may be used for personal illness, quarardgtrhome, or serious iliness or death in the immediate
family (as defined in Section 28l of The School Code) or household. Upon request, the employee will
explain in writing to the Superintendent, the reason for absence caused by sickness in thetemmed
family. Sick | eave may be accumul ated to a t
to two hundred forty (240) days. For teachers, after fifteen (15) years with at least sixty (60) sick lea
days accumulated, teachers will be grdrgeventeen (17) days per ysak leave daysAfter twenty
five (25) years, with at least one hundred (16@k leave daysiccumulated, teachers will be granted
nineteen (19) sick leave yaper year.

B. The Board shall grant extensions of unpaid $edve to norprobationary employees in cases of
catastrophic illness. Upon request, the Board shall grant tprodrationary employees an extension of
sick leave subject to the following conditions:

1. An employee applying for said leave must be certified as disabled according to lllinois
Teacher Ret i r ement theSlynesis Mumdpal RestitementdFaundthrdards, r
whichever are applicable, bypaysicanof t he Boar dés choosing.

2. An emplo/ee must have exhausted all of his/her accumulated sick leave.

3.0nce an employeebs accumul ated sick | eave
school days must pass during which time the employee is on unpaid sick leave before tt
extension will go into effect

4. Extensions of paid sick leave shall be granted up to a maximum of terd4¥6. An
additional extension of up to ten (10) days may be granted after an additional three (3) scho
days have passed during which time the employee is on unpaid siek |dde Board may
require from a physician of their choosing a statement of disability in accordance with (1) above

5. Extended sick leave shall be deducted frometirap | o fytere sick leave.
6. At the close of the school year following thgtended sick leave, all unused sick leave days

shall be applied toward paying back to the District the previously granted extended sick leav
In no case will the amount of repayment be less than five (5) sick leave days per year.

7. In the event an eployee terminates prior to makiugp said days, the pay for those days
which have not been madg will be deducted from that employees pay at the per diem rate of
the year in which said days were granted.

8. Only one extension of sick leave will be grshiduring an academic year.



8
5.2 Personal Leave
Three (3)personal leave days per year fdl bargaining unit membershall be granted for personal leave
subject to the following requirements:

A. Unused personal days shall accumulate as sick leave.

B. Requests for personal leave shall be made to the appropriate preuppalisor forty-
eight (48) hours in advance of the day for which the leave is requested.

C. Personal leave will be granted for an absence occurring the schookfiag br after a school
holiday or during the first or last week of a semester or County Institute with a maximum of thre:
(3) per dayper district wide, except in the case of emergencies. Personal leave can be used f
vacation or recreational purposes.

D. No more than three junior high, three elementary, and three senior high teachers may apply |
personal leave for the same day. The intent of this provisionabote a maximum total of nine
(9) employees from the District to be granted personal leavany one day.No more than two
junior high, two elementary, two senior hjghne Food Service, two transportation noertified
employees and not more than 2 per classification may apply for personal leave for the same day.

The intent of this provien is to allow a maximum of six6) noncertified employees from the District to be
granted personal leave on any one day.

E. In case of an emergency, and with the approval of the Superintendent, the above requirements r
be waived.

5.3 Bereavement Leave
Ead employeeshall be allowed up to four (4) half days, or two (2) full days deductible from sick leave for a
death outside the immediate family.

5.4 Association Leave

The association shall be granted release time not to exceed eight (8) days duringahgesetfor Association
business. Said release time is not to be deducted from sick leave or personal leave. No Expense money wi
allowed by the board. The Association will pay the salary for the substitute and givikoaird8otice. (Cap:
cannot exced 2 per day unless approved by the superintendent).

5.5 Leave of Absence

Leave of absence may be granted without pay tepmobationary employees who have rendered five (5) years
of satisfactory service to the District and who desire to return to empldyimen similar capacity upon
termination of said leave. Said leave shall not be counted as experience on the salary schedule. A lette
intent to return from a leave of absence must be filed with the Superintendent thirty (30) days prior to the enc
said leave. A failure to provide said notification will be considered as having terminated contractual service.

Each approved leave of absence shall be of the shortest possible duration required to meet the purpose of th
leave consistent with a reasotebontinuity of instruction for students. Leave of absence without pay for not
more than one (1) yeanay be granted to employees according to the following conditions:

A. Written requests for leaves of absence without pay should be made at leg@ytrivamths before
leave is desired, subject to approval by the Board.
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B. Date of departure and return must be acceptable to the administration and determined prior to
initiating the request.

C. Leaves of less than one (1) month, if acceptable to andagpby the Board, will not require two
(2) months notice.

D. Leave may be granted for:

1.

2.

advanced study leading to a degree in an approved university;

educationally related travel if the applicant provides an itinerary and an
explanation of how such travel will improve the educational program;

military service;
maternity;

other reasons acceptable to the Board

5.6 Leave Deductions
Without advance notice sick, personal, and vacation leaves will be deducted from the enguoyeesated
total increments of ¥4 day by mutual agreement.
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ARTICLE VI
ECONOMIC CONDITIONS
6.1
A. Every teacher shall be allowed a duty free lunch period as requitdd*iedition, February 2008,
Section15:200.
Teachers or ESPO6s, who supervise | ubepéddattheo m:
rate of $100per lunch.
B. Hourly Employees who are scheduled to work more than five (5) hours consecutive per day shall |
entitled to a dutyfreelunch period or a break for a minimum of 30 minutes.
C. Food Service workers (cooks and cafeteria helpers) shall receive a meal without chargee3his
not include cashiers, lunchroom supervisors and custodians.
6.2

In the evenbf a teacher absence, the principal shall attempt to hire a substitute. If no substitute is available,
principal may supervise the class, seek a volunteer teacher, or in an emergency, assign a teacher to ¢
according to the following guidelines:

1. Twenty four dollars ($24) per hour/prorated by 15 minute increments.
2. ESP internal subbing for another ESP will receive higher wage accordingly.
3. IF an ESP is called to sub for another ESP then the ESP wage will be applied to IMRF.

6.3
A. The Board will pay95% towardthe individual groughospitalization and medicahd dental (vision
is optional)insurance premium for fulime employees regularly emplayéor 30 hours or more per
week.

B. With the consent of the carrier, retiredhployeesvho belong to tb group insurance plan will be
allowed to continue in the plan providing they pay the full costs assessed against the plan for th
participation. Payment to the District must be received not less than ten (10) days before the date
any premium.

C. The Board shall implement a Section 125 Plan to allow the family portion of insurance premiums t
be taxsheltered, subject to IRS regulations.

D. TheBoard shalpay for life insurance d¢30,00000 for all employees.

6.4 Dues Deduction

The Board agrees to deduct Association dues from the paychecks of Association members beginning with
first pay date in October in sixteen (16) equal installments upon receipt of a duedffradkorization form
furnished by the Association and sigriey the member. Authorization statements must be signed and deliverec
to the Board prior to September 15 of each academic year. The Board shall remit to the Association within f
(5) banking days all monies so deducted, accompanied by a list of @®pldym whom deductions were
made.
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6.5 Credit Union Deductions
Employees shall have the right to ask that deductions be taken from their pay so to be delivered to the Herit
Federal Credit union antH Mississippi Valleyunion. Said deductions will be subject to the following
provisions:

A. A request for deduction must be submitted to the Superintendent in writing no later than January 1
each school year or within four (4) weeks of initial employment, whichever is later

B. The deduction request shall contain the amount of the requested standard deduction and sl
designate by name the credit union and address to which the deduction is to be forwarded.

C. An employee may amend the amount of his/her deduction two (2) tensslpol year.

D. An employee may cancel a deduction request by notification in writing to the Superintendent at ar
time after a deduction is approved. Such cancellation will be made as soon as possible after rece
of the cancellation notice, subjectapproval of the credit union.

E. The Board shall mail and have postmarked said deductions within five (5) banking days of th
payroll date.

The Board shall assume no liability with regard to credit union deduction except its duty to make approvi
deductios in the amount requested by the employee and to forward such deductions to the designated cr
union.

6.6 Extra Pay: Sponsors, Meetings

A. All teachers will be asked to sign up for home game ticket taking and spectator buses prior to t
sports season which witle posted 3 days in tledementary office first then 3 daystime high school office. A
person can sign up for more than onedtdaking or spectator bus vacantffwhen you sign; your name goes
to the bottom of the list for assigned dutiafter 6 days, if all ticket taking or spectator vacancies are not filled
at the original sign up time, then teachers will be assigned bassehiority basis, based on last hired, assigned
first until all vacancies are filled. If you are assigned and cannot do the assignment, you are required (y«
responsibility) to get a replacement and notify the principal and district office of thisechEmgrate of pay for
home game ticket takers and spectator bus supervisors efevent.

ESP6s may sign up after the teache&rSPDss iwgr pm.e B

| u
wage. If an ESP receives overtime, a written wanng  wi | | be given. Afte 3
dismissed.

The Athletic Director is responsible for filling the home game score table dutiesatéhef pay for score table
is $30perevent.
Events are defined as: 1 football game is 1 event

1 JV =1 Varsity basketball game is 1 event

1JV =1 Varsity is 1 event

(At the middle school level "7grade is similar to JV and"&rade is similar to Varsity)
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Tournaments will be 2 events apdid at $3/$30 perevent. This includes IHSA sanctions Tournaments.

B. Employees shall receive minimum wage for participation in meetings related to Special Educatic
staffing that extend 30 minutes or more beyond the contract day. The claim for reimbursement shall
sulmitted to the Superintendent or his or her designee.

C. Mileage will be reimbursed based on July 1 IRS rate of the current year for traniaggrom the
district.

6.7 Graduate Credit

All graduate hours earned after the bachelor degree has beendwslaatidoe recognized by the Board for the
purpose of determining position on the teacher salary schedule provided the following requirements have b
met:

A. To receive credit hours earned must be from an accredited university. Courses must be oh the fi
of education, the e a ¢ maar erdminor field of study, educational administration or guidance
counseling. A notice of intent to enrgly completing graduate course request foimma course
must be filed with the Superintendgmior to the beginimg of the class

B. All courses credimust have the prior written approval of the Superintendent.
C. Satisfactory completion of the course.

D. An official transcript of record from the university or a letter from the Dean of the College in which
the teacher isnrolled is on file with the Central Office. If the latter is the case, an official transcript
will be provided as soon as it is available.

Teachers will be advanced to the appropriate earned step on the salary schedule only at the beginning o
current academic year or at the beginning of the second semester. Compensation adjustments will be max
the time of record and are not retraaet For the purpose of determining movement on the salary schedule, all
hours beyond the B.8egreewill consist of semester hours.

Only hours earned after the awarding of the Mast
beyondtheM st er 6 s Degree | evel

6.8 Tuition Reimbursement: Employees
A. TheBoard shall pay upo $160 percredit hour not to exceed twelv&2?) hours per year per person
toward tuition for approved courses at an accredited university. To be approved, the courses m
med the requirement set forth in 6.7A. The maximum cost to the district shall not exceed $20,00
perfiscal year duringength of this contract, with reimbursements being paid at the end of the schoo
year. If the cost of courses approved for reimbursemardesls $20,000 outlined above, then the
amount reimbursed per credit hour will be prorated

B. Reimbursement will be once a year in June. Reimbursement forms must be submitted to the distr
office no later than May 31 of current year.

6.9 Paychecks

Employees shall be paid in equal installments at two week intervals beginning on the first Friday in Septemb
Teachers shall have the option of being paid on a nine (9) or twelve (12) month basis. Said decision will
made by September 1 of each schochryand shall not be changed thereaftek.| | empl oyees
information will only be made available to them through Skyward Employee Access. In addition, employee
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using direct deposit will provide the district payroll office with direct deposit indbion including the bank
account(s) into which they choose to have their compensation deposited. All payroll payments will be dire
deposited into accounj(Direct Deposit will be implemented for all employees effective July 1, 2011.

6.10Retirement Bonus: Teachers
A. If a teacher with fifteen (15) or more years of District service retires the first year he/shebig eligi
(60 years of age or 3gears of service credit) and there are no ERO costs to the Board, then upon recei
of an irrevocable resignation for reasons of retirement submitted to the Board by May 1 preceding t
final year of service the employer will increase theatc h e r dnsthe §inalltheeeygars of service by
six percent (6%)the maximum amount allowed by TRS without penalty to tis&idt in each of the
final threeyears Included percent increases would be any salary increases (step, stipend, sick day
raise, etc.yet forth in this Agreement.

B. ESP Refer to the IMRF Manual

6.11 Activity Passes
The Board shall provide each regularly employed employee an activity pass for free admission to all sche
district related events for the employee, their spouses, aladerhi

6.12 Mileage Reimbursement

Employees requiretb drive personal automobiles in the course of their employment or otherwise using theil
automobiles in authorized service to the districtlisha@ reimbursed at the currepte ar 6 s | RS r a°
Reimbursement must be submitted to the district office within 30 days of the event. Carpooling may I
required.

6.13 Extra Trips
A. Extra trips shall be paid at the rate in the attached schedule in app&65 perhour across the
board including assigned ptep, fueling, cleaning, and pegtp)

B. The assignment of extra trips shall be on a rotdtasys from a list developed

from regular driverswithin the bargaining unitOn a rotating basis, if you taketrip, you go to the
bottom of the list. If you refuse a trip, you go to the bottom of the list. If your trip gets cancelled, yot
go to the bottom of the listrips shall be on a voluntary basis unless there are no volunteers.

C. A written record shabe kept by the administrator or director in charge.
D. If a trip is cancelled after a bus driver is scheduled for an extra trip, he/she shall
be compensated for one (1) hour minimum trip base rate, if the bus driver

notification is less thasixty (60) minutes prior to departure for all trips.

E. Other bargaining unit membearsy drive their own trips provinipey are
qualified. If the same trip is rescheduled, that driver has the right for the first refusal for that trip only.

F. While ona trip, the teacher or coach shall be responsible for the students.

G. A trip shall be called a shuttle when it is in the city limits and shall not be included in the trip
rotation. Shuttle trips will be placed on their own rotation schedule.
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6.14 Hepatitis B. Vaccinations

Free voluntary vaccination of the Hepatitis B Vaccine for any employees at risk of occupational exposure sh
be provided as approved by the Superintendent.

6.15Commer ci al Driverd6s License and/ or Bus Per mit

The Board shall reimbues bus drivers and mechanics the actual
and Bus Permit. Employees shall be reimbursed upon providing the Board with appropriate billings.

6.16Food Sanitation License

Should an ESP employee be required bydisgict to have a Food Sanitation License, the Board agrees to pay
the cost of the license.

6.17 In-Service

When anemployee is required by the employer to attend a training sessiorservioe or other educational
experience outside the Districtetemployer shall pay mileage, pay costs of necessary meals and lodging. Bu
drivers will be paid for all mandatory meetings required by the Board of Education.

6.18 Vacation

A. Each fulltime 12month employee shall be entitled to paid vacation per year as
follows:

After one year worked = 1 week
After two years worked = 2 weeks
After ten years worked = 3 week

B. Vacation time must be agreed to by the supervisor and preferably in the samaien students are
not in attendance. May accumulate updorf(4) weeks.

6.19Holiday: 12 Month ESP

A. Twelve (12) month employees shall be entitled to the following paid holidays if School is not in

session:
July 4" Labor Day
Martin Luther Kingdgaknond rBiPrutl ad&ky 6s Birthday
Columbus Day Thanlksgiving Day
Christmas Eve Day Christmas Day
New Year 6s Eve DaWNew Year o6s Day
Veterans Day Presidentds Day
Memorial Day Spring BreakDay (Thursday before Good Friday)
Friday after Thanksgiving Good Friday

Monday after Easter
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6.20 Work Year

The normal employee minimum school work year for-futle employees will be as follows for the following
classifications: Work in their categories.

Cooks 170 Days
Secretaries 205 Days
Clerical Aides 195Days

Bus Drivers 176 Days
Custodians 260 Days
Instructional AidefTitle | Aides 144 Days
Media Aides 182 Days
Transportation Aides 176 Days
School Nurse 180 Days
OneonOneAide as needed

Cafeteria Helpers 170 Days
Crossing Guard 176 Days

6.21 Work Day: ESP

Cooks Varies

Secretaries 7.5 Hours

Clerical Aides 4-5.5 Hours

Bus Drivers 3.56.5Hoursfor regular bus routes
Custodians 8 Hours

Instructional AidefTitle | Aides 4-7 Hours

Media Aides 7.5 Hours

Transportation Aides 3-6 Hours

Title | Aides 7 Hours

School Nurse 7 Hours

Parttime employees will be paidourly

6.22 Overtime: ESP

Any overtime work shall be paidatoneandtna |l f (1. 5) ti mes the empl oyee
the employee may agree to accumulate compensatory time off at a rate of one-aatf (h&) times the
overtime hours worked, but any time not used within ninety (90) work days of accrual shall be converted t
wages. Overtime is defined as hours worked in excess of forty (40) in a week. An employee must obt:
permission of his/her supervisor before working anyriowe. Compensatory time off must be scheduled in
advance with the employeebds supervisor and-tmaasy b
not considered compensatory time. In the event an employee works in more than one positidifereit

rates of pay, overtime will be calculated as per the following example (weighted average method):

Example:

An ESP works 25 hours at $8.00 per hour, and 20 hours at $11.50 per hour.

25x$8.00 = $200.00
20 x $11.50 = $230.00
45 hours = $430.00
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The rate at which overtime will be paid at time and one half would be $430.00 divided by 45 hours equals $9.56 per hour. The
premium portion (overtime) for the five (5) hours above forty (40) hours would be 5 hours x $9.56 x .5 equals $23t@Dpalofor
45 hours would be:

45 hours at straight time = $430.00
5 hours at premium = $ 23.90
$453.90

6.23 Rotation for all weekend and overtime maintenance should be deaf@ball full-time custodians.
Rotation schedules shall benaidistratively directed and shall offered to all district custodians before the
beginning of the rotation.

6.24Call-Out Pay: ESP

A. If an employee is recalled to work outside his/her normal work schedule by the
Superintendent or building principal suchatttthe employee works more than forty (40) hours in a
regular work week, such hours will be paid as overtime at time antladhelf a situation arises that
the superintendent or building principal or designee is not available or reachable, the affecte
employee may take action and request reimbursement of payment per this section after the fact.

B. Approved work performed at a time not immediately following or preceding a
Regular work shift shall be no less than-doerth (1/4) hour in paid length.

C. Shauld an employee be called back to work and/or an extra duty trip is
cancelled, that employee will receive a minimum of-tmeth (1/4) hour of pay.

6.25 IMRF Eligibility
Any qualifyingemployee who is employed for situndred (600) hours or more in a year shall be eligible in the

Tl inois Municipal Retirement Fund and the Board
as deduct and forwar dioiIMRFe empl oyeeds contributio

6.26 CourseReimbursement; ESP

Employees who are required by the District to take courses shall be reimbursed by the District for any co
i ncurred. The Superintendent must approve the <c

6.27 Substitution In Another Classification

In the event thaan employeeis scheduled to perform temporary work in another classification by the
Superintendent or their designee, the employee shall be paid at the higher ratetaaple If an aide has

ten (10) years with the District and is asked to fill in on his/her lunch period to help with the iCihakside

will be paid at either his/her current rate of pay or Step 1 of the Cook schedule whichever is higher.
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ARTICLE VII

WORKING CONDITIONS

7.1 School Calendar

The Board shall establish a school calendar which does not exceed one hundreflveigtis) teacher
responsibility days. The calendar shalhtain one hundred severgix (179 pupil attendance days, fo(#)
institute days and f&y (5) emergency work day3.eachers will not be required to work more than the minimum
number of days required by law (currently 180 days) without extended contract or extra dutppany the
first year of their employment, newly hired teachers ballrequired to attend a maximum of two (2) additional
days of inservice training without additional pay.

7.2 Teacher Work Day
A.A teacherds required school day wi l | not ex
building administrator.

Ourintent is to have people at work on time and be able to complete their duties, but not to cut hot
that they currently receive.

Shoul d tDhaey Mecelkr Ener gy Programo be initiated
lengthening the number of hoursthe school day as defined above, the number of days in the school
calendar as defined ihl above shall be reduteroportionately.

Any earlybird classes or extra classes taught will result in an adjusted schedule for that teacher so |
teacher wiks only 7.5 hours per day.

The Board shall assign noon recessities at the elementary school. Teachers relieved of such duties
shallnot be given additional assignments during that time.

B. The District shall designate that the first ambtherday of the school year being institute days will be
used foprofessional developmeattivities

One (1) faculty meeting per month not to exceed 45 minutes in length.

C. Preparation Time
Teachers will have a guaranteed planning time on all full sctay.

7.3 Summer Teaching Assignments
All teachers may apply for summer teaching assignments.
A. All openings for summer school positions shall be posted as early as possible so interest
employees in the positions may apply. Those applying shall be apfigbeir status as soon as
possible.

B. An hourly rate of eighteen dollars and fifiigur cents ($18.54) shall be established foragproved,
nonschool hour equi red activities or responsi bilit]
school.

7.4 Academic Advisory Group

The Superintendent shall make every reabtm effort to meet deast oneg(1) time per school year with an
Academic Advisory Group made up of two (2) Teach
level within theDistrict for the purpose of providing input regarding the educational program of the District. It
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is understood that such input is advisory in nature and it is further understood that matters which are properly
the concern of negotiations as definedha Professional Negotiations Agreement between the Board and the
Association shall not be discussed.

7.5 Right to Representation
When an employee is required to appear before the Board and/or more than one administrator, the emplc
shall have the rightb have a representative of the Association present.

If a situation exists wherein an employee feels that he/she is being verbally abused by an administrator,
employee shall have the right to request that the Superintendent be present. If theeemak®gesaid request,
the administration reserves the right to schedule said meeting at its convenience.

7.6 Class Size

Class size: The Board and the A.E.A. recognize that the pupil/teacher ratio is an important aspect of an effec
education program. Toward this end the Board agrees to the establishment of a joint Board/Associat
problem solvingcommittee for the pugse of addressing class size issues and formulating solutions to any
problems which arise in this area. Such committee, of equal representation, shall @nyenesquest of
either partyRecommendations must be approved by the Board of Education.

7.7Vacancy Notices

The Superintendent shall post in all buildings and sent to the A.E.A. President a notice of vacancies for wh
candidates are being sought as they occur or as they are anticipated, accompanied by a description which
give position tite and location, minimum qualifications and the salary range job itittnded date of filling,

and wage range. No vacancy shall be filled, except in the case of an emergency, until such vacancy shall |
been posted for at least five (5) days. Durthg summer, vacancy notices shall be posted in the central
administrative officeon the school web si@nde-mailed to the A.E.A. President. Job vacancies shall remain
posted until the job is filled or the position eliminated.

7.8 Early Dismissals

Empoyees meetings will be scheduled on School Improvement Days. Early dismisdab|ifiarys will be
limited to Thanksgiving, Christmas, and Spring Break/Easter. Employees will be able to leave fifteen (1!
minutes after students. On snow days when studeetslismissed early, employees will also be allowed to

| eave fifteen (15) minutes after student dismiss

7.9 Emergency School Closing: ESP

A. In cases of emergency closing and/or early dismissal closings empleiteé® paid actual hours
worked.

B. When the schools and school offices are officially closed by the Superintendent, due
To an emergency, no leave day previously arranged by an employee will be deducted for su
emergency days.

C.ESPO6s who r e payswhenfschool isxcancelled wilhbe plidwork to thenearest hour.

D. Drivers and transportation aides for Special Education or trip routes are pafdl)dmsur rate when
trip/special education route has been cancelled after the driver has repovtad.t

7.10Service Credit
Parttime certified employees hired in a ftilne position will be granted seniority on a peded basis for all
service rendered to the district.
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7.11 Notice of Assignment
Employeesshall be given notice of their building assignments, class, and/or subject assignments, and roc
assignments by July 1 prior to each school yéarcases of any vacancy requiring either external hiring or an
internal reassignment, a posting, (see @f&aid vacancy will occur. Angmployeequalified for the position
may apply for said vacancy. The ultimate responsibility for an assignment change lies withmibeiate
supervisor.

7.12
Any employeewho satisfies the minimum job requirements and redkeely application for a posted vacancy
shall be granted an interview for the position before it is filled.

7.13
The senior bus driver will have the right of first refusal when a route becomes open.
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ARTICLE VIII

GRIEVANCE PROCEDURE

8.1 Definitions

A.

B.

Any claim by an employee that there has been an alleged violation, misinterpretation c
misapplication of the terms of this Agreement shall be a grievance.

All time limits shall consist of school days, except that when a grievance is subtagte
than ten (10) days before the close of the current school term, time limits shall consist of a
weekdays in order that the matteay be resolved before the séoof school term or as soon
thereafter as possible.

8.2 Basic Principles

A.

Nothing conained herein shall be construed as limiting the right of any employee having a
grievance to discuss the matter informally with the supervisor and having the grievanc
adjusted without intervention of the Association, provided the adjustment is not ineonsis
with the Terms of this Agreement. If the employee disagrees with the adjustment, he/st
shall be allowed to file a formal grievance.

An employee who participates in this grievance procedure shall not be discriminated agains
be subject to disciplmor reprisal because of such participation.

. The failure of a grievant or the Association to act on any grievance within the

prescribed time | imits wild/l act as a bar
give a decision within the time limits shall permit the grievant to proceed to the next step
The time limit, however, may be extended by mutual agreement.

. Any disposition of grievance at the step one level alleged by the Association to be in conflic

with this Agreement shall be grievable by the Association at the step two level.

. It is agreed that any investigation or other handling or processing of any grievance by th

grieving employee or employee organization representatives shall be conductedoso as
result in no interference with or interruption whatsoever of the instructional program and
related work activities of themployee(s).

8.3 Procedures

The parties hereto acknowledge tistusually most desirable for an employee and the immediately
involved supervisor to resolve problems through free and informal communications. If, however, suc
informal processes fail to satisfy the employee a grievance may be processed as follows:

Step 1

The grievant and a representative, if one is requested, shall present the

grievance in writing within ten (10) days of the occurrence of the event giving rise to the grievance
specifying the article and clause alleged to have been violated and statirgmédy sought, to the
supervisor immediately involved. The supervisor shall provide a written answer to the grievance of tt
aggrieved employee within five (5) days after the receipt of the grievance.
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Step 2
If the grievance is not resolved at step ot aggrieved employee and a representative, if one is
requested by the aggrieved employee, shall refer the grievance to the Superintendent or his offic
designee within six (6) days after the receipt of the step one answer. The Superintendesushall is
decision within eight (8) days of his receipt of the appeal.

Step 3

If the aggrieved employee and the Association are not satisfied with the disposition of the grievance
step two or the time limits expire without a response from the SuperintertdenAssociation may
submit the grievance to the American Arbitration Association for a final and binding resolution unde
the Voluntary Labor Arbitration Rules of the American Arbitration Association.

If a request for a hearing is not filed withoutrthi(30) days of the date of the step three answer, then
the grievance shall be deemed withdrawn.

1. Neither the Board of Education nor the Association shall be permitted to assert any grounc
or evidence before the arbitrator which has not previously tiselosed to the other party.

2. The arbitrator, in his opinion, shall not amend, modify, nullify, ignore or add to the
provisions of this Agreement. His authority shall be strictly limited to deciding only the
issues presented to him in writing by theaatDistrict and the Association, and his decision
must be based only upon his interpretation of the meaning or application of the expres
relevant language of the Agreement.

3. The decision of the arbitrator shall be final and binding.
4. Each party shalbear the full cost for its representatives in the grievanceedure.

5. Each party shall share equally the cost of the arbitrator and the American Arbitratior
Association. If either party requests a transcript of the proceedings, that party shiill lveat

for that transcript. If both parties order a transcript, the cost of the two transcripts shall b
divided equally between the Board and the Association.

6. If the Association or any employee files a complaint or suit, in a court of competent
jurisdiction, the school District shall not be required to processl#im or set of facts through
the grievance procedure.

A. Bypass to Superintendenf the grievant and the Superintendent agree, etep of the formal
grievance procedure may be bypassed and the grievance brought directly to step two.

B. Association ParticipaticEmployee Not RepresentedYhen an employee is not represented by the
Association, the Association shall reserve the righhdwe its local Association representative
present to state its views at step two of the grievance procedure and an Association representa
present at step three.

C. The appropriate administrator shall provide the President of the Local Association ceply af
all formal written grievances.

D. In any instance where the Association is not represented in the grievance procedure, the Associal
will be notified of the final disposition of the grievance.
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a. Until final disposition of a grievance occurs, theegent is required to conform to the
original direction of the supervisor.
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ARTICLE IX

REDUCTION IN FORCE

9.1 A Teacher
In the event of a reduction oértified staff, reductions will be made as follows:

A. Attrition
B. Nontenured

C. Tenured on the basisf seniority with the District. Seniority shall attach from the first day of
consecutive service to the District with the understanding that approved leaves shall not interru
seniority. Teachers having equal seniority by this method shall have théentials evaluated by
the following criteria as ordered below until the tie is broken:

1. length of total outside teaching service in lllinois;

2. highest degree obtained in education;

3. most graduate hours attained and recognized on the salary schedule;

4. dat of employment by the Board as recorded in the official Board minutes;

5. if all the above are equal, then a chance lottery shall be utilized to break the tie.

9.2

Teachers honorably dismissed under the above procedure shall be afforded a hearing éodosedthof
Education is requested, with the Right of Association representation for the purpose of allowing the District
opportunity to show reason for their reduction; or the Association can exercise their right to bargain the effect
the decision t&RIF. The exercise of either of the above options will constitute a waiver of the other option.

9.3 Recall

A. Upon recall, teachers with the most seniority will be placed in the first available position for which the?
are qualified. Qualified, for thpurpose of this article, is defined as the requirements set forth by the
lllinois State Board of Education (Document 1). No teacher with greater seniority in the District shall b
moved to create a position.

B. When nonrtenured teachers are released dueduoiction in force, they will retain recall rights the same
as tenured teacherB.ai | ure to respond within twenty (20
|l etter sent by registered mail t o t h eteathersslah e r
result in termination of the teacherés rights
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ESPSENIORITY/REDUCTION IN FORCE -RECALL

9.4 Seniority/Controlling Factor/Job Categories

Seniority shall be the sole and controlling factor for-défyand recall fESP&s wi t hin | ob
bargaining unit, as the terms seniority and job categories are defined in this Agreement. Job categories <
consist of the following:

Cooks

Secretaries

Clerical Aides

Bus Drivers
Custodians
Instructional Aides/Titld Aides
Media Aides
Transportation Aides
. School Nurse
10.0Oneon-One Aide
11.Cafeteria Helpers
12.Crossing Guard

©CoNoh,rwNE

9.5 District Seniority/Tie -Breakers
Seniority shall be defined as the length of continuoustifuké service in the category, commencing with the
empl oyeebs first working day as a regular empl oy
employees shall be broken in the following order:
A. The most seniority with the District
B. Total continuous and necontinuous District working expience
C. Supervisors evaluation
9.6 District Seniority/Termination
Seniority terminates upon the following:
Voluntary quitting or resignation;
Discharge for just cause;
Retirement;

Failure of the employee to return to work at the expiration of an appteaee of absence or recall
when appropriately served with notice.

00wy

9.7 District Seniority/Leaves or Layoff in Recall Period

Seniority is retained, but does not accrue, during leaves of absence or layoff within the recall peribche Part
seniority will be prerated.
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9.8District Seniority Lists

A Seniority List shall be prepared annually by the Board in accordance with this Article. No later than Februa
1, the Board shall post the list in each building and in the Administration Office and shall deliver a copy to tt
Union. To be effective, ptests over seniority rankings must be made in writing éoStperintendent within
twenty (20) calendar days after the list is posteédilure to notify will result in no changes.

9.9District Seniority/Layoffs or Decreases
Layoffs or decreases in the numbmr nonprobationary employees within a job category covered by this

Agreement shall be made in reverse order of seniority with the least senior employee within the category be
laid-off first.
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ARTICLE X
TEACHER EVALUATION

10.1
Non-tenured teachers shall be evaluated at least twice each year. Tenured vatitheose than two (2)
consecutive years of District 217 service shall be evaluated a minimum of once every two years.

10.2
Prior to the evaluation eaamployee shall be acquainted by a member of the administrative staff with the
evaluation instrument to be used.

10.3

Eval uations shal/l be in writing. Each for mal e\
least one irclass observain of not less than twenty (20) minutes. Such observations shall not be made witl
electron recording equipment, mechanical devices, intercom, etc., without the prior knowledge and consent
the teacher immediately prior to each intended use. Except arthuating circumstances employees shall
not be formally evaluated the day before or the day after a school vacation or the day following an absence
to illness.

10.3a
Employees will receive, in writing, within fifteen (15) days of the firgirking day of the school year, who
their evaluator will be. A primary administrator will be assigned to evaluate each employee.

10.4

The evaluator shall have a meeting with the teacher following the evaluation to discuss the evaluation. 1
evaluator kall discuss with the teacher any observed deficiencies in his/her performance. A copy of ea
formal written evaluation shal/l be given each te

10.5
The teacher shall have the right to sitben explanation or other written statement regarding any evaluation for
inclusion in his/her personnel file.

10.6

Not hing contained herein shall I i mi t t gedormanicegdi t
assigned dutiesAny such olservations which are to be used to evaluate the teacher shall be reduced to writir
and discussed with the teacher prior to being pl

107

Any grievance filed relative to this article shall be limited to violationthefspecific procedures as outlined in
10.1 through 10.6 above. All other aspects of evaluation, including but not limited to criteria, instruments,
personalities shall not be grievable.

The current staff development plan designed in accordance ®i#8S and following ISBE guidelines and in
cooperation with theAssociationis attached to this Agreement as reference. Since it is subject to revisior
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through cooperation with the Association, it is understood that the document or the evaluation cateomes
not considered arbitrable under this contract.

If at the end of each year, the evaluation committee cannot resolve changes, then upon a majority vote by se
ballot of the committee, the unresolved issues will be submitted to the negotiation tm@nmit

10.8

Written reprimands shall be removed from a teact
two year period, additional disciplinary action twgurred;such reprimand shall remain in the personnel file
for an additional two years, etc.

10.9

The Superintendent shall agree to make every reasonable effort to meet with one representative of
Associationbés choosi ng f r thepurpasedipraviding advisory inputregarding h
the design of the evaluation instrument.

ESP EVALUATION

10.11
Probationary ESP6&s s°t6@days ofitheir pmlvatioh. Nemtr © ¢ ad i bemmartyh €S
evaluated a minimum of once every year.

10.12
The evaluation tool will be created, revisited every two (2) years in cooperation with including up to five (5)
Association members and up to f¢dy administrative/school board members.

10.13
Employees will receive, in writing, within fifteen (15) days of the first working day of the school year, who
their evaluator will be.

10.14

Evaluations shall be in writing.

10.15

The evaluator shall haxemeeting with the employee to discuss the evaluations. A copy of each formal written
evaluation shal/l be given to each employee and a
10.16

The employee shall have the right to submit an explanatiother written statement regarding any evaluation
for inclusion in his/her personnel file.

10.17

Nothing contained herein shall limit the right of the admsmt r at i on t o eval uate an
assigned duties. Any such observations, which are to be used to evaluate the employee;eshaled to
writing and discussed with the employee prior to

10.18
Any grievance filed relative to article shall be limited to specific procedure violations.
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10.20EMPLOYEE DISCIPLINE PROCEDURE
A. Probationary Status

Newly hired employees shall ldeemed on probationary statuse (1) yeaf or E S P §yearsfof o u r
nontenured teacherand may be dismissed at will. After sixty (60) days the supervisor shall initiate a
conf erence with the employee to assess the pro

C. Disciplinary Procedures

Discipline of nonprobationary employees shall be administered in the progressive manner based upt
the severity of the offense. Written repridas s h a |l | be r e mov petdsonhel filem &
after two years. If, however, within that two year period, additidisziplinary action has occurred,
such reprimand shall remain in the personnel file for an additional two years, etc.

C. Employer Hearings/Employee Rights/Just Cause

No nonprobationary Employee shall be disciplined without just cauiscipline of nomprobationary
employees shall be administered in the progressive manner based upon the severity of the offer
Disciplineincludes, but is not limited to, warnings, reprimands, suspensions without pay, reductions i
rank and discharge. N&n such action is taken, written notice of the specific grounds forming the basis
for disciplinary action will be delivered to the Employee.

When any Employee is required to appear before an administrator or supervisor, or Board of Educati
concerning ay matter which is disciplinary in nature, the Employee shall:

A. Be given at leastwenty-four (24) hours prior written notice of the reasons for such meeting or
interview (unless the severity of the offense requires immediate action) and,

B. Be entitled to hee a representative of the Association present to advise him/her and represel
him/her during such meeting or interview.

D. Suspensiorwith Pay

Nothing prohibits the employer from suspending employees with pay pending an
investigation of possible ergyee wrong doing. Suspensions with pay may not be deemed disciplinary.
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ARTICLE XI

SALARY
Certified Staff
A. Step only for next 3 years
B. Horizontal movement will be granted
C. Increases will not exceed 6%, but will be rolled over
D. If exceedings%, affected employees are responsible to either perform extra duties at no pay or are
responsible to find a sub that can be paid.
Non-Certified Staff

A. 15 @nts per hour increase for current employees each of 3 years
B. 15 cents will be added to the basdary each of 3 years

Extra-Curricular Stipends

A. Extracurricular stipends increase 3% each of the 3 years



ABINGDON COMMUNITY UNIT SCHOOL DISTRICT NO. 217

ABINGDON, ILLINOIS
2010-2014 EXTRA-DUTY STIPENDS

Position

Athletic Director

Varsity Head Football Coach

Varsity Asst. Football Coach

Fr.-Soph. Head Football Coach

Fr.-Soph. Asst. Football Coach

Middle School Head Football Coach

Middle School Asst. Football Coach

Varsity Head Boys Basketball Coach
Fr.-Soph. Boys Basketball Coach

Varsity Head Girls Basketball Coach
Fr.-Soph. Girls Basketball Coach

Middle School Boys 8th Gr. Basketball Coach
Middle School Boys 7th Gr. Basketball Coach
Middle School Girls 8th Gr. Basketball Coach
Middle School Girls 7th Gr. Basketball Coach
Varsity Volleyball Coach

Varsity Asst. Volleyball Coach

Middle School 8th Gr. Volleyball Coach
Middle School 7th Gr. Volleyball Coach
Varsity Head Baseball Coach

Varsity Asst. Baseball Coach

Varsity Head Softball Coach

Varsity Asst. Softball Coach

Cheerleading Sponsar High School

HS Annual Sponsor

HS Student Council Sponsor

Choir Director Grades 6-12

Band Director Grades 6-12

HS Class Play/Musical

Class Sponsors Grade 9

Class Sponsors Grade 10

Class Sponsors Grade 11

Class Sponsors Grade 12

Ag Visits

Scholastic Bow!

Grade School Music

2010-2011 2011-2012

7,572 %
5,267
3,243
3,646
2,836
2,579
2,211
5,267
3,243
5,267
3,243
2,579
2,579
2,579
2,579
5,267
3,243
2,579
2,579
3,851
2,289
3,851
2,289
2,027
3,042
2,027
2,836
2,836
1,279
405
405
1,242
405
2,579
4,052
1,333
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7,799
$ 5,425
$ 3,340
$ 3,755
$2,921
$ 2,656
$ 2,277
$ 5,425
$ 3,340
$ 5,425
$ 3,340
$ 2,656
$ 2,656
$ 2,656
$ 2,656
$ 5,425
$ 3,340
$ 2,656
$ 2,656
$ 3,967
$ 2,358
$ 3,967
$ 2,358
$ 2,088
$3,133
$ 2,088
$ 2,921
$2,921
$ 1,317
S 417
S 417
$1,279
s 417
$ 2,656
$ 4,174
$ 1,373

2012-2013

8,033
5,588
3,440
3,868
3,009
2,736
2,345
5,588
3,440
5,588
3,440
2,736
2,736
2,736
2,736
5,588
3,440
2,736
2,736
4,086
2,429
4,086
2,429
2,151
3,227
2,151
3,009
3,009
1,357

430

430
1,317

430
2,736
4,299
1,414
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2013-2014
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8,274
5,756
3,543
3,984
3,099
2,818
2,415
5,756
3,543
5,756
3,543
2,818
2,818
2,818
2,818
5,756
3,543
2,818
2,818
4,209
2,502
4,209
2,502
2,216
3,324
2,216
3,099
3,099
1,398

443

443
1,357

443
2,818
4,428
1,456

30




20112012 Salary Schedule
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Step BS BS+8 BS+16 BS+24 BS+32 MS MS+8 MS+16 MS+24 MS+32 | Step
1 30061 30665 31277 31590 31906 32545 33195 33858 34199 34963 1
2 30675 31291 31915 32235 32557 33209 33873 34549 34897 35677 2
3 31301 31929 32566 32893 33221 33887 34564 35254 35609 36405 3
4 31939 32581 33231 33564 33899 34579 35270 35973 36336 37148 4
5 32591 33246 33909 34249 34591 35284 35989 36708 37077 37906 5
6 33258 33925 34603 34950 35296 36004 36723 37462 37831 38211 6
7 33741 34415 35104 35453 35809 36527 37256 37629 38006 38574 7
8 34213 34898 35453 35952 36310 36854 37410 37969 38728 39504 8
9 34773 35470 36178 36539 36903 37458 38019 38589 39361 40149 9
10 35250 35861 36684 37093 37708 38120 38730 39555 40374 40965 | 10
11 35969 36595 37433 37852 38477 38900 39524 40363 41196 41828 | 11
12 36637 37081 37858 38301 39076 39520 40077 40850 41740 42405 | 12
13 37171 37673 38426 38933 39684 40187 40940 41700 42452 43209 | 13
14 37673 38204 38989 39518 40313 40836 41627 42416 43208 43962 | 14
15 38332 38888 39721 40283 41109 41669 42503 43057 43891 44645 | 15
16 38808 39482 40400 41333 41932 42915 43729 44545 45366 46118 | 16
17 39611 40272 41550 42206 42830 43829 44670 45260 45846 46602 | 17
18 40431 41086 42062 43044 43700 44682 45500 46316 47130 47887 | 18
19 41415 42328 43239 44151 45064 45964 46889 47797 48705 49460 | 19

20 42260 42576 43505 44446 45378 46298 47210 48121 49030 49782 | 20
21 0 43947 44891 45856 46826 47735 48645 49559 50464 51220 | 21
22 0 45310 46276 47271 48265 49175 50091 51001 51905 52661 | 22
23 0 46678 47660 48681 49704 50615 51525 52437 53348 54100 | 23
24 0 48050 49046 50094 50987 52053 52960 53879 54793 55541 | 24
25 0 50000 50312 51384 52262 53378 54275 55182 56092 56842 | 25
26 0 0 51692 52800 53892 54806 55713 56623 57530 58282 | 26
27 0 0 53074 54202 55330 56238 57145 58054 58968 59712 | 27
28 0 0 0 55614 56762 57670 58588 59494 60403 61152 | 28
29 0 0 0 57025 58202 59108 60020 60928 61838 62587 | 29
30 0 0 0 59266 59634 60546 61456 62369 63279 64031 | 30
31 0 0 0 0 61024 61985 62897 63806 64712 65462 | 31
32 0 0 0 0 63408 64337 65255 66178 67096 67856 | 32
33 0 0 0 0 64359 65302 66234 67171 68103 68874 | 33
34 0 0 0 0 65325 66282 67228 68178 69124 69907 | 34
35 0 0 0 0 66305 67276 68236 69201 70161 70956 | 35
36 0 0 0 0 67299 68285 69260 70239 71213 72020 | 36
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PreObservation Feedback Form

(Domain 1)
Name: School:
Grade Level: Course:
Date: Time: AM/PM
Observer Name: Position:

1. Briefly describe the students in this class, including those with special needs. (Component 1b)

2. What are the goals for the lesson? What do you want the students to learn? (Component 1c)

3. Why are these goals suitable for this group of students? (Component 1c)

4 . How do these goals support the districtos

5. How do these goals relate to broader curriculnnhgahdipline as a whole or in other disciplines?
(Component 1c)

6. How do you plan to engage students in the content? What will you do? What will the students do?

c
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7. What difficulties do students typically experieaceanahis how do you plan to anticipate these difficulties?
(Component 1a)

8. What instructional materials or other resources, if any, will you use? (Attach sample materials you will be
lesson.) (Component 1d)

9. How do youwaplto assess student achievement of the goals? What procedures will you use? (Attach any t
performance tasks, with rubrics or scoring guides.) (Component 1f)

10. How do you plan to use the results of the assessment(s)?

Teachecomments pertaining to observation de#irgny items you might want to call to the attention of the
Administrator observing the lesson.

Observational Focus (if applicable):

TeacheS6ignature Date Administrator Signature Date



Classroom Observation Feedback
(Domains 2 & 3)
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Name: School:

Grade Level: Course:

Date: Time: AM/PM
Observer Name: Position:

Component 2a:

Creating an Environment of Respect and Rapport

Component 2b:

Establishing a Culture of Learning

Component 2c:

Managing Classroom Procedures

Component 2d:

Managing Student Behavior

Component 2e:

Organizing Physical Space




Component 3a: Communicating Clearly and Accurately
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Component 3b: Using Questioning and Discussion Techniques

Component 3c: Engaging Students in Learning

Component 3d: Providing Feedback to Students

Component 3e: Demonstratiigxibility and Responsiveness
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Administrat@ignature Date Teacher Signature Date
PostObservation Reflection Form
(Domains 1, 3, 4)

Name: School:

Grade Level: Course:

Date: Time: AM/PM
Observer Name: Position:

1. As I reflect on the lesson, to what extent were students productively engaged? (Component 4a, 1le, 3c)

2. Did the students learn what | intended? Were my instructional goals met? How do | know?
(Components 1f, 4a)

3. Did I alter my goals or instructional plan as | taught the lesson? If so, how and why? (Component 1e, 3e)

4. If | had the opportunity to teach this lesson again to this same group of students, what would | do different
(Component 4a)

5. Provide several samples of student work on this assignment. This work should reflect the full ramge of stu
my class and include feedback | provided to students on their papers.

Teacher Signature Date Administrator Signature Date



Domain 1: Planning and Preparation

Component Unsatisfactory Needs Improvement (Basic) Proficient Excellent (Distinguished)
la
Demonstrating The teacher’s plan and practice display The teacher’s plan and practice reflect The teacher’s plans and practice The teacher’s plans and practice reflect
Knowledge of Content little knowledge of the content, some awareness of the important concepts reflect solid knowledge of the extensive knowledge of the content and the
and Pedagogy Prerequisite relationships between in the discipline, prerequisite relationships content, prerequisite relationships structure of the discipline. The teacher
different aspects of the content, or the between them, and instructional practices between important concepts, and actively builds on knowledge of prerequisites
instructional practices specific to that specific to that discipline. the instructional practices specific and misconceptions when describing
discipline. to that discipline instruction or seeking causes for student
misunderstanding.
1b
Demonstrating The teacher demonstrates little or no The teacher indicates the importance of The teacher actively seeks The teacher actively seeks knowledge of
knowledge of knowledge of students ‘ backgrounds, understanding students’ backgrounds, knowledge of students’ students’ backgrounds, cultures, skills,
students cultures, skills, language proficiency, cultures, skills, language proficiency, backgrounds, cultures, skills, language proficiency, interests, and special
interests, and special needs, and does not interests, and special needs, and attains language proficiency, interests, and needs, from a variety of sources, and attains
seek such understanding this knowledge for the class as a whole. special needs, and attains this this knowledge for individual students.
knowledge for groups of students.
1c
Setting instructional Instructional outcomes are unsuitable for Instructional outcomes are of moderate Instructional outcomes are stated as | Instructional outcomes are stated as goals
Outcomes students, represent trivial or low-level rigor and are suitable for some students, goals reflecting high-level learning that can be assessed, reflecting rigorous
learning, or are stated only as activities. but consist of combination of activities and and curriculum standards. They are learning and curriculum standards. They
They do not permit viable methods of goals, some of which permit viable suitable for most students in the represent different types of content offer,
assessment. methods of assessment. They reflect more class, represent different types of opportunities for both coordination and
than one type of learning, but the teacher learning, and can be assessed. The integration, and take account of the needs
makes no attempt at coordination or outcomes reflect opportunities for and individual students.
integration. coordination.
1d
Demonstrating The teacher demonstrates little or no The teacher demonstrates some familiarity The teacher Is fully aware of the The teacher seeks out resources in and
Knowledge of familiarity with resources to enhance own with resources available through the school | resourcesavailable through the beyond the school or district in professional
resources knowledge, to use in teaching, or for or district to enhance own knowledge, to school or district to enhance own organizations, on the Internet, and in the
students who need them. The teacherdoes | use In teaching, or for students who need knowledge, to use in teaching, or community to enhance own knowledge, to
not seek such knowledge. them. The teacher does not seek to extend for students who need them. use in teaching, and for students who need
such knowledge. them.

Evidence of Teaching

Page 1
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Component

Unsatisfactory

Needs Improvement (Basic)

Proficient

Excellent (Distinguished)

1le
Designing coherent
Instruction

The series of learning experience is poorly
aligned with the instructional outcomes and
does not represent a coherent structure.
The experiences are suitable for only some
students.

The series of learning experiences
demonstrates partial alignment with
instructional outcomes, some of which are
likely to engage students in significant
learning. The lesson or unit has a
recognizable structure and reflects partial
knowledge of students and resources.

The teacher coordinates knowledge
of content, students, and resources
to design a series of learning
experiences aligned to instructional
outcomes and suitable to groups of
students. The lesson or unit has a
clear structure and is likely to engage
students in significant learning.

The teacher coordinates knowledge of content,

students, and resources to design a series of
learning experiences aligned to instructional

outcomes, differentiated where appropriate to

make them suitable for all students and likely
to engage them in significance learning. The

lesson or unit’s structure is clear and allows for
different pathways according to student needs.

1f
Designing student
Assessments

The teacher’s plan for assessing student
learning contains no clear criteria or
standards, poorly aligned with the
instructional outcomes, or are inappropriate
for many students. The results of
assessment have minimal impact on the
design of future instruction.

The teacher’s plan for student assessment is
partially aligned with the instructional
outcomes, without clear criteria, and
inappropriate for at least some students.
The teacher intends to use assessment
results to plan for future instruction forthe
class as a whole.

The teacher’s plan for student
assessment is aligned with the
instructional outcomes, uses clear
criteria, and is appropriate for the
needs of students, The teacher
intends to use assessment results to
plan for future instruction for groups
of students.

The teacher’s plan for student assessment is
fully aligned with the instructional outcomes,
with clear criteria and standards that show
evidence of student contribution to their
development. Assessment methodologies may
have been adapted for individuals, and the
teacher intends to use assessment results to
plan for future instruction for individual
students.

Domain one:
Descriptive words
Regarding the
teaching practices
within the levels of
performance

Unsatisfactory Teaching Practices:

Basic Teaching Practices:

Proficient Teaching Practices:

Distinguished Teaching Practices:

What was Surprising? What was Confirming?

Evidence of Teaching
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Domain 2: The Classroom Environment

Component Unsatisfactory Needs Improvement (Basic) Proficient Excellent (Distinguished)
2a Classroom interactions, both between the Classroom interactions, both between the Classroom interactions, both between Classroom interactions among the
Creating an teacher and students and among students, teacher and the students among students, teacher and students and among teacher and individual students are highly

Environment of
Respect and Rapport

are negative, inappropriate, or insensitive
to students’ cultural backgrounds, and
characterized by sarcasm, put-downs, or
conflict.

are generally appropriate and free from
conflict, but may be characterized by
occasional displays of insensitivity or lack of
responsiveness to cultural or development
differences among students .

students, are polite and respectful,
reflecting generally warmth and caring,
and are appropriate to the cultural and
developmental differences among
groups of students.

respectful, reflecting genuine warmth and
caring and sensitivity to students’ cultures
and levels of development. Students
themselves ensure high levels of civility
among members of the class.

2b
Establishing a culture
For learning

The classroom environment conveys a
negative culture of learning, characterized
by low teacher commitment to the subject,
low expectations for student achievement,
and little or no pride in student work.

The teacher’s attempts to create a culture
for learning are partially successful, with
little teacher commitment to the subject,
modest expectations for the student
achievement, and little student pride in
work. Both teacher and students appear to
be only “going through the motions”

The classroom culture is characterized
by high expectations for most students
and genuine commitment to the subject
by both teacher and students, with
students demonstrating pride in their
work.

High levels of student energy and teacher
passion for the subject create a culture
for learning in which everyone shares a
belief in the importance of the subject
and all students hold themselves to high
standards of performance-for example by
initiating improvements to their work.

2c
Managing Classroom
Procedures

Much instructional time is lost because of
inefficient classroom routines and
procedures for transitions, handling of
supplies, and performance of
noninstructional duties.

Some instructional time is lost because
classroom routines and procedures for
transitions, handling of supplies, and
performance of noninstructional duties are
only partially effective.

Little instructional time is lost because
of classroom routines and procedures
for transitions, handling of supplies, and
performance of noninstructional duties,
which occur smoothly.

Students contribute to the seamless
operation of the classroom routines and
procedures for transitions, handling of
supplies, and performance of
noninstructional duties.

2d
Managing Student
Behavior

There is no evidence that standards of
conduct have been established, and little
or no teacher monitor of the student
behavior. Response student misbehavior is
repressive or disrespectful of student
dignity.

It appears that the teacher has made an
effort to establish standards of conduct for
students. The teacher tries, with uneven
results, to monitor student behavior and
respond to student misbehavior.

Standards of conduct appear to be clear
to students, and the teacher monitors
student behavior against those
standards. The teacher response to
student misbehavior is appropriate and
respects the students’ dignity.

Standards of conduct are clear, with
evidence of student participation in
setting them. The teacher's monitoring of
student behavior is subtle and
preventative, and the teacher’s response
to student misbehavior is sensitive to
individual student needs. Students take
an active role in monitoring the standards
of behavior.

Evidence of Teaching
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Component

Unsatisfactory

Needs Improvement {Basic)

Proficient

Excellent (Distinguished)

2e

Organizing physical
Space

The physical environment in unsafe or some
students don’t have access to learning.
There is poor alignment between the
physical arrangement and the lesson
activities.

The classroom is safe, and essential learning
is accessible to most students; the teacher’s
use of physical resources, including
computer technology, is moderately
effective. The teacher may attempt to
modify the physical arrangement to suit
learning activities, with partial success.

The classroom is safe, and learning is
accessible to all students; the
teacher ensures that the learning
activities. The teacher makes
effective use of physical resources,
including computer technology.

The classroom is safe, and the physical
environment ensures the learning of all
students, including those with special needs.
Students contribute to the use or adaptation of
the physical environment to advance learning.
Technology is used skillfully, as appropriate to
the lesson.

Domain Two:
Descriptive words
Regarding the
Teaching practices
Within the levels of
Performance

Unsatisfactory Teaching Practices:

Basic Teaching Practices:

Proficient Teaching Practices:

Distinguished Teaching Practices:

What was Surprising? What was Confirming?

Evidence of Teaching
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Component

Unsatisfactory

Needs Improvement {Basic)

Proficient

Excellent (Distinguished)

2e

Organizing physical
Space

The physical environment in unsafe or some
students don’t have access to learning.
There is poor alignment between the
physical arrangement and the lesson
activities.

The classroom is safe, and essential learning
is accessible to most students; the teacher’s
use of physical resources, including
computer technology, is moderately
effective. The teacher may attempt to
modify the physical arrangement to suit
learning activities, with partial success.

The classroom is safe, and learning is
accessible to all students; the
teacher ensures that the learning
activities. The teacher makes
effective use of physical resources,
including computer technology.

The classroom is safe, and the physical
environment ensures the learning of all
students, including those with special needs.
Students contribute to the use or adaptation of
the physical environment to advance learning.
Technology is used skillfully, as appropriate to
the lesson.

Domain Two:
Descriptive words
Regarding the
Teaching practices
Within the levels of
Performance

Unsatisfactory Teaching Practices:

Basic Teaching Practices:

Proficient Teaching Practices:

Distinguished Teaching Practices:

What was Surprising? What was Confirming?

Evidence of Teaching
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